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PHA Plan
Agency ldentification

PHA Name: Gloucester City Housing Authority
PHA Number: NJ39 P218 001
PHA Fiscal Year Beginning: 6/30/00

Public Accessto Information

Information regarding any activities outlined in this plan can be obtained by contacting:
(select all that apply)

[ ]  Mainadministrative office of the PHA

X PHA deve opment management offices

[]  PHAlocd offices

Display Locations For PHA Plans and Supporting Documents

The PHA Plans (including attachments) are available for public ingpection a: (select dl that
apply)

Main adminigretive office of the PHA

PHA development management offices

PHA locd offices

Main adminigraive office of the locd government
Main adminigrative office of the County government
Main adminigrative office of the State government
Public library

PHA website

Other (list below)

N O [ I o O

PHA Plan Supporting Documents are available for inspection at: (sdect dl that apply)
X Main business office of the PHA

[]  PHA devdopment management offices

[]  Other (list below)
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5-YEAR PLAN

PHA FiscaL YEARS 2000 - 2004
[24 CFR Part 903.5]

A. Mission
State the PHA’ s mission for serving the needs of low-income, very low income, and extremely low-income
familiesin the PHA’ s jurisdiction. (select one of the choices below)

[[]  Themission of the PHA isthe same asthat of the Department of Housing and Urban
Development: To promote adequate and affordable housing, economic opportunity and
auitable living environment free from discrimination.

X The PHA’smissonis: (State misson here)

B. Goals

The goals and objectives listed below are derived from HUD’ s strategic Goals and Objectives and those
emphasized in recent legislation. PHAs may select any of these goals and objectives as their own, or
identify other goals and/or objectives. Whether selecting the HUD-suggested objectives or their own,
PHASARE STRONGLY ENCOURAGED TO IDENTIFY QUANTIFIABLE MEASURES OF SUCCESSIN
REACHING THEIR OBJECTIVES OVER THE COURSE OF THE 5 YEARS. (Quantifiable measureswould
include targets such as: numbers of families served or PHAS scores achieved.) PHAs should identify these
measures in the spaces to the right of or below the stated objectives.

HUD Strategic Goal: Increasethe availability of decent, safe, and affor dable housing.

[[] PHA God: Expand the supply of assisted housing
Objectives:
[ ]  Apply for additiond renta vouchers
[]  Reduce public housing vacancies
X Leverage privae or other public funds to create additiond housing
opportunities:
X Acquire or build units or developments
[]  Other (list below)

[[]  PHA God: Improvethe qudity of assisted housing
Objectives:
[]  Improve public housing management: (PHAS score)
[] Improve voucher management: (SEMAP score)
[[]  Increase customer satisfaction:
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Concentrate on efforts to improve specific management functions:
(list; eg., public housing finance; voucher unit ingpections)
Renovate or modernize public housing units:

Demolish or dispose of obsolete public housing:

Provide replacement public housing:

Provide replacement vouchers.

Other: (list below)

[] PHA God: Increase assisted housing choices
Objectives:

| [ I et A (I

Provide voucher mobility counsding:

Conduct outreach efforts to potentid voucher landlords
Increase voucher payment standards

Implement voucher homeownership program:

Implement public housing or other homeownership programs.
Implement public housing Ste-based waiting ligs

Convert public housing to vouchers:

Other: (list below)

HUD Strategic Goal: Improve community quality of life and economic vitality

[] PHA God: Provide an improved living environment
Objectives:

X

O =0 O

Implement measures to deconcentrate poverty by bringing higher income public
housing households into lower income developments:

Implement measures to promote income mixing in public housing by assuring
access for lower income families into higher income developments.

Implement public housing security improvements:

Desgnate developments or buildings for particular resdent groups (elderly,
persons with disabilities)

Other: (list below)

HUD Strategic Goal: Promote self-sufficiency and asset development of familiesand

individuals

PHA God: Promote self-aufficiency and asset development of asssted households
Objectives:

X

Increase the number and percentage of employed persons in asssted families:
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[]
[]

Provide or attract supportive services to improve assstance recipients
employability:

Provide or attract supportive services to increase independence for the elderly
or familieswith disgbilities

Other: (list below)

HUD Strategic Goal: Ensure Equal Opportunity in Housing for all Americans

[] PHA God: Ensure equa opportunity and affirmatively further fair housing
Objectives:

X

X

[]
[]

Undertake affirmative measures to ensure access to assisted housing regardless
of race, color, religion nationd origin, sex, familiad satus, and disability:
Undertake affirmative measures to provide a suitable living environment for
families living in asssted housing, regardless of race, color, religion nationa
origin, sex, familid saus, and disgbility:

Undertake affirmative measures to ensure accessible housing to personswith all
varieties of disabilities regardless of unit size required:

Other: (list below)

Other PHA Goals and Objectives: (list below)

Increase availability of decent, safe & affordable housing in the community.
Ensure equal opportunity in housing for all Americans.

Promote self-sufficiency & asset development of families & individuals.

I mprove community quality of life & economic vitality.

5 Year Plan Page 3
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



Annual PHA Plan

PHA Fiscal Year 2000
[24 CFR Part 903.7]

I. _Annual Plan Type:
Select which type of Annual Plan the PHA will submit.

[] Sandard Plan

Streamlined Plan:
X High Performing PHA
[[]  small Agency (<250 Public Housing Units)
[[]  Administering Section 8 Only

[]  Troubled Agency Plan

ii. Executive Summary of the Annual PHA Plan

[24 CFR Part 903.7 9 ()]
Provide abrief overview of the information in the Annual Plan, including highlights of major initiatives
and discretionary policiesthe PHA hasincluded in the Annual Plan.

During the next year the GCHA will focus on the following
strategies:

Self-sufficiency program

Purchase and/or renovation of unitsfor low/moderate income
families

Working with other municipalities

Creation of a“White Paper” that explains all of the programs
offered, describes wher e the authority has been, is now, and wants
to bein thefuture.

iii. Annual Plan Table of Contents

[24 CFR Part 903.7 9 (r)]

Provide atable of contentsfor the Annual Plan, including attachments, and alist of supporting
documents available for public inspection.

Table of Contents

Page #
Annual Plan
I. Executive Summary
ii. Tableof Contents
1. Housing Needs
FY 2000 Annua Plan Page 1
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Financid Resources
Policies on Eligibility, Sdection and Admissons
Rent Determination Policies
Operations and Management Policies
Grievance Procedures
Capital Improvement Needs
Demoalition and Disposition
Designation of Housing
. Conversons of Public Housng
. Homeownership
. Community Service Programs
. Crime and Safety
14. Pets (Inactive for January 1 PHAYS)
15. Civil Rights Certifications (included with PHA Plan Certifications)
16. Audit
17. Aset Management
18. Other Information

©ONoO A~ WN
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Attachments

Indicate which attachments are provided by selecting all that apply. Provide the attachment’ s name (A,
B, etc.) in the space to the | eft of the name of the attachment. Note: If the attachment is provided asa
SEPARATE file submission from the PHA Plansfile, provide the file name in parentheses in the space to
theright of thetitle.

Required Attachments:

X Admissions Policy for Deconcentration

X FY 2000 Capita Fund Program Annud Statement

X[_] Most recent board-approved operating budget (Required Attachment for PHAs
that are troubled or at risk of being designated troubled ONLY')

Optiona Attachments:

[ ] PHA Management Organizationd Chart

X FY 2000 Capita Fund Program 5 Year Action Plan

X Public Housing Drug Elimination Program (PHDEP) Plan

[ ] Comments of Resident Advisory Board or Boards (must be attached if not included
in PHA Plan text)

[ ] Other (List below, providing each attachment name)

Supporting Documents Available for Review

Indicate which documents are available for public review by placing a mark in the “Applicable & On
Display” column in the appropriate rows. All listed documents must be on display if applicable to the
program activities conducted by the PHA.

FY 2000 Annua Plan Page 2
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List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&

On Display

X PHA Plan Certifications of Compliance with the PHA Plans 5 Year and Annual Plans

and Related Regul ations

X State/Local Government Certification of Consistency withthe | 5Year and Annual Plans
Consolidated Plan
X Fair Housing Documentation: 5 Year and Annual Plans
Records reflecting that the PHA has examined its programs or
proposed programs, identified any impedimentsto fair
housing choice in those programs, addressed or is
addressing those impediments in areasonable fashion in
view of the resources available, and worked or isworking
with local jurisdictions to implement any of the jurisdictions’
initiativesto affirmatively further fair housing that require the
PHA’s involvement.
Consolidated Plan for the jurisdiction/sin which the PHA is Annual Plan;
located (which includes the Analysis of Impedimentsto Fair | Housing Needs
Housing Choice (Al))) and any additional backup datato
support statement of housing needsin the jurisdiction
X Most recent board-approved operating budget for the public | Annual Plan:
housing program Financial Resources,
X Public Housing Admissions and (Continued) Occupancy Annual Plan: Eligibility,
Policy (A& O), which includes the Tenant Selection and Selection, and Admissions
Assignment Plan [TSAP] Palicies
Section 8 Administrative Plan Annual Plan: Eligibility,
Selection, and Admissions
Palicies
X Public Housing Deconcentration and Income Mixing Annua Plan: Eligibility,
Documentation: Selection, and Admissions
1. PHA board certifications of compliance with Policies
deconcentration regquirements (section 16(a) of the US
Housing Act of 1937, asimplemented in the 2/18/99
Quality Housing and Work Responsibility Act Initial
Guidance; Notice and any further HUD guidance) and
2. Documentation of the required deconcentration and
income mixing analysis
X Public housing rent determination policies, including the Annual Plan: Rent
methodology for setting public housing flat rents Determination
X check hereif included in the public housing
A & O Palicy
X Schedule of flat rents offered at each public housing Annual Plan: Rent
development Determination
|:| check hereif included in the public housing
A & OPolicy
X Section 8 rent determination (payment standard) policies Annual Plan: Rent

|:| check hereif included in Section 8
Administrative Plan

Determination
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List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&
On Display
Public housing management and maintenance policy Annual Plan: Operations
documents, including policiesfor the prevention or and Maintenance
eradication of pest infestation (including cockroach
infestation)
X Public housing grievance procedures Annual Plan: Grievance
|:| check hereif included in the public housing Procedures
A & O Palicy
Section 8 informal review and hearing procedures Annual Plan: Grievance
|:| check hereif included in Section 8 Procedures
Administrative Plan
X The HUD-approved Capital Fund/Comprehensive Grant Annual Plan: Capital Needs
Program Annual Statement (HUD 52837) for the active grant
year
X Most recent CIAP Budget/Progress Report (HUD 52825) for | Annual Plan: Capital Needs
any active CIAP grant
X Most recent, approved 5 Y ear Action Plan for the Capital Annual Plan: Capital Needs

Fund/Comprehensive Grant Program, if not included as an
attachment (provided at PHA option)

Approved HOPE VI applications or, if more recent, approved
or submitted HOPE V1 Revitalization Plans or any other
approved proposal for development of public housing

Annual Plan: Capital Needs

Approved or submitted applications for demolition and/or
disposition of public housing

Annual Plan: Demolition
and Disposition

Approved or submitted applications for designation of public

Annual Plan: Designation of

housing (Designated Housing Plans) Public Housing

Approved or submitted assessments of reasonable Annual Plan: Conversion of
revitalization of public housing and approved or submitted Public Housing

conversion plans prepared pursuant to section 202 of the

1996 HUD Appropriations Act

Approved or submitted public housing homeownership Annual Plan:
programs/plans Homeownership

Policies governing any Section 8 Homeownership program Annual Plan:

|:| check hereif included in the Section 8
Administrative Plan

Homeownership

Any cooperative agreement between the PHA and the TANF
agency

Annual Plan: Community
Service & Self-Sufficiency

FSS Action Plan/s for public housing and/or Section 8

Annual Plan: Community
Service & Self-Sufficiency

Most recent self-sufficiency (ED/SS, TOP or ROSS or other
resident services grant) grant program reports

Annual Plan: Community
Service & Self-Sufficiency

The most recent Public Housing Drug Elimination Program
(PHEDEP) semi-annual performance report for any open grant
and most recently submitted PHDEP application (PHDEP
Plan)

Annual Plan: Safety and
Crime Prevention

FY 2000 Annua Plan Pege 4

HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002




List of Supporting Documents Available for Review

Applicable
&
On Display

Supporting Document

Applicable Plan Component

The most recent fiscal year audit of the PHA conducted
under section 5(h)(2) of the U.S. Housing Act of 1937 (42 U.

S.C. 1437¢(h)), the results of that audit and the PHA's
response to any findings

Annual Plan: Annual Audit

Troubled PHAs: MOA/Recovery Plan

Troubled PHAS

Other supporting documents (optional)
(list individually; use as many lines as necessary)

(specify as needed)

1. Statement of Housing Needs

[24 CFR Part 903.7 9 (3)]

A. Housing Needs of Familiesin the Jurisdiction/s Served by the PHA
Based upon the information contained in the Consolidated Plan/s applicable to the jurisdiction, and/or
other data available to the PHA, provide a statement of the housing needs in the jurisdiction by
completing the following table. In the “Overall” Needs column, provide the estimated number of renter
families that have housing needs. For the remaining characteristics, rate the impact of that factor on the
housing needs for each family type, from 1 to 5, with 1 being “no impact” and 5 being “ severe impact.”
Use N/A toindicate that no information is available upon which the PHA can make this assessment.

Housing Needs of Familiesin the Jurisdiction

by Family Type
Famlly Type Overal ,:glfl?tr)clj Supply Quality ﬁ\)rlsﬁijs- Size l_ig(r:]a
Income <= 30% of | 2708 5 5 3 4 4 3
AMI
Income >30% but | 986 4 5 3 4 4 3
<=50% of AMI
Income >50% but | 556 3 3 3 4 4 2
<80% of AMI
Elderly 3172 5 5 4 5 4 5
Familieswith 1335 3 5 4 5 5 5
Disdhilities
Race/Ethnicity 64 5 4 4 3 5 5
Race/Ethnicity
Race/Ethnicity
Race/Ethnicity
FY 2000 Annual Plan Page 5
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What sources of information did the PHA use to conduct this andysis? (Check dl that apply;
al materids must be made available for public ingpection.)

[[]  Consolidated Plan of the durisdiction/s
Indicate year:
U.S. Census data: the Comprehensive Housing Affordability Strategy (“CHAS’)
dataset
American Housing Survey data
Indicate year:
Other housing market study
Indicate year:
Other sources: (list and indicate year of information)
1990 Income & Poverty Status for Gloucester City

O O 0O O

B. Housing Needs of Families on the Public Housing and Section 8

Tenant- Based Assistance Waiting Lists

State the housing needs of the families on the PHA’ s waiting list/s. Complete onetablefor each type of
PHA-wide waiting list administered by the PHA. PHAs may provide separate tables for site-based or
sub-jurisdictional public housing waiting lists at their option.

Housing Needs of Families on the Waiting List

Waiting list type: (select one)
Section 8 tenant-based assistance
X Public Housng
[[] Combined Section 8 and Public Housing
[] Public Housing Site-Based or sub-jurisdictiond waiting list (optional)
If used, identify which development/subjurisdiction:

# of families % of totd families Annud Turnover
Waiting lig tota 328 142 11
Extremdy low income | 147 40 3
<=30% AMI
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Housing Needs of Families on the Waiting List

Vey low income 133 30 6
(>30% but <=50%
AMI)

Low income 48 20 2
(>50% but <80%
AMI)

Families with children | 136 100 1

Elderly families 192 100

©

Familieswith 31 100 1
Disdhilities

Race/ethnicity

Race/ethnicity

Racefethnicity

Race/ethnicity

Characterigtics by
Bedroom Size (Public
Housing Only)

1BR 90 100 9

2BR 1 0

o

3BR 15 100 2

4BR

5BR

5+ BR

Isthe waiting list closed (select one)?X No [ ] Yes

If yes
How long hasit been closed (# of months)?
Does the PHA expect to reopen thelist in the PHA Planyear?[ | No [ ] Yes
Does the PHA permit specific categories of families onto the waiting lis, even if
generdly closed?] | No [ ] Yes

C. Strategy for Addressing Needs

Provide a brief description of the PHA’ s strategy for addressing the housing needs of familiesin the
jurisdiction and on the waiting list IN THE UPCOMING YEAR, and the Agency’ s reasons for choosing
this strategy.

The Gloucester City Housing Authority is currently initiating raining courses for our scattered
Ste tenants through the St. Joseph’s Carpenters Society. St. Joseph's Society will help train

our current tenant in job training, resume preparation, home maintenance financid planning.
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(1) Strategies
Need: Shortage of affordable housing for all eigible populations

Strategy 1. Maximizethe number of affordable units available to the PHA within its

current resour ces by:
Select al that apply

[] Employ effective maintenance and management policies to minimize the number of

public housing units off-line

Reduce turnover time for vacated public housing units

Reduce time to renovate public housing units

Seek replacement of public housing units logt to the inventory through mixed finance

development

Seek replacement of public housing units logt to the inventory through section 8

replacement housing resources

Maintain or increase section 8 lease-up rates by establishing payment standards that

will engble familiesto rent throughout the jurisdiction

Undertake measures to ensure access to affordable housing among families assisted

by the PHA, regardless of unit size required

Maintain or increase section 8 lease-up rates by marketing the program to owners,

particularly those outside of areas of minority and poverty concentration

Maintain or increase section 8 lease-up rates by effectively screening Section 8

applicants to increase owner acceptance of program

X Participate in the Consolidated Plan development process to ensure coordination
with broader community Strategies

] Other (list below)

O O O>O

O O

Strategy 2. Increasethe number of affordable housing units by:
Select al that apply

[] Apply for additiona section 8 units should they become available

[] Leverage affordable housing resources in the community through the crestion  of

mixed - finance housing

X Pursue housing resources other than public housing or Section 8 tenant-based
assistance.

[] Other: (list below)

Need: Specific Family Types. Familiesat or below 30% of median

Strategy 1. Target available assistance to familiesat or below 30 % of AMI
Select al that apply
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Exceed HUD federd targeting requirements for families a or below 30% of AMI in
public housng

Exceed HUD federd targeting requirements for families a or below 30% of AMI in
tenant-based section 8 assistance

Employ admissions preferences amed a families with economic hardships

Adopt rent policies to support and encourage work

Other: (list below)

=0 O >

Need: Specific Family Types. Familiesat or below 50% of median

Strategy 1. Target available assistancetofamiliesat or below 50% of AMI
Select al that apply

X Employ admissions preferences aimed at families who are working
X Adopt rent policies to support and encourage work
[]  Other: (list below)

Need: Specific Family Types. The Elderly

Strategy 1. Target available assistanceto the elderly:
Select al that apply

X Seek designation of public housing for the ederly

[] Apply for specia-purpose vouchers targeted to the elderly, should they become
avalable

[] Other: (list below)

Need: Specific Family Types. Familieswith Disabilities

Strategy 1. Target available assistance to Familieswith Disabilities:
Select al that apply

Seek designation of public housing for families with disabilities

Carry out the modifications needed in public housing based on the section 504
Needs Assessment for Public Housing

Apply for specid-purpose vouchers targeted to families with disabilities, should they
become available

Affirmatively market to locd non-profit agencies that assist families with disabilities
Other: (list below)

O O

|:|><
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Need: Specific Family Types. Racesor ethnicitieswith disproportionate housing
needs

Strategy 1: Increase awar eness of PHA resour ces among families of races and

ethnicitieswith disproportionate needs:
Select if applicable

X Affirmatively market to races/ethnicities shown to have disproportionate housing
needs
[]  Other: (list below)

Strategy 2: Conduct activitiesto affirmatively further fair housing
Select al that apply

[] Counsdl section 8 tenants as to location of units outside of areas of poverty or
minority concentration and assst them to locate those units

[] Market the section 8 program to owners outside of areas of poverty /minority
concentrations

[]  Other: (list below)

Other Housing Needs & Strategies: (list needs and strategies below)
(2) Reasonsfor Selecting Strategies

Of the factors listed below, sdlect dl that influenced the PHA's selection of the drategiesiit
will pursue:

Funding congraints

Staffing condraints

Limited availability of Stes for asssted housing

Extent to which particular housing needs are met by other organizationsin the
community

Evidence of housing needs as demondtrated in the Consolidated Plan and other
information available to the PHA

Influence of the housng market on PHA programs

Community priorities regarding housing assstance

Results of consultation with locd or state government

Reaults of consultation with resdents and the Resident Advisory Board
Results of consultation with advocacy groups

Other: (list below)

|l | | R N I W R oo
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2. Statement of Financial Resour ces

[24 CFR Part 903.7 9 (b)]

List thefinancial resourcesthat are anticipated to be available to the PHA for the support of Federal
public housing and tenant-based Section 8 assistance programs administered by the PHA during the
Planyear. Note: thetable assumesthat Federal public housing or tenant based Section 8 assistance
grant funds are expended on eligible purposes; therefore, uses of these funds need not be stated. For
other funds, indicate the use for those funds as one of the following categories: public housing
operations, public housing capital improvements, public housing safety/security, public housing
supportive services, Section 8 tenant-based assistance, Section 8 supportive services or other.

Financial Resour ces:;

Planned Sources and Uses

Sour ces

Planned $

Planned Uses

1. Federal Grants (FY 2000 grants)

a) Public Housing Operating Fund

337,075.00

337,075.

b) Public Housng Capitd Fund

¢) HOPE VI Revitdizaion

d) HOPE VI Demalition

€) Annud Contributions for Section 8
Tenant-Based Assistance

f)  Public Housng Drug Elimination
Program (including any Technica
Ass gtance funds)

g Resdent Opportunity and Self-
Sufficiency Grants

h) Community Development Block
Grant

) HOME

Other Federd Grants (list below)

121,922. CIAP

121,922.

2. Prior Year Federal Grants
(unaobligated funds only) (list below)

3. Public Housing Dwelling Rental
Income

198,300.

4. Other income (list below)

9000.
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Financial Resour ces:
Planned Sour ces and Uses

Sour ces Planned $ Planned Uses

4. Non-federal sources(list below)

Total resources

3. PHA Policies Governing Eligibility, Selection, and Admissions
[24 CFR Part 903.7 9 (c)]
ADMISSIONS & OCCUPANCY ATTACHED

A. Public Housing
Exemptions: PHAs that do not administer public housing are not required to compl ete subcomponent
3A.

(1) Eligibility

a When does the PHA verify digibility for admission to public housing? (select dl that apply)

X When families are within a certain number of being offered a unit: (Sate number)
FIVE

[] When families are within a certain time of being offered a unit: (Sate time)

[]  Other: (decribe)

b. Which non-income (screening) factors does the PHA use to establish digibility for
admission to public housing (sdect dl that apply)?
X Crimina or Drug-related activity
X Rentd history
X Housekeeping
Other (describe)
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c. X Yes[_] No: Doesthe PHA request crimina records from local law enforcement
agencies for screening purposes?

d. X Yes[ ] No: Doesthe PHA request crimina records from State law enforcement
agencies for screening purposes?

e[ ] Yes X No: Doesthe PHA access FBI crimina records from the FBI for screening
purposes? (either directly or through an NCIC-authorized source)

(2)Waiting L ist Or ganization

a Which methods does the PHA plan to use to organize its public housing waiting list (sdlect
al that gpply)

Community-wide list

Sub-juridictiond lists

Site-based waiting lists

Other (describe)

|k

b. Where may interested persons gpply for admission to public housing?
[ ]  PHA man adminisrative office

X PHA development site management office

[]  Other (list below)

c. If the PHA plansto operate one or more Ste-based waiting lists in the coming year,
answer each of the following questions; if not, skip to subsection (3) Assignment

1. How many site-based waiting lists will the PHA operate in the coming year? 2

2. ] YesX No: Areany or dl of the PHA’s site-based waiting lists new for the
upcoming year (that is, they are not part of a previoudy-HUD-
gpproved Ste based waiting ligt plan)?

If yes, how many ligts?

3.[] YesX No: May families be on more than one list smultaneoudly
If yes, how many ligts?

4. Where can interested persons obtain more information about and sign up to be on the
Ste-based waiting lists (sdect al that apply)?

X PHA main adminidretive office
[] All PHA development management offices
[] Management offices a developments with Ste-based waiting lists
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[] At the development to which they would like to apply
[]  Other (list below)

(3) Assignment

a How many vacant unit choices are applicants ordinarily given before they fdl to the bottom
of or are removed from the waiting list? (select one)

[] Orne
[] Two
X Three or More

b. X Yes[ ]| No: Isthispolicy consistent across al waiting list types?

c. If answer to bisno, list variations for any other than the primary public housing waiting
list/s for the PHA:

(4) Admissions Prefer ences

a Income targeting:

X Yes[ ] No: Doesthe PHA plan to exceed the federd targeting requirements by
targeting more than 40% of al new admissons to public housing to
families a or below 30% of median areaincome?

b. Transfer policies.

In what circumstances will transfers take precedence over new admissions? (list below)
Emergencies

Overhoused

Underhoused

Medicd judtification

Adminigrative reasons determined by the PHA (e.g., to permit modernization
work)

Resdent choice: (date circumstances below)

Other: (list below)

OO O>=dod
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C. Preferences

1. X Yes[_] No: Hasthe PHA established preferences for admission to public housing
(other than date and time of gpplication)? (If “no” is selected, skip to
subsection (5) Occupancy)

2. Which of the following admission preferences does the PHA plan to employ in the
coming year? (sdlect dl that apply from either former Federd preferences or other
preferences)

Former Federa preferences:

[]  Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Dispostion)

[ ]  Victimsof domestic violence

[]  Substandard housing

[] Homdessness

[]  Highrent burden (rent is > 50 percent of income)

Ot

her preferences. (select below)
[] Working families and those unable to work because of age or disability
X Veterans and veterans  families
X Resdents who live and/or work in the jurisdiction
[] Those enralled currently in educationd, training, or upward mohility programs
[] Households that contribute to meeting income godss (broad range of incomes)
[] Households that contribute to meeting income requirements (targeting)
[] Those previoudy enralled in educationd, training, or upward mobility — programs
[]  Victimsof reprisdsor hate crimes
Other preference(s) (list below)

]

3. If the PHA will employ admissions preferences, please prioritize by placinga“1” in the
Space that represents your first priority, a“2” in the box representing your second priority,
and soon. If you give equa weight to one or more of these choices (either through an
absolute hierarchy or through a point system), place the same number next to each. That
means you can use “1” more than once, “2” more than once, €tc.

Date and Time

Former Federa preferences:
Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Disposition)
Victims of domegtic violence
Substandard housing
Homelessness
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High rent burden

Other preferences (sdlect dl that apply)

Working families and those unable to work because of age or disability

Veterans and veterans  families

Residents who live and/or work in the jurisdiction

Those enrolled curently in educationd, training, or upward mobility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Those previoudy enrolled in educationd, training, or upward mobility — programs
Victims of reprisas or hate crimes

Other preference(s) (list below)

Oo0000g™ =

4. Redionship of preferences to income targeting requirements:

[] The PHA applies preferences within income tiers

X Not gpplicable: the pool of applicant families ensures that the PHA will meet income
targeting requirements

(5) Occupancy

a What reference materids can gpplicants and residents use to obtain information about the
rules of occupancy of public housing (sdect dl that apply)

The PHA-resdent lease

The PHA’s Admissions and (Continued) Occupancy policy

PHA briefing seminars or written materias

Other source (list)

0>

b. How often must residents notify the PHA of changesin family compostion? (select dl

that apply)

At an annua reexamination and lease renewd
Any time family composition changes

At family request for revison

Other (ligt)

0>
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(6) Deconcentration and | ncome Mixing

a[ ] YesX No: Did the PHA's anaysis of its family (general occupancy) developments to
determine concentrations of poverty indicate the need for measures to
promote deconcentration of poverty or income mixing?

b.[] YesX No: Did the PHA adopt any changes to its admissions policies based on the
results of the required analysis of the need to promote
deconcentration of poverty or to assure income mixing?

c. If the answer to b was yes, what changes were adopted? (select all that apply)
[ ]  Adoption of site-based waiting lists
If selected, list targeted devel opments below:

] Employing waiting ligt “skipping” to achieve deconcentration of poverty or income
mixing gods at targeted developments
If selected, list targeted devel opments below:

] Employing new admisson preferences & targeted devel opments
If selected, list targeted devel opments below:

[] Other (ligt policies and developments targeted below)

d.[] Yes[_] No: Did the PHA adopt any changesto other policies based on the results
of the required andysis of the need for deconcentration of poverty
and income mixing?

e. If the answer to d was yes, how would you describe these changes? (select dl that apply)

Additiond affirmative marketing

Actions to improve the marketability of certain developments

Adoption or adjustment of ceiling rents for certain developments

Adoption of rent incentives to encourage deconcentration of poverty and income-
mixing

Other (list below)

N

f. Based on the results of the required andyss, in which developments will the PHA make
gpecid effortsto attract or retain higher-income families? (select dl that apply)
X Not applicable: results of andysis did not indicate a need for such efforts
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[ ]  List (any applicable) developments below:

g. Basad on the results of the required analys's, in which developments will the PHA make
specid efforts to assure access for lower-income families? (sdect al that apply)

X Not applicable: results of andysis did not indicate a need for such efforts

[]  List (any applicable) developments below:

B. Section 8

Exemptions: PHAsthat do not administer section 8 are not required to complete sub-component 3B.
Unless otherwise specified, all questionsin this section apply only to the tenant-based section 8
assistance program (vouchers, and until completely merged into the voucher program, certificates).

(1) Eligibility

a What isthe extent of screening conducted by the PHA? (sdect al that apply)
Crimina or drug-related activity only to the extent required by law or regulation
Crimind and drug-related activity, more extensvely than required by law or
regulation

More genera screening than crimina and drug-related activity (list factors below)
Other (list below)

0 O

b.X Yes[ ] No: Doesthe PHA request crimina records from local law enforcement
agencies for screening purposes?

c. X Yes[_] No: Doesthe PHA request crimina records from State law enforcement
agencies for screening purposes?

d.[ ] Yes X No: Doesthe PHA access FBI crimind records from the FBI for screening
purposes? (either directly or through an NCIC-authorized source)

e. Indicate what kinds of information you share with prospective landlords? (select dl that
oply)

[]  Crimind or drug-rdated activity

[]  Other (describe below)
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(2) Waiting List Organization

a With which of the following program waiting listsis the section 8 tenant-based assstance
waiting list merged? (sdect dl that goply)

None

Federd public housing

Federa moderate rehabilitation

Federa project-based certificate program

Other federd or locad program (list below)

|

b. Where may interested persons apply for admission to section 8 tenant-based assi stance?
(select dl that gpply)

[ ]  PHA man adminisrative office

] Other (list below)

(3) Search Time

a [ ] Yes[ ] No: Doesthe PHA give extensions on standard 60-day period to search
for aunit?

If yes, Sate circumstances below:

(4) Admissions Pr efer ences

a Income targeting

X Yes[ ] No: Doesthe PHA plan to exceed the federal targeting requirements by
targeting more than 75% of al new admissions to the section 8 program
to families a or below 30% of median areaincome?

b. Preferences

1.[ ] Yes[ ] No: Hasthe PHA established preferences for admission to section 8 tenant-

based assstance? (other than date and time of application) (if no,
skip to subcomponent (5) Special pur pose section 8 assistance

programs)

2. Which of the following admission preferences does the PHA plan to employ in the
coming year? (sdlect dl that apply from either former Federd preferences or other
preferences)
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Former Federal preferences

Involuntary Displacement (Disaster, Government Action, Action of Housing Owner,
Inaccessibility, Property Digposition)

[]  Victimsof domestic violence

[ ]  Substandard housing
[]
[]

]

Homelessness
High rent burden (rent is > 50 percent of income)

Other preferences (sdlect dl that apply)

Working families and those unable to work because of age or disability
Veterans and veterans  families

Residents who live and/or work in your jurisdiction

Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Those previoudy enrolled in educationd, training, or upward mobility programs
Victims of reprisas or hate crimes

Other preference(s) (list below)

[ [ I Bt

3. If the PHA will employ admissions preferences, please prioritize by placinga“1” in  the
Space that represents your first priority, a“2” in the box representing your second
priority, and so on. If you give equa weight to one or more of these  choices (either
through an absolute hierarchy or through a point system), place the same number next to
each. That meansyou can use “1” more than once, “2” more  than once, etc.

Date and Time

Former Federa preferences
Involuntary Displacement (Disaster, Government Action, Action of Housing Owner,
Inaccessibility, Property Disposition)
Victims of domestic violence
Substandard housing
Homelessness
High rent burden

Other preferences (sdect dl that apply)

Working families and those unable to work because of age or disability
Veterans and veterans  families

Resdents who live and/or work in your jurisdiction

Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)

|
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Households that contribute to meeting income requirements (targeting)

Those previoudy enrolled in educationd, training, or upward mobility — programs
Victims of reprisas or hate crimes

Other preference(s) (list below)

.

4. Among applicants on the waiting list with equa preference satus, how are  applicants
selected? (select one)

[]  Dateandtime of application

[] Drawing (lottery) or other random choice technique

5. If the PHA plansto employ preferences for “residents who live and/or work in the
jurisdiction” (sdlect one)

[] This preference has previoudy been reviewed and approved by HUD

[] The PHA requests approva for this preference through this PHA Plan

6. Reationship of preferences to income targeting requirements. (select one)

[] The PHA applies preferences within income tiers

[] Not gpplicable: the pool of applicant families ensures that the PHA will meet income
targeting requirements

(5) Special Purpose Section 8 Assistance Programs

a Inwhich documents or other reference materids are the policies governing digibility,
sdlection, and admissions to any specid-purpose section 8 program administered by the
PHA contained? (sdect al that apply)

[[]  The Section 8 Adminigtrative Plan

[]  Briefing sessons and written materias

[]  Other (list below)

b. How doesthe PHA announce the availability of any special-purpose section 8 programs
to the public?

[ ]  Through published notices

] Other (list below)
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4. PHA Rent Determination Policies
[24 CFR Part 903.7 9 (d)]

The GCHA hasincluded with its plans the following polices for
HUD’s approval:

Admissions, Occupancy & Rental Policy

Deconcentration Policy

Pet Policy

Rent determination

Ceiling Rents

Minimum Rents

One Strike and Your Out Policy

A. Public Housing

Exemptions: PHASs that do not administer public housing are not required to compl ete sub-component
4A.

(1) Income Based Rent Policies

Describe the PHA’ sincome based rent setting policy/ies for public housing using, including
discretionary (that is, not required by statute or regulation) income disregards and exclusions, in the
appropriate spaces below.

a Useof discretionary policies: (select one)

[]  ThePHA will not employ any discretionary rent-setting policies for income based
rent in public housing. Income-based rents are set at the higher of 30% of adjusted
monthly income, 10% of unadjusted monthly income, the welfare rent, or minimum
rent (less HUD mandatory deductions and exclusions). (If sdected, skip to sub-
component (2))

___or___

X The PHA employs discretionary policies for determining income based rent (If
selected, continue to question b.)

b. Minimum Rent

1. What amount best reflects the PHA’s minimum rent? (select one)

[] %0
[]  $1-$25
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X $26-$50

2.X Yes[_| No: Hasthe PHA adopted any discretionary minimum rent hardship
exemption policies?

3. If yesto question 2, list these policies below:
Policy attached

C. Rentssat a less than 30% than adjusted income

1.[] Yesx No: Doesthe PHA plan to charge rents a a fixed amount or
percentage less than 30% of adjusted income?

2. If yesto above, list the amounts or percentages charged and the circumstances  under
which these will be used below:

d. Which of the discretionary (optional) deductions and/or exclusions policies does the PHA
plan to employ (sdect dl that apply)
For the earned income of a previoudy unemployed household member
For increases in earned income
Fixed amount (other than genera rent-setting policy)
If yes, state amount/s and circumstances bel ow:

ke

]

Fixed percentage (other than generd rent-setting policy)
If yes, state percentage/s and circumstances below:

For household heads

For other family members

For transportation expenses

For the non-reimbursed medical expenses of non-disabled or non-elderly
families

Other (describe below)

[ Ddod

e. Cailing rents
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1. Do you have celing rents? (rents set a aleve lower than 30% of adjusted income)
(select one)

X Yesfor dl developments
[ ]  Yesbutonly for some developments
[] No

2. For which kinds of developments are celling rents in place? (sdect dl that apply)

For dl developments

For dl generd occupancy developments (not elderly or disabled or elderly only)
For specified general occupancy developments

For certain parts of developments; e.g., the high-rise portion

For certain Sze units; eg., larger bedroom szes

Other (list below)

| [k

3. Sdect the space or spaces that best describe how you arrive a celling rents (sdlect dl
that apply)

Market comparability study

Fair market rents (FMR)

95™ percentile rents

75 percent of operating costs

100 percent of operating costs for generd occupancy (family) developments
Operating costs plus debt service

The“rentd vaue’ of the unit

Other (list below)

N [ [

f. Rent re-determinations:

1. Between income reexaminations, how often must tenants report changesinincome  or
family composition to the PHA such that the changes result in an adjusment to  rent? (select
al that aoply)

Never

At family option

Any time the family experiences an income increase

Any time afamily experiences an income increase above a threshold amount or
percentage:; (if sdlected, specify threshold)

Other (list below)

[ O>=0d
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g. X Yes[_] No: Doesthe PHA plan to implement individua savings accounts for
resdents (1SAS) as an dternative to the required 12 month
disdlowance of earned income and phasing in of rent increasesin
the next year?

(2) Flat Rents

1. Insetting the market-based flat rents, what sources of information did the PHA useto
establish comparability? (select al that gpply.)

[] The section 8 rent reasonableness study of comparable housing

X Survey of rentslisted in loca newspaper

[]  Survey of Smilar unassisted unitsin the neighborhood

[[]  Other (list/describe below)

B. Section 8 Tenant-Based Assistance

Exemptions: PHASs that do not administer Section 8 tenant-based assistance are not required to complete
sub-component 4B. Unless otherwise specified, all questionsin this section apply only to the tenant-
based section 8 assistance program (vouchers, and until completely merged into the voucher program,
certificates).

(1) Payment Standards
Describe the voucher payment standards and policies.

a What isthe PHA’ s payment standard? (select the category that best describes your
standard)

[]  Atorabove 90% but below100% of FMR

[]  100% of FMR

[]  Above100% but a or below 110% of FMR

[] Above 110% of FMR (if HUD approved; describe circumstances below)

b. If the payment standard is lower than FMR, why hasthe PHA sdected this standard?
(sdect Al that apply)
[] FMRs are adequate to ensure success among asssted familiesin the PHA’ s segment
of the FMR area
[] The PHA has chosen to serve additiond families by lowering the payment standard
[] Reflects market or submarket
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[ ]  Other (list below)

c. If the payment standard is higher than FMR, why has the PHA chosen this level? (select
al that goply)
FMRs are not adequate to ensure success among asssted familiesin the PHA's
segment of the FMR area
Reflects market or submarket
To increase housing options for families
Other (list below)

|

d. How often are payment standards reevaluated for adequacy? (select one)
[]  Anmudly
] Other (list below)

e. What factorswill the PHA consider in its assessment of the adequacy of its payment
sandard? (sdect dl that apply)

[ ]  Successratesof asssted families

[[]  Rentburdensof asssted families

[]  Other (list below)

(2) Minimum Rent

a Wha amount best reflects the PHA’ s minimum rent? (select one)

[] %0
] $1-$25
X  $26-$50

b. X Yes[ | No: Hasthe PHA adopted any discretionary minimum rent hardship
exemption policies? (if yes, list below)

5. Operations and M anagement
[24 CFR Part 903.7 9 ()]

Exemptions from Component 5: High performing and small PHAs are not required to complete this
section. Section 8 only PHAs must complete parts A, B, and C(2)
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A. PHA Management Structure
Describe the PHA’ s management structure and organization.

(select one)
[] An organization chart showing the PHA’ s management structure and organization is
attached.

[] A brief description of the management structure and organization of the PHA follows:
Board of Commissions (7 members)

Management Agent

Adminigrator

Maintenance Superintendent

Asst. Superintendent

Janitor

B. HUD Programs Under PHA M anagement

List Federal programs administered by the PHA, number of families served at the beginning of the
upcoming fiscal year, and expected turnover in each. (Use“NA” to indicate that the PHA does not
operate any of the programs listed below.)

Program Name Unitsor Families Expected
Served at Year Turnover
Beginning

Public Housing 160 10

Section 8 Vouchers Na Na

Section 8 Certificates Na Na

Section 8 Mod Rehab Na Na

Special Purpose Section | Na Na

8 Certificates'\Vouchers

(ligt individudly)

Public Housing Drug Na Na

Elimination Program

(PHDEP)

Other Federd

Programd(list individudly)

FY 2000 Annua Plan Page 27
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



C. Management and Maintenance Policies

List the PHA’s public housing management and maintenance policy documents, manuals and
handbooks that contain the Agency’ srules, standards, and policies that govern maintenance and
management of public housing, including a description of any measures necessary for the prevention or
eradication of pest infestation (which includes cockroach infestation) and the policies governing Section
8 management.

(1) Public Housng Maintenance and Management: (list below)
Attached

(2) Section 8 Management: (list below)

6. PHA Grievance Procedures
[24 CFR Part 903.7 9 ()]

Exemptions from component 6: High performing PHAS are not required to complete component 6.
Section 8-Only PHAs are exempt from sub-component 6A.

Attached

A. Public Housing

1.[ ] Yes[ ] No: Hasthe PHA established any written grievance procedures in addition
to federa requirements found at 24 CFR Part 966, Subpart B, for
resdents of public housng?

If yes, list additions to federd requirements below:

2. Which PHA office should residents or gpplicants to public housing contact to initiate the
PHA grievance process? (sdlect al that apply)

[[]  PHA man adminisrative office

[[]  PHA devdopment management offices

[] Other (list below)

B. Section 8 Tenant-Based Assistance
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1.[ ] Yes[ ] No: Hasthe PHA established informal review procedures for applicantsto
the Section 8 tenant-based ass stance program and informal hearing
procedures for families assisted by the Section 8 tenant-based
assstance program in addition to federa requirements found at 24
CFR 9827

If yes, ligt additions to federd requirements below:

2. Which PHA office should gpplicants or asssted families contact to initiate the informal
review and informa hearing processes? (select dl that gpply)

[]  PHA main administrative office

[]  Other (list below)

7. Capital | mprovement Needs

[24 CFR Part 903.7 9 (g)]
Exemptions from Component 7: Section 8 only PHASs are not required to compl ete this component and
may skip to Component 8.

Attached

A. Capital Fund Activities
Exemptions from sub-component 7A: PHAsthat will not participate in the Capital Fund Program may
skip to component 7B. All other PHAs must complete 7A asinstructed.

Na

(1) Capital Fund Program Annual Statement

Using partsl, II, and |11 of the Annual Statement for the Capital Fund Program (CFP), identify capital
activitiesthe PHA is proposing for the upcoming year to ensure long-term physical and social viability
of its public housing developments. This statement can be completed by using the CFP Annual
Statement tables provided in the table library at the end of the PHA Plan template OR, at the PHA’s
option, by completing and attaching a properly updated HUD-52837.

Attached

Sdlect one:

[] The Capitd Fund Program Annual Statement is provided as an attachment to the
PHA Plan at Attachment (Sate name)

_Or_
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[ ]  TheCapitd Fund Program Annua Statement is provided below: (if selected, copy
the CFP Annua Statement from the Table Library and insert here)

(2) Optional 5-Year Action Plan

Agencies are encouraged to include a5-Y ear Action Plan covering capital work items. This statement
can be completed by using the 5 Y ear Action Plan table provided in the table library at the end of the
PHA Plan template OR by completing and attaching a properly updated HUD-52834.

a[ ] Yes[ ] No: Isthe PHA providing an optiona 5-Year Action Plan for the Capitdl
Fund? (if no, skip to sub-component 7B)

b. If yesto question a, sdlect one:

X The Capital Fund Program 5-Y ear Action Plan is provided as an atachment to the
PHA Plan a Attachment (state name

_Or_

[ ]  TheCapitd Fund Program 5-Year Action Plan is provided below: (if selected, copy
the CFP optiond 5 Year Action Plan from the Table Library and insert here)

B. HOPE VI and Public Housing Development and Replacement
Activities (Non-Capital Fund)

Applicability of sub-component 7B: All PHAs administering public housing. Identify any approved
HOPE VI and/or public housing development or replacement activities not described in the Capital Fund
Program Annual Statement.

[ ] YesX No: &) Hasthe PHA received aHOPE VI revitadlization grant? (if no, skip to
question ¢; if yes, provide responses to question b for each grant,
copying and completing as many times as necessary)

b) Status of HOPE V1 revitdization grant (complete one set of
questions for each grant)

1. Development name;
2. Development (project) number:
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3. Status of grant: (select the statement that best describes the current status)
Revitdization Plan under development

Revitdization Plan submitted, pending goprova
Revitdization Plan approved

Activities pursuant to an approved Revitdization Plan
underway

|

[ ] YesX No: c) Doesthe PHA plan to apply for aHOPE VI Revitdization grant in the
Plan year?
If yes, list development name/s below:

[ ] YesX No: d) Will the PHA be engaging in any mixed-finance development activities
for public housing in the Plan year?
If yes, list developments or activities below:

[ ] YesX No: e Will the PHA be conducting any other public housing development or
replacement activities not discussed in the Capital Fund Program
Annua Statement?
If yes, list developments or activities below:

8. Demolition and Disposition

[24 CFR Part 903.7 9 (h)]
Applicability of component 8: Section 8 only PHAs are not required to complete this section.

1.[] Yes[_] No:  Doesthe PHA plan to conduct any demolition or disposition
activities (pursuant to section 18 of the U.S. Housing Act of 1937
(42 U.S.C. 1437p)) inthe plan Fiscd Year? (If “No”, skipto
component 9; if “yes’, complete one activity description for each
development.)

2. Activity Description

[ ] Yes[ ] No: Has the PHA provided the activities description information in the
optional Public Housng Asset Management Table? (If “yes’, skip
to component 9. If “No”, complete the Activity Description table
below.)
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Demoalition/Disposition Activity Description

la. Development name:
1b. Development (project) number:

2. Activity type: Demolition [_]
Digposition [ |

3. Application status (select one)
Approved [ ]
Submitted, pending approva [ |
Planned application [ ]

4. Date application gpproved, submitted, or planned for submission: (DD/MM/YY)

5. Number of units affected:

6. Coverage of action (select one)
[ ] Part of the development

[ ] Totd development

7. Timdinefor activity:
a Actud or projected gart date of activity:
b. Projected end date of activity:

9. Designation of Public Housing for Occupancy by Elderly Families
or Familieswith Disabilities or Elderly Families and Families
with Disabilities

[24 CFR Part 903.7 9 (i)]

Exemptions from Component 9; Section 8 only PHAs are not required to complete this section.

1.[] Yes[_] No: Hasthe PHA designated or applied for approval to designate or
does the PHA plan to gpply to designate any public housing for
occupancy only by the elderly families or only by families with
disabilities, or by dderly families and families with disabilities or will
apply for designation for occupancy by only ederly families or only
families with disghilities, or by dderly families and families with
disabilities as provided by section 7 of the U.S. Housing Act of 1937
(42 U.S.C. 1437¢) in the upcoming fiscal year? (If “N0”, skip to
component 10. If “yes’, complete one activity description for each
development, unless the PHA is digible to complete a streamlined
submisson; PHAs completing streamlined submissons may skip to
component 10.)

2. Activity Description

FY 2000 Annual Plan Page 32
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002




[ ] Yes[] No: Has the PHA provided dl required activity description information
for this component in the optional Public Housng Asset
Management Table? If “yes’, skip to component 10. If “No”,
complete the Activity Description table below.

Designation of Public Housing Activity Description

1a. Development name:
1b. Development (project) number:

2. Designation type:
Occupancy by only the elderly [ ]
Occupancy by families with disahilities[ |
Occupancy by only dderly families and families with dissbilities [

3. Application gatus (select one)
Approved; incdluded in the PHA's Designation Plan [_]
Submitted, pending approva [ ]
Planned application ||

4. Date this designation gpproved, submitted, or planned for submission: (DD/MM/YY)

5. If gpproved, will this designation condtitute a (select one)
[ ] New Designation Plan
[ ] Revision of aprevioudy-approved Designation Plan?

6. Number of units affected:

7. Coverage of action (sdlect one)
[ ] Part of the development

[ ] Tota development

10. Conversion of Public Housing to Tenant-Based Assistance

[24 CFR Part 903.7 9 ()]
Exemptions from Component 10; Section 8 only PHAs are not required to complete this section.

A. Assessments of Reasonable Revitalization Pur suant to section 202 of the HUD
FY 1996 HUD Appropriations Act

1.[] Yes[] No: Have any of the PHA’ s developments or portions of developments
been identified by HUD or the PHA as covered under section 202
of the HUD FY 1996 HUD Appropriations Act? (If “No”, skip to
component 11; if “yes’, complete one activity description for each
identified development, unless digible to complete a streamlined
submisson. PHAs completing streamlined submissons may skip to
component 11.)
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2. Activity Description

[ ] Yes[] No: Has the PHA provided dl required activity description information
for this component in the optional Public Housng Asset
Management Table? If “yes’, skip to component 11. If “No”,
complete the Activity Description table below.

Conversion of Public Housing Activity Description

la. Development name:
1b. Development (project) number:

2. What isthe status of the required assessment?
[ ] Assessment underway
[ ] Assessment results submitted to HUD
[ ] Assessment results approved by HUD (if marked, proceed to next question)
[ ] Other (explain below)

3.[] Yes[] No: IsaConversion Plan required? (If yes, go to block 4; if no, go to
block 5.)

4. Status of Conversion Plan (select the statement that best describes the current status)
[ ] Converson Plan in development
[ ] Conversion Plan submitted to HUD on: (DD/MM/YYYY)
[] Conversion Plan approved by HUD on: (DD/MM/YYYY)
[ ] Activities pursuant to HUD-approved Conversion Plan underway

5. Description of how requirements of Section 202 are being satisfied by means other than
conversion (select one)
[ ] Units addressed in a pending or approved demoalition application (date
submitted or approved:
[ ] Units addressed in a pending or approved HOPE VI demolition application
(date submitted or approved: )
[ ] Units addressed in a pending or approved HOPE VI Revitalization Plan (date
submitted or approved: )
[ ] Requirements no longer applicable: vacancy rates are less than 10 percent
[ ] Requirements no longer applicable; site now has less than 300 units
[ ] Other: (describe below)

B. Reserved for Conversions pursuant to Section 22 of the U.S. Housing Act of
1937
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C. Reserved for Conversions pursuant to Section 33 of the U.S. Housing Act of
1937

11. Homeowner ship Programs Administered by the PHA
[24 CFR Part 903.7 9 (K)]
The GCHA has initiated a Home Ownership Program with alocal agency.

The target start date is 6/00.

A. PublicHousing
Exemptions from Component 11A: Section 8 only PHASs are not required to complete 11A.

1.[ ] Yes[_] No: Doesthe PHA administer any homeownership programs
administered by the PHA under an approved section 5(h)
homeownership program (42 U.S.C. 1437c(h)), or an approved
HOPE | program (42 U.S.C. 1437aaa) or has the PHA applied or
plan to gpply to administer any homeownership programs under
section 5(h), the HOPE | program, or section 32 of the U.S.
Housing Act of 1937 (42 U.S.C. 1437z-4). (If “No”, kipto
component 11B; if “yes’, complete one activity description for each
gpplicable program/plan, unless digible to complete a streamlined
submission due to small PHA or high performing PHA status.
PHASs completing streamlined submissions may skip to component
11B.)

2. Activity Description

[ ] Yes[] No: Has the PHA provided al required activity description information
for this component in the optional Public Housng Asset
Management Table? (If “yes’, skip to component 12. If “No”,
complete the Activity Description table below.)

Public Housing Homeowner ship Activity Description
(Complete onefor each development affected)

1a. Development name:
1b. Development (project) number:

2. Federd Program authority:
[ ] HOPEI
[ 5(h)
[ ] Turnkey Il
[ ] Section 32 of the USHA of 1937 (effective 10/1/99)
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3. Application status: (select one)
[ ] Approved; included in the PHA’s Homeownership Plan/Program
[ ] Submitted, pending approva
[ ] Planned application

4. Date Homeownership Plan/Program approved, submitted, or planned for submission:
(DD/MM/YYYY)

5. Number of units affected:

6. Coverage of action: (select one)
[ ] Part of the development

[ ] Totd development

B. Section 8 Tenant Based Assistance

1.[ ] Yes[_] No: Doesthe PHA plan to administer a Section 8 Homeownership
program pursuant to Section 8(y) of the U.SH.A. of 1937, as
implemented by 24 CFR part 982 ? (If “No”, skip to component 12;
if “yes’, describe each program using the table below (copy and
complete questions for each program identified), unless the PHA is
ligible to complete a streamlined submisson due to high performer
datus. High performing PHAS may skip to component 12.)

2. Program Description:

a Sizeof Program
[ ] Yes[] No: Will the PHA limit the number of families participating in the section
8 homeownership option?

If the answer to the question above was yes, which statement best describes the
number of participants? (salect one)

[]  25orfewer paticipants

[] 26-50participants

[]  51to 100 participants

[]  morethan 100 participants

b. PHA-egtablished digihility criteria

[ ] Yes[_] No: Will the PHA’s program have digibility criteria for participation in its
Section 8 Homeownership Option program in addition to HUD criteria?
If yes, li criteria below:

FY 2000 Annual Plan Page 36
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002




12. PHA Community Service and Salf-sufficiency Programs

[24 CFR Part 903.7 9 ()]
Exemptions from Component 12: High performing and small PHAs are not required to complete this
component. Section 8-Only PHASs are not required to compl ete sub-component C.

A. PHA Coordination with the Wefare (TANF) Agency

1. Cooperative agreements.

[ ] Yes[] No: Hasthe PHA has entered into a cooperative agreement with the TANF
Agency, to share information and/or target supportive services (as
contemplated by section 12(d)(7) of the Housing Act of 1937)?

If yes, what was the date that agreement was signed? DD/MM/YY

2. Other coordination efforts between the PHA and TANF agency (select dl that apply)

[] Clientrferds

[]  Information sharing regarding mutual dlients (for rent determinations and otherwise)

[] Coordinate the provison of specific socia and self-sufficiency services and programs
to digible families

[]  Jointly administer programs

] Partner to administer aHUD Welfare-to-Work voucher program

[] Joint adminigtration of other demongtration program

[]  Other (describe)

B. Servicesand programs offered to resdents and participants

(1) General

a Sdf-Sufficiency Policies

Which, if any of the following discretionary policieswill the PHA employ to enhance
the economic and socid sdf-sufficiency of asssted families in the following areas?
(select dl that gpply)

Public housing rent determination policies

Public housing admissons policies

Section 8 admissions policies

Preference in admisson to section 8 for certain public housing families
Preferences for familiesworking or engaging in training or education
programs for non-housing programs operated or coordinated by the PHA
Preference/digibility for public housing homeownership option participation
Preference/digibility for section 8 homeownership option participation
Other policies (list below)

N [ O [
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b. Economic and Socid sdlf-sufficiency programs

[] Yes[ ] No:

Does the PHA coordinate, promote or provide any programs
to enhance the economic and socid sdf-sufficiency of
resdents? (If “yes’, complete the following table; if “no” skip to
sub-component 2, Family Sdlf Sufficiency Programs. The
position of the table may be dtered to facilitate itsuse. )

Services and Programs

Program Name & Description Estimated | Allocation Access Eligibility

(including location, if appropriate) | Sze Method (development office/ (public housing or
(waiting PHA main office/ other | section 8
list/random provider name) participants or
selection/specific both)
criteria/other)

(2) Family Sdf Sufficiency program/s

a. Participation Description

| Family Self Sufficiency (FSS) Participation
FY 2000 Annual Plan Page 38
HUD 50075

OMB Approval No: 2577-0226

Expires: 03/31/2002




Program Required Number of Participants | Actual Number of Participants
(start of FY 2000 Estimate) (Asof: DD/IMM/YY)

Public Housing

Section 8

b.[ ] Yes[ ] No: If thePHA isnot maintaining the minimum program size required by
HUD, does the most recent FSS Action Plan address the steps the
PHA plansto take to achieve a least the minimum program size?
If no, list steps the PHA will take below:

C. Wdfare Benefit Reductions

1. The PHA iscomplying with the statutory requirements of section 12(d) of the U.S.
Housing Act of 1937 (relating to the trestment of income changes resulting from welfare
program requirements) by: (select dl that apply)
Adopting appropriate changes to the PHA' s public housing rent determination
policies and train staff to carry out those policies
Informing residents of new policy on admission and reexamination
Actively notifying resdents of new policy at timesin addition to admisson and
reexamination.
Egtablishing or pursuing a cooperative agreement with al gppropriate TANF
agencies regarding the exchange of information and coordination of services
Egtablishing a protocol for exchange of information with al appropriate TANF
agencies
Other: (list below)

O O 0O od O

D. Reserved for Community Service Requirement pursuant to section 12(c) of the
U.S. Housing Act of 1937

13. PHA Safety and Crime Prevention M easures

[24 CFR Part 903.7 9 (m)]

Exemptions from Component 13: High performing and small PHASs not participating in PHDEP and
Section 8 Only PHAs may skip to component 15. High Performing and small PHAsthat are participating
in PHDEP and are submitting a PHDEP Plan with this PHA Plan may skip to sub-component D.

A. Need for measuresto ensurethe safety of public housing residents
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1. Describe the need for measures to ensure the safety of public housing residents (select dll

O Doo O

that apply)

High incidence of violent and/or drug-related crimein some or dl of the PHA's
developments

High incidence of violent and/or drug-rdated crime in the areas surrounding or

adjacent to the PHA's developments

Resdents fearful for their safety and/or the safety of their children

Observed lower-level crime, vanddism and/or graffiti

People on waiting list unwilling to move into one or more devel opments due to

perceived and/or actua levels of violent and/or drug-related crime

Other (describe below)

2. What information or data did the PHA used to determine the need for PHA actionsto

N [ [ A

improve safety of residents (sdlect dl that apply).

Safety and security survey of residents

Andyssof crime gaidics over time for crimes committed “in and around” public
housing authority

Andysis of cogt trends over time for repair of vandalism and removd of greffit
Resident reports

PHA employee reports

Police reports

Demondtrable, quantifiable success with previous or ongoing anticrime/anti drug
programs

Other (describe below)

3. Which developments are mogt affected? (list below)

B. Crimeand Drug Prevention activitiesthe PHA hasundertaken or plansto
undertakein the next PHA fiscal year

1. List the crime prevention activities the PHA has undertaken or plans to undertake: (sdect

al thet apply)
[]

.

Contracting with outsde and/or resdent organizations for the provison of crime-
and/or drug-prevention activities

Crime Prevention Through Environmentd Design

Activities targeted to at-risk youth, adults, or seniors

Volunteer Resdent Peatrol/Block Watchers Program

Other (describe below)
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2. Which developments are most affected? (list below)

C. Coordination between PHA and the police

1. Describe the coordination between the PHA and the appropriate police precincts for
carrying out crime prevention measures and activities: (sdect dl that apply)

[] Police involvement in development, implementation, and/or ongoing evauation of
drug-dimination plan

[] Police provide crime data to housing authority staff for analysis and action

] Police have established a physica presence on housing authority property (eg.,
community policing office, officer in resdence)

] Police regularly testify in and otherwise support eviction cases

[] Police regularly meet with the PHA management and residents

[] Agreement between PHA and local law enforcement agency for provision of above-
basdline law enforcement services

[] Other activities (list below)

2. Which developments are most affected? (list below)

D. Additional information asrequired by PHDEP/PHDEP Plan
PHAs€ligible for FY 2000 PHDEP funds must provide a PHDEP Plan meeting specified requirements prior
to receipt of PHDEP funds.

[ ] Yes[_] No: Isthe PHA dligible to participate in the PHDEP in the fiscal year covered
by this PHA Plan?

[] Yes[ ] No: Hasthe PHA included the PHDEP Plan for FY 2000 in this PHA Plan?

[ ] Yes[_] No: ThisPHDEP Plan is an Attachment. (Attachment Filename: )

14. RESERVED FOR PET POLICY

[24 CFR Part 903.7 9 (n)]
Attached

15. Civil Rights Certifications
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[24 CFR Part 903.7 9 (0)]
Attached

Civil rights certifications are included in the PHA Plan Certifications of Compliance with the
PHA Plans and Related Regulations.

16. Fiscal Audit
[24 CFR Part 903.7 9 (p)]

1. X Yes[ ]| No: Isthe PHA required to have an audit conducted under section
5(h)(2) of the U.S. Housing Act of 1937 (42 U S.C. 1437c(h))?
(If no, skip to component 17.)
2. X Yes[ ] No: Wasthe most recent fisca audit submitted to HUD?
3.[] YesX No: Werethere any findings as the result of that audit?
4.[ ] Yes[ ] No: If therewere any findings, do any remain unresolved?
If yes, how many unresolved findingsremain?
5. ] Yes[ ] No:  Have responsesto any unresolved findings been submitted to HUD?
If not, when are they due (Sate below)?

17. PHA Asset M anagement
[24 CFR Part 903.7 9 ()]

Exemptions from component 17: Section 8 Only PHASs are not required to compl ete this component.
High performing and small PHAs are not required to complete this component.

1.[] Yes[] No: Isthe PHA engaging in any activities that will contribute to the long-term
asset management of its public housing stock , including how the
Agency will plan for long-term operating, capita investmernt,
rehabilitation, modernization, disposition, and other needs that have
not been addressed esewhere in this PHA Plan?

2. What types of asset management activities will the PHA undertake? (select dl that gpply)
[]  Notapplicable
[]  Private management
[]  Development-based accounting
[l  Comprehensive stock assessment
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[] Other: (list bdlow)
3.[ ] Yes[_] No: Hasthe PHA included decriptions of asset management activitiesin the
optional Public Housng Assst Management Table?

18. Other Infor mation
[24 CFR Part 903.7 9 ()]

A. Resident Advisory Board Recommendations

1.[] YesX No: Did the PHA receive any comments on the PHA Plan from the Resident
Advisory Board/s?

2. If yes, the comments are: (if comments were received, the PHA M UST sdlect one)
[]  Attached a Attachment (File name)
[]  Provided below:

3. Inwhat manner did the PHA address those comments? (select dl that apply)

[] Considered comments, but determined that no changes to the PHA Plan were
necessary.

[] The PHA changed portions of the PHA Plan in response to comments
List changes below:

[]  Other: (lis bdow)

B. Description of Election processfor Resdents on the PHA Board

1. X Yes[] No: Does the PHA meet the exemption criteria provided section
2(b)(2) of the U.S. Housing Act of 19377 (If no, continue to
question 2; if yes, skip to sub-component C.)

2.[ ] Yes[_] No: Was the resident who serves on the PHA Board elected by the
resdents? (If yes, continue to question 3; if no, skip to sub-
component C.)

3. Description of Resident Election Process

a Nomination of candidates for place on the ballot: (sdect dl that gpply)
[] Candidates were nominated by resident and assisted family organizations
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C.

[]
L]
[]

Candidates could be nominated by any adult recipient of PHA assstance
Sdf-nomination: Candidates registered with the PHA and requested a place on
bdlot

Other: (describe)

. Eligible candidates. (select one)

Any recipient of PHA assgtance

Any head of household receiving PHA assstance

Any adult recipient of PHA assistance

Any adult member of aresdent or asssted family organization
Other (list)

Eligible voters: (sdlect dl that apply)

All adult recipients of PHA assistance (public housing and section 8 tenant-based
assstance)

Representatives of dl PHA resdent and asssted family organizations

Other (lit)

C. Statement of Consistency with the Consolidated Plan
For each applicable Consolidated Plan, make the following statement (copy questions as many times as
necessary).

1. Consolidated Plan jurisdiction: (Camden county)

2. The PHA has taken the following steps to ensure consistency of this PHA Plan with the

X

]

Consolidated Plan for the jurisdiction: (select dl that gpply)

The PHA has based its statement of needs of familiesin the jurisdiction on the needs
expressed in the Consolidated Plan/s.

The PHA has participated in any consultation process organized and offered by the
Consolidated Plan agency in the development of the Consolidated Plan.
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[]  ThePHA has consulted with the Consolidated Plan agency during the development
of thisPHA Plan.

X Activities to be undertaken by the PHA in the coming year are consstent with the
initiatives contained in the Consolidated Plan. (list below)

[]  Other: (list blow)

4. The Consolidated Plan of the jurisdiction supports the PHA Plan with the following
actions and commitments:. (describe below)

D. Other Information Required by HUD

Use this section to provide any additional information requested by HUD.
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Attachments

Use this section to provide any additional attachments referenced in the Plans.
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PHA Plan
TableLibrary

Component 7
Capital Fund Program Annual Statement
Partsl, Il,and Il

Annual Statement
Capital Fund Program (CFP) Part I: Summary

Capitd Fund Grant Number FFY of Grant Approva: (MM/YYYY)

[] Origind Annua Statement

Line No. Summary by Development Account Totd Estimated Cost
1 Total Non-CGP Funds
2 1406 Operations
3 1408 Management Improvements 3658.
4 1410 Adminigtration
5 1411  Audit
6 1415 Liquidated Damages
7 1430 Feesand Costs 160.
8 1440 Site Acquidtion
9 1450 Ste Improvement
10 1460 Dwadling Structures 118,104.
11 1465.1 Dwelling Equipment-Nonexpendable
12 1470 Nondweling Structures
13 1475 Nondwdling Equipment
14 1485 Demoalition
15 1490 Replacement Reserve
16 1492  Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1498 Mod Used for Development
19 1502  Contingency
20 Amount of Annual Grant (Sum of lines 2-19) 121,922,
21 Amount of line 20 Related to LBP Activities
22 Amount of line 20 Rdated to Section 504 Compliance
23 Amount of line 20 Related to Security
24 Amount of line 20 Related to Energy Conservation Measures
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Annual Statement

Capital Fund Program (CFP) Part I1: Supporting Table

Advertising

Devel opment General Description of Mgor Work Deveopment Totd
Number/Name Categories Account Edtimated

HA-Wide Activities Number Cost
NJ39P218001 Exterior Caulking 001 $43,660.
Fire Alarm System 001 $16,744.
Kitchen Cabinet Replacements 001 $55,000.
Administrative Expense 001 $3,658.

001 $

160.

TableLibrary




Annual Statement
Capital Fund Program (CFP) Part I11: Implementation Schedule

Devel opment All Funds Obligated All Funds Expended
Number/Name (Quarter Ending Date) (Quarter Ending Date)
HA-Wide Activities
001 9/30 12/2000
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Optional Tablefor 5-Year Action Plan for Capital Fund (Component 7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete atable for any PHA-wide physical or management improvements
planned in the next 5 PHA fiscal year. Copy thistable as many times as necessary. Note: PHASs need not include information from Y ear One of the 5-Y ear cycle, because this
information isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables

Development Development Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
Gloucester City HA 0 0
NJ39P218001
Description of Needed Physical | mprovementsor M anagement | mprovements Egtimated Planned Start Date
Cost (HA Fiscal Year)

Total estimated cost over next 5years
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Optional Public Housing Asset M anagement Table

See Technical Guidance for instructions on the use of this table, including information to be provided.

Public Housing Asset M anagement

Development Activity Description

I dentification
Name, Number and | Capital Fund Program Development Demolition / Designated Conversion Home- Other
Number, Type of Parts |l and Il Activities disposition housing ownership | (describe)
and units Component 7a Component 7b Component 8 Component Component Compone Component
Location 9 10 nt 11a 17
001 30-1 bdrm Kitchen Cabinets

TableLibrary




TableLibrary



CONSOLIDATED PLAN CERTIFICATION

|, Kathy Gorman, do hereby that | have reviewed the Gloucester City
Housing Authority Annual Plan and have determined that the planis
consistent with the Consolidated Plan of Camden County in the
following manner:

Housing Needs
Conditions

Financial needs
Assisted housing needs
Fair Housing
Community needs

| have aso reviewed the Authority’ s Five-Y ear Plan and have
determined that it is also consistent with the Consolidated Plan.

Date: 5/1/00

Representative

*Qriginal sent to HUD



CIVIL RIGHTS CERTIFICATION

The GCHA certifiesthat it will carry out its plan in conformity with title VI of
the Civil Rights Act of 1964 (42 U.S.C. 2000d-2000d-4). The Fair Housing
Act (42 U.S.C. 3601-19), section 504 of the Rehabilitation Act of 1973 (29
U.S.C. 794) and title Il of the Americans with disabilities act of 1990 (42
U.S.C. 12101 et seq.) and dso certifiesthat it will affirmatively further fair
housing.

The Housing Authority proposes to assure compliance with this certification
by systematically reviewing al policies and procedures and identifying any
and al impediments to fair housing choice within its programs. If any are
uncovered, the Authority will address those impediments in a reasonable
fashion in view of the resources available, and work with local jurisdictions to
implement any of the jurisdiction’s initiatives to affirmatively further fair
housing that require the PHA’ sinvolvement The Authority will maintain
records reflecting these analyses and actions when required.

HA Sgnature

PHA Seal

Date:

Note: origina sent to HUD



STATEMENT OF HOUSING NEEDS

The Gloucester City Housing Authority was an active participant in the
development of the Camden County Comprehensive Housing Assistance
Strategy .

Note:

NON-ELDERLY & ELDERLY HOUSING NEEDS
This Gloucester City Housing Authority has determined that the housing
needs for low-income and very-low income families (including elderly

families and families with disabilities) in the municipdity and on the GCHA
waiting list for public housing is as follows:

Non-Elderly Families

1 Bdrm 2 Bdrms 3 Bdrms
30% of medium income 4

L ow Income 8

Very low income 3



Elderly Families
30% of medium income 15
Low income 43

Very low income 33
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U.S. Department of Housing and Urban Development
Office of Community Planning and Development

CITIZEN'S SUMMARY

Camden County, New Jersey, is part of the Greater Philadelphia Metropolitan Statistical Area. It is
an established urban county with strong economic and social ties to Philadelphia.

Action Plan

Camden County, an urban county entitlement (consisting of 29 municipalities), joined with two other
entitlement communities, Gloucester and Essex Townships, to form a HOME Consortium. In 1995 the
county will implement its Consolidated Plan using $3 million in Community Development Block Grant
(CDBG) program funds, $983,000 in HOME Investment Partnership (HOME) program funds,
$105,000 in Emergency Shelter Grant (ESG) program funds, and $200,000 in program income.

Citizen Participation
A public hearing was held at the beginning of the Consolidated Planning Process, and the county also

solicited input from local social service agencies that provide housing or other assistance to low- and
moderate-income persons. The county then developed its Consolidated Plan based on this input.

COMMUNITY PROFILE

Camden County has 152,286 households. Between 1980 and 1990, the number of persons aged 65
and older increased from 10 percent of the population to 12 percent. During that same period, the
number of people aged 21 to 44 also increased. Of the county's households, 33 percent are considered
to be low- or moderate-income, earning less than 80 percent of the median family income (MFI).
Minorities account for about 13 percent of the overall population.

i —

HOUSING AND COMMUNITY
DEVELOPMENT NEEDS

Housing Needs

Of the 12,241 extremely low-income (0-30 percent of MFI) households in the county, 75 percent of
HEH /O NCAINACTIEY). IUITH UV L LUQUY
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1.0

ADMISSION, OCCUPANCY AND RENTAL POLICY

INTRODUCTION/PURPOSE

11 Purpose of Policy

The purpose of this document isto explain the policies, rules and procedures of the Gloucester City
Housing Authority, as they relate to the admission of and continued occupancy of residents in
public housing. It will also state the rules and procedures employed to calculate rent. This policy
complies with the principles in Section 206 of the Housing and Community Development
Amendments of 1979, Section 203 of the Housing and Urban Rural Recovery Act of 1983 and the
Quality Housing and Work Responsibility Act of 1998.

Whereas it is the policy of the Gloucester City Housing Authority to fulfill the stipulations
expressed in the U.S. Housing Act of 1937 and all subsequent amendments thereto as enacted by
the Housing and Community Development Acts in the operation of all low-income public housing
under its administration, and whereas it is the commitment of the city of Gloucester, the Gloucester
City housing authority finds it necessary to delineate the admission, continued occupancy and
rental policies and practices, and set priorities so as to accomplish its commitment to provide
decent, safe and sanitary housing to eligible applicants, and residentsin occupancy. It is pursuant
to thisgoal that the Authority establishes the following criteria pertinent to eligibility for admission
to its low-income housing developments under its jurisdiction, as well as rules and regulations to
determine the calculation of rents. Notwithstanding the above, changes in applicable federal law or
regulations as per 24 CFR Part 900 shall supercede provisionsin conflict with this policy.

12 Fair Housing Palicy

In establishing these criteria, the Authority has complied with all regulations of Title VI of the Civil
Rights Act of 1964. Title VIII of the Civil Rights Act of 1968, the HUD regulations of May 21, 1984,
reguirements as outlined in the Public Housing Occupancy Handbook, 7465.1 Rev. dated 10/78 and
HUD regulations of May 12, 1988 as outlined in notice PIH 88-16, 7465.1 Rev-2. In an effort to
provide a decent home and a suitable living environment which fosters economic and social
mobility in the tenant body as awhole, the Authority hereby adopts policies and procedures which
embody standards and criteria for tenant selection that takes into consideration the needs of
individual families for low-income housing, as well as the statutory purpose in developing and
operating socially and financially sound low-income housing developments.

These policies and procedures have been so designed as to avoid concentration of the most
economically deprived families in any one of the Gloucester City HA’s low-income housing sites,
and preclude admission of applicants whose habits and practices may have a detrimental effect on
the health, safety and welfare of the residents. It is the goal of the Authority to attain a stable
tenant body comprised of families with abroad range of incomes.
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These policies and procedures have been designed in such away as not to deny admission to any
particular group or category or otherwise eligible applicants. They assure the objective and
reasonable selection among eligible applicants and are consistent with the Authority‘s
responsibilities as a public body. Finaly, they comply with state, local and federal laws and
regulations as well as the provisions of the Annual Contributions Contract governing the flow of
funds between HUD and the Housing Authority.

13 Affirmative Marketing

In the hopes of reaching a broad spectrum of potential applicants, the Gloucester City HA will
affirmatively market its public and assisted housing to the widest audience practicable. Information
concerning the public and assisted housing programs shall be disseminated through the local
media on aregular basis. This dissemination of information may take the form of press releases or
advertisements. The GCHA shall assure minority participation by disseminating information in
local and area-wide minority publications. The GCHA may meet with minority organizations to
discuss their programs. In all instances the GCHA shall take steps to provide opportunities to
households which due to other factors such as race, religion, ethnicity, sex of head of household,
age, disability or source of income would be less likely to apply for public and/ or assisted housing.
The GCHA shall be in compliance with the Local Housing Plan of any local, county or state
Comprehensive Housing Affordability Strategy (CHAS) pursuant to Section 24 CFR, Part 91, and
the CHAS shall have the housing authorities plans incorporated within.

ADMISSIONSPOL ICY

2.1 Criteriafor Admission

In compliance with its statement of purpose and objectives, and in adherence to its policy of
achieving a socially and economically viable tenant body, this Authority, through its tenant
selection process, has determined that it will accept for admission to its public housing
developments only applicants who at the time of application meet all of the following requirements:
(note that procedures for the implementation of these criteria are discussed in Section 2.4 and
criteriafor denial of admission are discussed in Section 3.0 below).

211 Have demonstrated satisfactorily by past performance the ability to pay such
monthly rent as would be determined according to the Authority’ srent policy.

212 Have demonstrated through acceptable references the ability to conduct
themselves in a manner that will not impair the environment and/or security of
other tenants residing in the devel opment.

213 Have demonstrated by past performance and behavior that family members are
likely to obey all rules and regulations as embodied in the tenant’s lease, as well
astherules and regulations embodied herein.

214 Have demonstrated by past behavior that family members will take affirmative
action to maintain both the apartment they are seeking to lease as well as the



common area of the development in which the apartment is located in a safe,
healthy and sanitary condition.

2.15 In the event, however, that in the course of soliciting relevant information that
will help determine the suitability and eligibility of any individual applicant as a
potential public housing resident, any unfavorable information is received with
respect to the applicant, the Authority shall consider such factors as might
indicate a reasonable probability of favorable future conduct or financial
prospects such as 1) evidence of rehabilitation or 2) evidence of participationin
or willingness to participate in social service or other appropriate counseling
service programs offered by the community at large.

However, the above criteria will not be employed to deny admission to potential residents on the basis of
race, creed, color, national origin, marital status, and other factors enumerated in Title VI of the Civil Rights
Act of 1968.

While the Housing Authority envisionsitself as being responsive to the community’s needs for low-income
housing, it cannot accommodate all emergency cases because of limited resources and its obligation to
adhere to the standards set forth herein. However, its tenant selection process will aim at achieving these
objectives by adhering to the criteria established herein.

216 Veification Requirements. The following items of information are subject to
verification by the Authority to determine eligibility and rent:

a) Income. The Authority will use the following to verify income:
() Third party verification through an employer or public
agency.
(2) Review documentation provided by the family such as
benefit checks, income tax returns, etc.

(3) Verification of public assistance from the governmental
entity supplying it.

All copies of such information shall be kept in the
applicant’ sfile.

b) Assets. The Authority will review all savings and checking
account bankbooks, newspaper stock quotations; local
government assessed property values, tax returns, etc. The
applicant will aso be responsible for completing an “Asset
Disposition” Form.

c) Family Size and Composition. The Authority will rely on the
declaration of the applicants related to family size, composition and
the relationship among the family members.

d) Age of Family Members. The Authority will request that birth
certificates be provided to verify age.

e) Marriage Certificate. If a marriage certificate is not available the
following information is acceptable;
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Drivers license that displays the same address and last
names.

Federal tax forms that indicate that the family filed taxes
asamarried couple during the last tax reporting period.
Other acceptable forms of documentation of marriage
would include any document that has been issued by a
federal, state, or local government and indicates that the
individuals are living as a married couple. Couples that
are living under common law can provide the same
information as listed above to document that they are
living together.

The couple must also certify on their application for
admissions that they are married.

f) Separation or Divorce. If an applicant is divorced or separated and

has a child or children by that spouse the applicant must provide
one of the following verifications:

@
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A Fina divorce decree. (Applies to individuals who are
divorced and are not separated and is the only
documentation accepted for individuals that are divorced.

Receiving court-ordered child support from former
spouse.

Verification that applicant is pursuing child support
through the courts or probation department.

If applicant is receiving personal child support, them
applicant can make arrangements to have the child
support paid through the court system, usualy the
probation department.

Receipt of TANF (Temporary Assistance to Needy
Families) through the municipal or county Department of
Human Services for former spouse's children.

Income tax statement from both the husband and wife
showing that they each filed separately.

A written statement from an attorney certifying that a suit
for divorce has been filed.

A written statement from an abuse shelter, law
enforcement agency, social service agency that the
applicant needs housing due to physical abuse.

g) Displacement Status.  The Authority will verify the applicant’s

displacement status by contacting the municipal office responsible
for this action.



Unemployment Compensation or V eterans benefits.

Non-Economic Selection Criteria.  The Authority will make use of

credit checks. Home visits by Authority’s staff, court and police
records, and references of prior landlordsto obtain this information.
Handicap or Disability. A physician’s certificate verifying the

k)

handicap or disability may be required. In addition, verification by
a clinic, hospital, welfare agency, the Social Security
Administration, vocational rehabilitation agencies, and similar
sources will be acceptable.

Social Security Numbers. The Authority will require Social Security

numbers for each family member. If the Applicant cannot provide
his’lher social security number, other documents listed below
showing the social security number may be used for verification.
They may be used only until a valid social security card can be
provided. these additional documents are asfollows:

(1) Driver'slicensethat showsthe socia security number.

(2) Identification card issues by a federal, state or local
agency.

(3) Identification card issued by an employer or trade union.

(4) Identification card issued by a medical insurance
company.

(5) Earnings statements or payroll stubs.

(6) Bank statements

(7) IRSForm 1099 or W-2 form.

(8) Benefit award letters from government agencies.
(9) Medicaid Cards

(20) Unemployment benefit letter.

(11) Retirement benefit |etter.

(12) Lifeinsurance policies.

(13) Court records such as rea estate, tax notices, marriage
and divorce judgement or bankruptcy records.

(14) Verification of socia security benefits with the Social
Security Administration.



If the GCHA verifies socia security benefits with the Social Security
Administration, the acceptance of the SSN by the Social Security Administration
may be considered documentation of its validity.

[) Eligible Citizenship Status. The Authority requires verification
of eligible citizenship status in the form of hirth certificates,
passports, permanent residency cards, etc.

All information obtained from the applicant concerning eligibility will be verified
when a suitable dwelling is expected to be available.

217 Confidentiality - All records concerning an applicant or Tenant are strictly
confidential.

a) All applicants applying for public and/ or assisted housing shall
complete and execute a Federal Privacy statement that states under
what conditions HUD will release Tenant information. Requests for
information concerning a specific Tenant must be in writing and
accompanied by a signed release request before the GCHA will
release any information.

b) All applicants applying for public and/ or assisted housing shall
complete and execute release for information form. This form will
enable the GCHA to obtain information regarding the applicant. Such
information will be used solely in determining eligibility and suitability
for admission.

2.2 Specific Standards of Eligibility

2.2.1 Eligibility for Admission. Applicantsto be admitted into the
Authority’s low-income housing must satisfy all of the following additional
requirements:

a) Qualify asafamily asdefined in Section 14.0.

b) Have atotal family income, less enumerated deductions, which cannot
exceed the maximum income limits for admission as set forth in Exhibit
A.

c) Agree to complete an orientation
program prior to occupancy. This program will be arranged pending the
Authority’s financial capability to do so, and its ability to provide the
necessary staff for such a program.



2.2.2 Preference in Sdlection of Tenants. In sdecting goplicants for
assistance in public housing, Gloucester City resdents will be given
preference a dl times. In addition a preference will be given to
working families. A resdent is defined asfollows:

a) An agpplicant who resides in Gloucester City at the time they
submit their goplication.

b) An gpplicant who isworking in Gloucester City.

c) A senior citizen who is the parent of a Gloucester City
resdent who has lived in the municipdity for & least two
years.

No requirement or preference may be based upon the identity or
location of the housing that is occupied by the gpplicant, nor upon the
length of time the applicant has resded in Gloucester City.

When an applicant who was a non-resident becomes a resdent, the
previous goplication will be placed at the end of the resdent waiting list
as of the date they present verification of resdency.

Any Gloucester City resdent who is on the waiting list and subsequently
moves out of Gloucester will maintain their position on the waiting lig.

2.3 Continued Occupancy Limits

The Housing and Community Development Act of 1974 completely diminated
the concept of continued occupancy income limits for public housing resdents.

In addition, the Authority as per Exhibit H has adopted ceiling rental limits.
However, if it is determined that a family’s income is in excess of the income
limits set for new admissions, the Authority will determine whether the family isa
family of low-income in accordance with its standards and criteria for continued
occupancy. If the Authority determines that the family is not a low-income



family, the Authority, as provided in 24CFR Section 860.6, will not commence
eviction proceedings or refuse to renew a lease based upon the income of the
tenant family unless it has identified for possble rentd by the family a unit of
decent, safe and sanitary housing of suiteble Sze avalable a a rent not
exceeding 30% of adjusted income as defined by this policy.

2.4 Reated Procedures - Process of Applying for Admission

In order to insure that very low-income families are not discriminated againg, it
shdl be the palicy of this Authority to admit not less than 40% of dl families
with incomes at or below 30% of the area median income in accordance with
the Income Tageting provisons of the Qudity Housng and Work
Responsibility Act of 1998.

The Authority shal obtain a written application signed by a responsible adult
member of the family. This goplication shdl set forth dl data and information
necessary to enable the Authority to determine whether or not the family meets
the conditions for admission or continued occupancy.

All gpplications received shal be dated and maintained in the centra office by
the tenant sdlection staff. Each agpplication shdl be assigned an appropriate
place on a community-wide basis in sequence based upon date the application
is received, suitable type and size of unit and factors affecting preference or
priority established by the Authority, not inconsstent with the objectives of Title
[l of the Civil Rights Act of 1964 and the HUD regulations and requirements
pursuant thereof.

Eligible families on the waiting lis must contact the Authority immediatdly if any
change in family compostion, income or factors affecting preference should
occur.

Suitable vacancies aridng a a given time at any location shdl be offered to the
eigible gpplicant firgt in sequence a such time.  If the gpplicant offered the
available gpatment refuses, they will be given ancther choice if one exists. If



another unit is not avalable, then the applicant will be given a second offer as
soon as one becomes available. If the applicant rgects the second offer, they
will be moved to the bottom of the eigible applicant lis.

However, if an gpplicant presents to the satisfaction of the Authority clear
evidence that acceptance of a given offer of a suitable vacancy will result in
undue hardship or handicap not related to condderations of race, color, or
nationa origin, such as inaccessibility to source of employment, children’s day
care and the like, refusal of such an offer shdl not be counted as one of the two
dlowable refusds permitted an applicant before placing their name a the
bottom of the digiblelis.

In addition, any and al forms requiring sgnature of applicants or tenants that
involve contract of stipulations regarding admission and occupancy shal be read
and explained to the tenant or applicant prior to sgning. If economicaly
feadble, dl above liged documents shdl be available in Spanish on request
and/or sdf-evident need. In any event, the Authority shal supply an applicant
who does not read or write the English language with a trandator if this is
economically feasble.

Management shdl develop reasonable procedures for the screening and
acceptance of applicants referred from external sociad service agencies.  |If
tenants are involved in such screening procedures, they shdl not receive rent
reductions in return for their participation.

The gpplicant will be required to sign a release alowing the authority to request
a copy of a police report from the New Jersey State Police and the Federd
Bureau of Invedtigation if required. In addition, the applicant, if required, will
provide fingerprints to the police department for submission to the FBI for
check through the National Crime Information Center.

The Authority shdl promptly notify any agpplicant (as per Section 2.6)
determined to be indigible for admission (as per Section 3.0), the basis for such
determination and shadl provide the gpplicant, upon request, within a reasonable
time after the determination is made, with an opportunity for an informa hearing
on sad determination.



When a determination has been made as to the digibility and satisfaction of al
requirements for admission including the tenant selection criteria, the gpplicant
will be natified of the approximate date of occupancy.

The Housng Authority, working in conjunction with socid service organizations,
the Gloucester City government and its various departments, shal commit itsdlf
to the deveopment/provison of qudity resdences in public housng that will
atract qudified new tenants, retaining tenants who adhere to standards
embodies herein.

Individuds who have a physicd impairment, which would prevent them from
completing an gpplication in person, may cal the Authority to make specid
arangement to complete their gpplication. A telecommunications device for the
deef (TDD) is available for the deaf. If the goplicant is visudly impaired dl
notices must be in aformat understandable by the applicant.

The Authority may from time to time dose its waiting lig by suspending the
acceptance of any new gpplications for assstance. The Authority will make it
known to the generd public through the publication in the media of the fact that
goplications are being suspended. When the Authority determines it is in their
best interest to open the waiting list and begin accepting gpplications again they
will publish in the news media an advertissment dating that gpplications are
avaladle.

The advertisement shal contain the following:

The HA will publish the date gpplications will be
accepted and the location where applications can be completed. If the
HA anticipates suspending the taking of gpplications after a period of
time, the date of acceptance and closang of applications must be
published.

Advise families that applications will be taken at the
designated office;

Briefly describe the Public Housing program; and



State that applicants for Public Housng must
specificdly gpply for the Public Housing Units and that gpplicants for
Public Housng may dso gpply for to the Section 8 Program, if
goplicable, and they will not lose therr place on the Public Housing
waiting ligt if they dso apply for Section 8 asssance. For this to be
gpplicable the HA must have a Section 8 Program and be accepting
gpplications for Section 8 assistance.

To reach persons who cannot read the
newspapers, the HA will digtribute fact sheets to the broadcasting
media. Persond contacts with the news media and with community
sarvice personnd, as well as public service announcements, will be
made.

2.5 Non Compliance with Housing Authority Schedule of Appointments and
Submission of Documents

An gpplicant must adhere to dl schedules established by the housing authority to
review digibility. An gpplicant who fails to keep an gppointment without notifying
the HA and without re-scheduling the appointment shdl be sent a notice of
termination of the process for falure to supply such certification, release of
information or documentation as the HA or HUD determines to be necessary (or
falure to dlow the HA to ingpect the dwelling unit & reasonable times and after
reasonable natice, if gpplicable) in the following Stuations.

Complete Application

Bringing in Veificaion Information

Briefing prior to Occupancy

Leasng Signature

Inspections

Recertification

Interim Adjustment

Other Appointments or Requirements to Bring  in
Documentation as Ligted in this Plan

Scheduled Counsdling Sessions

Move-In appointments

Process When Appointment(s) Are Missed: - For most of the functions above,
the family may be given two gppointments.




If the family does not appear or cdl to reschedule the gppointment(s) required,
the HA may begin termination procedures. The gpplicant or tenant will be given
an opportunity for an informa meeting or hearing, as gppropriate pursuant to the
grievance process. Only tenants are afforded a grievance. The grievance
procedur es do not apply to applicants.

If the representative of the HA and/or Hearing Officer makes a determination in
favor of the agpplicant/tenant, the HA will comply with decison unless the
applicable provisons of the Grievance Procedure is applicable to the hearing
officers decison.

Letters Mailed to Applicants by the HA: - If an gpplicant clams they did not
recave a letter sent by the Authority which requested information from the
gpplicant or to have them atend an interview, the HA will determine whether the
letter was returned to the HA. If the letter was not returned to the HA, the
applicant will be assumed to havereceived the letter.

If the letter was returned to the HA and the applicant can provide evidence that
they were living at the address to which the letter was sent, the gpplicant will be
reingtated with the date and time of the application in effect at the time the letter
was sent.

Applicants must notify the HA, in writing, if their address changes during
the application process.

2.6 Notification of Applicants

The Authority will promptly notify dl applicants as to ther digibility or
indigibility asfollows

2.6.1 Andigible gpplicant will be notified of the approximate date of
occupancy insofar as that date can be reasonably determined.
If an gpproximate date cannot be determined, the Authority will
inform the gpplicant of their datus on the waiting lig and its

length.



2.7

2.6.2 An indigible applicant will be natified of the bass for the
determination and will be provided upon a written request
within ten (10) days after the determination with an opportunity
for an informd meding. The authority will hold this informd
meeting within ten (10) days of the request. The person
designated by the authority to conduct the informa meeting shall
be an impartia person gppointed by the authority other than the
person who made the initid determination under review. The
meeting shal be conducted in accordance with applicable HUD
and housing authority rules. The hearing officer shdl return a
decison within ten (10) days of the meeting. The housing
authority's grievance procedure applies only to residents. It
does not apply to applicants.

2.6.3 The Authority will maintain dl applicants records indicating the
find action taken, including applications that have been
determined inactive.

Deconcentration

Section 513 of the Quality Housing and Work Responsibility Act of 1998
makes severd amendments to Section 16 with respect to deconcentration of
poverty and income targeting. The housing authority will make every effort to
provide for deconcentration of poverty and income-mixing by bringing higher
income tenantsinto lower income projects and lower income tenants into higher
income projects whenever possible.

The housing authority may offer incentives to digible families that would help
accomplish thisgod. In addition, skipping of afamily on thewaiting list
specificaly to reach another family with alower or higher income will be done
as required to meet thisgodl.

The housing authority will try to maintain a baanced income mix on al of its
scattered Stes. Replacing vacancies from the same or smilar income levels will
maintain this mix.
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2.8

The housing authority will establish aworking family preference, will continue to
affirmatively market units and provide rent incentives as permitted by the
QHWRA.

Misrepresentation by the Applicant or Tenant

If an gpplicant or tenant is found to have made willful misrepresentations at any
time which resulted in the applicant or tenant being classfied as digible, when, in
fact, they were indigible, applicant will be dedared indigible and the lease
and/or gpplication will be terminated because of the misrepresentation by the
goplicant/tenant. If such misrepresentation resulted in tenant paying a lower rent
than was appropriate, tenant shall be required to pay the difference between the
actud payments and the amount, which should have been paid. In judtifiadle
instances, the HA may take such other actions as it deems gppropriate,
including referring the tenant to the proper authorities for possible crimina
prosecution.

CRITERIA FOR DENIAL OF ADMISSION

Public housing residency is a privilege and not aright. In order to preserve the housing
authority's interests and the integrity of the program, the GCHA may deny admission to
an goplicant for the following:

3.1

3.2

3.3

34

Have demondrated unsatisfactorily by past performance the ability to pay
such monthly rent as would be determined according to the Authority’s rent

policy.

Have demongrated through unacceptable references the ability to conduct
themsdlves in a manner that will not impair the environment and/or security of
other tenants resding in the development.

Have demondtrated by past performance and behavior that family members are
unlikely to obey al rules and regulations as embodied in the tenant’s lease, as
wel| as the rules and regulations embodied herein.

Have demondtrated by past behavior that family members will not maintain both
the gpartment they are seeking to lease as well as the common area of the
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3.6

3.7

3.8

3.9

3.10

311

development in which the gpartment is located in a safe, hedthy and sanitary
condition.

The housing authority will not assst a family if they owe rent; other amounts or
have judgements to any housing authority or any other federd subsdized
housing program.

The housng authority will not assigt a family if they have previoudy vacated a
public or asssted housing unit in violaion of the terms of their lease,

Have been previoudy evicted from public housing.

Have committed acts that would condtitute fraud in connection with any federd
housing program.

Did not provide information required within the pecified timeframe as outline in
Section 2.5 above.

Has been convicted of a drugreaed crimind offense or violent crimind
activity. The GCHA shdl deny admission to afamily that contains a member of
the household who is subject to the lifetime registration for sex offenders.

If the authority determines that a person is illegdly using a controlled substance
or abuses acohol in away that may interfere with the hedth, safety or right to
peaceful enjoyment of the premises by other Tenants. The authority may walve
this requirement if:

3.11.1 The person demondirates to the authority's satisfaction that the person is
no longer engaging in drug-related crimina activity or abuse of dcohoal;

3.11.2 Has successfully completed a supervised drug or acohol rehabilitation
program;

3.11.3 Has otherwise been rehabilitated successfully; or



3.12

3.13

3.14

3.11.4 Ispaticipating in asupervised drug or adcohol rehabilitation program.

Has a higtory of crimind activity involving crimes of physica violence to persons
or property and other crimind activities that may adversdy affect the hedth,
safety and welfare of other Tenant.

Intentional misrepresentation of verification information as outlined in Section
2.8 above,

Section 24. If this information is used to deny admisson the authority will
provide a copy of the information used in its determination in accordance with
the Crimina Records Management Policy.

This ligt is not to be congtrued as totdly inclusive, and there may be circumstances not
listed which may be used for denia of admisson if the authority determines that to admit
the household or member thereof would have a detrimentd affect on the hedth, safety
or right to peaceful enjoyment of the premises by other Tenants.

3.15

Limited Periods of Denid of Admissons

If an gpplicant is denied admission, it may be determined by the authority to
only be a limited denid. These timeframes are only a guideline, and may be
extended if the authority deemsiit is in the best interest of the authority and or
the Tenants.  Thetimeframe for these denidsis asfollows:

3.15.1 OneYea Limited Denid:

Bad credit history

Bad housekeeping habits

Bad landlord references

Bad rent payment history

Minor violation of lease

Falure to provide adequate verifidble
documentation

Falure to provide documentation in the
specified timeframe



3.15.2 Three Year Limited Denid:

Eviction from public and or asssed housing
because of drug-related crimina activity.

. Past behavior which may be a consdered a
threat to other Tenants

3.15.3 Hve Year Limited Denid:
Drug use without any evidence of rehabilitation.

An arest or conviction that indicates that the
gpplicant may be athreat to other Tenants.

Fraud or giving fdse information during the
initid or any subsequent certifications to the housing authority.

3.15.4 Ten Year Limited Denid:

- Conwviction of drug trafficking.

3.15.5 Lifetime Denid:

Household with a member who is subject to a
lifetime regigration under the State's sex offender regidration

law.

Applicant who has been convicted of
manufacturing or producing illegd controlled substances on or
around the premises of a housing authority.

40 RENTPOLICY

The Totd Tenant Payment (Rent) will be the greatest of:

(& 30% of family monthly adjusted income



(b) 10% of family monthly grassincome
(0 Widfare assstance pecificaly desgnated for rent
(d) $50.00 minimum monthly rent

Applicable utility dlowance shdl be subtracted from the established gross rent. If the
alowances for tenant supplied utilities applicable to the family exceeds computed rent,
the family will receive a credit from the Authority of the difference.

4.1  Broad Range of Incomes Objective

To accomplish this objective the Authority shal:

411

4.1.2

4.1.3

4.1.4

4.1.5

4.1.6

Ascertan the digribution of income within the community based
upon

the most recent census or other reliable data on family incomes;
Ascertain the didtribution of incomes of families on the Authority’s
waiting lig;

Ascatain the average operating codts of the project and the
average rent required to meet such costs;

Ascertain the average rent which would be achieved based upon
the incomes of low-income families in accordance with the
didribution of incomes of dl low-income families in the community’s
area of operation;

Ascertain the average rent which can be achieved based upon the
incomes of the families on the waiting lig;

Utilizing the above information, develop criteria, by preference or
otherwise, that will be reasonably cadculated to attain the basic
objective.  The criteria developed will be sufficiently flexible to
assure adminigrative feaghility.

4.2 Rent Coallection



4.3

4.4

Rents are due and owing in advance by the first of each month, payable at the
Housing Authority offices. A late charge of $30.00 will be imposed upon any
tenant who falls to pay rent in full by the 5th day of the month. No partid
payments will be accepted.

Security Deposits

All reddents of low-income public housng units will be responsble for
maintaining with the Housing Authority a security depodst equd to the tota
tenant payment or a $100 minimum-security deposit.  Security deposits will be
held in an interest bearing account on behdf of the tenant. In accordance with
New Jersey State law, interest generated on behalf of the tenant in their security
deposit account shall be rolled over from year to year. The totd security
depost, including dl interest, shal be digtributed to the resdent upon vacating
therr unit. The security depost and interest shdl have deducted from it any
costs for damages, utilities or other outstanding balances.

Minimum Rent Hardship Exemptions- Asper Lease Section 4 (f)

Minimum Rent Hardship Exemptions The GCHA shdl grant an exemption
from the minimum rent provision to any family making a request in accordance
with HA policy in writing thet is unable to pay that minimum payment because of
financid hardship, which shdl indude:

4.4.1 Thefamily haslogt digibility for, or isawating an edibility determination
for afederd, date or locd assstance program, including a family that
incdludes a member who is an dien lawfully admitted for permanent
resdence under the immigration and naturdization act who would be
entitted to public hedth benefits but for Title IV of the Persond
Responsibility and Work Opportunity Reconciliation Act of 1996.

4.4.2 The family would be evicted as a result of the implementation of the
minimum rent.

443 The income of the family has decreased because of changed
circumstances, including loss of employmentt.
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444 A degh in the family has occurred which affects the family
circumstances.

4.45 Other circumstances which may be decided by the GCHA on a case-
by-case basis.

All of the above must be proven by the Tenant providing verifigble information
in writing to the GCHA prior to the rent being delinquent and before the lease is
terminated by the GCHA. [f Tenant requests a hardship exemption under this
section, and the GCHA reasonably determines the hardship to be of a
temporary nature, exemption shal not be granted during a ninety-day period
beginning upon the making of the formd request for the exemption. A Tenant
may not be evicted during the ninety-day period for nonpayment of rent. In
such a case, the Tenant thereafter demongtrates that the aleged hardship is of a
long-term nature and not temporary, the GCHA shdl retroactively exempt the
Tenant from the minimum rent requirement for the ninety-day period pagt. This
paragraph does not redtrict nor prohibit the GCHA from taking legd action to
evict the Tenant for other violations of the lease.

OCCUPANCY STANDARDS

The following standards will determine the number of bedrooms required to
accommodate a family of a given sze and will be adhered to in every ingance where
availability of units permits.

# Bedrooms Minimum # Persons Maximum # Persons
0 1 1
1 1 2
2 2 4
3 3 6
4 4 8

In the assgnment of dwelling units, only persons of the opposite sex who are husbhand
and wife, or where the Authority determines that a “stable relationship” exists, will be
dlowed to occupy the same bedroom. An exception to this policy will be any case
where there are infants and children up to five years of age. In extraordinary cases
these dandards may be waved (eg. intergenerationd families). Reassgnment or
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transfers to other dwelling units shdl be made without regard to race, color, creed or
nationd origin asfollows:

51  Tenants shdl not be transferred to a dwelling unit of equa Sze, whether within a
complex or between Sites, except for dleviaing hardships as determined by the
Board and the Managing Agent.

52 If, per the occupancy standards, the sze of the dwdling unit is no longer
appropriate to tenant’s needs, that tenant will be required to move to another
available unit of appropriate Sze of tenant’s choice within the project Ste where
the tenant presently resdes. The tenant will be required to move to an available
unit of appropriate Sze in another dte if such units are not required for tenants
dready resding a this dte. If, however, the tenant refuses such gppropriate
accommodations, their lease may be terminated. In addition, the tenant may be
required to vacate the gpatment if a Housng Cetificate or Voucher is
avalable. The Authority shal employ provisons contained in the lease with

respect to moving expenses.

LEASING OF DWELLING UNITS

A legd head of afamily accepted to live in public housng who is over 17 years of age,
i.e, 18 or over, will be required to Sgn a lease agreement prior to actua admission.
The Executive Director or Housing Manager will dso sign the lease with one copy given
to the tenant and one copy kept in the Authority’s office. Where a husband and wife
areliving in aleased gpartment together, both are required to sign the lease,

Only those persons listed on the most recent certification form shdl be permitted to
occupy a dwdling unit unless there is a birth to a family member or an authorized
addition by the Authority in writing.

6.1 Visgtors

Vigtors may be permitted to deep overnight in a dwelling unit, provided they are
reported to the Authority within 48 hours of their arriva or prior thereto. Vidts not
exceeding 15 days may be authorized. Vigtors remaining beyond this period shal be
consdered trespassers and the tenant shal be guilty of abreach of the lease.



Tenants will not be given permission to alow a former tenant of the Authority who has
been evicted to deep overnight in the unit for any period of time whatsoever.

6.2 Senior Tenants

Each ederly tenant over the age of 62 will be required to have a co-sgner whose
respongbility will be limited to contact with management in the event of seriousillness or
death and who will be required to take custody of the tenant’s belongings in the event of
death and promptly remove them from the gpartment so that it may be rented to a new
occupant without delay. The Authority will consder evidence of hardship requiring
reasonable additiond time within which to remove the tenant’s belongs following their
death. The co-signer shdl not be ligble for rentals or other charges owed by the elderly
tenant to the Authority.

In the event the Authority shal determine a tenant is unfit and unable to govern their
affairs and meet their responsibilities under the lease or in the event of the desth of a
tenant, the persona property must be removed from the unit within 15 days of the date
of the Authority’s determination of incapacity or date of deeth. If the property is not
removed, the Authority shal have the right to enter the premises, remove the persond
property of said incapacitated or deceased tenant and cause such property to be
transported and stored at the sole cost of the estate of said tenant.

6.3 Tranders
Trandfers of families from one unit to ancther shal occur only asfollows:

Increese or decrease in family Sze that creates
overcrowding or under-utilizing of the unit.

Family whose member becomes disabled, or when a
disabled member no longer livesin the unit.

To avoid vacancy loss and other expense due to
unnecessary tranders.



If atenant’s family transfers from one dwelling unit to another, a new lease shal
be executed.

In the event the Authority requires a tenant to move other than when an additiona
person moves into the gpartment and an appropriate Sze gpatment is available, the
Authority will provide amover a the Authority’ s expense.

6.3.1 Typesof Transfers:

HA initiated: The HA may at its discretion transfer residents because of
an
un-inhabitable unit ( not caused by the tenant), mgjor repairs, or other
actionsinitiated by management.
For these types of transfers the HA will cover the cost of the transfer
pursuant to cost alowed by HUD.
Tranders for Reasons of Hedlth: Tenant may be transferred when the
HA determines that there is a medical need for such transfers, such as
inability to negotiate dtairs or steps. The tenant will be required to
provide a statement from a medica doctor which indicates the condition
of the tenant and the HA reserves the right to make its own evauation
of the Stuation and documentetion. If the HA determines that there is
not a substantiad and necessary medicd need for such trander, the
request for transfer shall be treeted as a convenience transfer. Normaly
such transfers will be within the tenant's origind neighborhood unless the
appropriate size and type of unit does not exist on the Ste. The tenant
must pay for dl of their moving expenses and atrandfer fee.

Convenience Transfers. The Executive Director or hisher desgnee may
a higher discretion permit a transfer to another housing community or
public housing facility for the convenience of the tenant for good cause.
However, the cost of the transfer shal be borne by the tenant. A
"Trandfer Charge” ligt is posted in the HA offices and is based on our
contract price for maintenance and an adminidrative charge of for
processing the transfer. The transfer charge list is updated annudly by
the HA. The HA will charge the actud cost of the trandfer, which
includes the adminidrative codt, the cost of preparing the unit for re-
rentd and, if gpplicable, a pendty for not turning in the keys to the old



unit within 3 days of the transfer. The tenant is dlowed a period of 3
days to move and turn in the keys to the old unit without being charged
a pendty. If the move takes more than 3 days and the keys are not
turned in the tenant will be charged a pendty of $178.00 per day for
each day the keys are not turned in to the HA. Prior to the transfer the
Landlord will perform an ingpection on the current unit to determine the
amount of charges the tenant will be required to pay as aresult of tenant
caused damages, if any. All transfer charges mugt be pad a the time
the tenant sgns hisher lease and recaives the keys for the new unit.
The Landlord will perform a

find ingpection, with the tenant, on the unit that the tenant transferred
from, after the keys are turned in, and afind determination will be made
by the HA gaff asto additional charges that may be due the HA. For
example, the tenant may not have cleaned the unit properly and/or
damaged the unit during the moving process. If there are any charges
that are due the HA, as a result of this ingpection, the tenant must pay
for these damages within fourteen (14) days of written notice from the
HA. The tenant must sgn a trander agreement after the HA has
authorized the transfer and prior to the transfer.  All damages are
considered rent.

Request for trandfers for convenience must be made, in writing, to the
HA a the tenant's resdentid office stating the reason for the requested
trander. The HA will issue a decison within thirty (30) cdendar days
of receipt of the request, and if gpproved, provide the tenant with alist
of the charges that will be the tenants respongbility to pay prior to the
transfer.

Trandfers for Over/Under-housed Families to the Appropriate Unit.
The HA may trandfer residents to the appropriate sized unit and that
tenants are obligated to accept such trandfers. Trandferswill be madein
accordance with the following principles:

@ Determination of the correct Szed apartment shdl bein
accordance with the HA's occupancy guiddines, as
outlined in Occupancy Guidelines.

2 Tranders into the appropriate sized unit will be made
within the same neighborhood unless that sze does not
exig onthe Ste.

3 The tenant must pay for their moving expenses.



Priorities for trandfers - All transfers must be ether for hedth reasons,
for relocation to an agppropriate sSzed unit, gpproved convenience
transfers, or initiated by the HA due to modernization work and/or
other good cause as determined by the HA. Priority transfers are listed
below:

@ HA initiated transfers,

2 Trandfersfor hedth reasons,

3 Tenants who are under-housed by two or more
bedrooms,

4 Tenants who are over-housed by two or more
bedrooms,

) Tenants who are under-housed by one bedroom,

(6) Tenants who are over-housed by one bedroom; and,

@) Convenience transfers.

Within each priority type, trandfers will be ranked by date. In
processing transfers requested by tenants for approved hedth reasons
or to move to a larger apartment, the date shal be that on which the
changed family circumstances are verified by the Manager. The HA
resrves the right to immediady transfer any family who has
misrepresented family circumatances or compodtion and the family
charged the posted rate for convenience transfers. Failure to pay for
these charges will result in termination of the dwelling lease.

6.3.2 Transfer Procedures; - The HA shdl:

Prepare a prioritized transfer list, as needed, at re-examination.

Notify resdents by letter of their pending tranfer.

Participate in evauation of request for transfer based on approved
medical reasons.



6.4

Issue find offer of vacant apartment as soon as vacant apatment is
identified.

Issue notice to transfer as soon as vacant gpartment is available for
occupancy.

Participate in planning and implementation of specid trandfer systems
for modernization and other Smilar programs.

Inspect both gpartments involved in the trandfer, charging for any
resdent damages that is not considered norma wear and tear.

When the tenant is transferred for modernization, the cost of the transfer
shall be paid by the HA, pursuant to cost thet is dlowed by HUD.

Only one offer of a unit will be made to each tenant being transferred
within his’her own neighborhood. A resident being transferred outside
his own neighborhood will be alowed to refuse two offers. In the case
of a family being trandered from a unit which is uninhabitable,
incorrectly sized or scheduled for mgor repairs, falure to accept the
unit offered, or the second unit offered in the case of a transfer outsde
the neighborhood, will be grounds for eviction. When a tenant declines
an offer of atransfer to asingle level gpartment and the tenant requested
the trandfer the HA will natify the tenant, at that time, that the HA is not
obligated to make any subsequent offers. The HA will notify the tenant
that the HA has discharged its obligations to the tenant and he/she will
reman in the unit a hisher own risk, and that the HA assumes no
liability for the tenants condition.

Right of HA in transfer policy - The provisons listed above are to be
used as a guide to insure fair and impartid means of assgning units for
trandfers. It is not intended that this policy shdl creste a property right
or any other type of right for atenant to transfer or refuse trandfer.

M oving/Stor age Expenses



The Authority shdl not provide a mover a its expense for any tenant moving out of
public housng. In addition, the Authority will not reimburse any tenant for any
miscellaneous expenses involved with moving from one gpartment to another.

When a tenant vacates the gpartment, a move-out ingpection will be performed. If,
during thisingpection, it isfound that furnishings have been left by the tenant, the cogtsto
remove, store or dispose of these furnishings will be charged to the tenant. The costs
will be deducted from any security depost of thet tenant. All charges will be based on
an hourly rate for remova and actud rate for storage and/or disposd.

6.5 Interim Re-examinations

During the lease agreement, changes in rent or family composition shal be processed as
follows

6.5.1 Changes in rent shdl be made by submitting a Recertification
Application, verifying new income and/or family members and executing
arider to the lease. This rider must be dated and signed by both the
Authority and the Tenant. A copy will be given to the tenant and the
origind shal be kept in the Authority’ s office,

6.5.2 Changes in the primary lessee shdl cause a new lease to be made for
the gpartment.

6.5.3 If, through any cause, the sgner of the lease ceases to be a resdent
member of the family, the lease will be voided and a new lease
executed. A remaning member of the family who can qudify as a
lessee will sgn this new lease. If, neverthdess, no member is qudified
to Sgn a new lease, the exigting lease will be voided and the family will
be required to vacate.

6.5.4 Cancdlation of a tenant’s lease will be made in accordance with the
provisions of the |lease attached hereto.

If, during the tenure of a lease agreement, a tenant requests the addition of a
family member to the lease, the Authority will follow the same procedure when
reviewing this individud’s suitability for the public housng as it follows when
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reviewing the initid gpplicant. The review of thisindividud will indude dl of the
items as outlined in Section 2.0 of the Admissions and Occupancy Policy.

If it is determined that this individud will not be a suitable resdent of the public
housing, the Authority will natify the family thet thisindividud will not be dlowed
to reside in the public housing nor be added to the lease. At this point the
resdent may accept the Authority’ s decison or terminate their tenancy.

SMOKING POLICY

Smoking in any of the common areas of the GCHA's premises will be drictly
prohibited. Individuaswho are found smoking in any of these areas will be in breach of
their lease and subject to the Authority’s action. Public areas are asfollows.

entrance vestibule
entrance lobby
community room
l[aundry room
hdlways

elevators
management office

PARKING POLICY

It is the policy of the Authority to regulate al on-gte parking. It is the postion of the
Authority that dl on-ste parking is a privilege and is, therefore, granted in accordance
with the policy as per Exhibit J. Parking is reserved only for tenants who are listed on
the lease.  Stickers will be given only to those tenants who present a vdid driver’'s
license, regidration of the car in their name dong with avalid insurance card.

PET POLICY



It is the purpose of this policy to insure that those resdents who desire pets are
responsble pet owners, that those resdents who do not desire pets are not
inconvenienced by pets on the premises; to assure that pets on premises are properly
cared for; and that Housing Authority properties remain decent, safe and sanitary.

10.0 ANNUAL RECERTIFICATION

At least once each year, or as requested by the Authority, tenant households must
furnish such accurate information regarding family compostion, employment and
household income as may be necessary to make a determination with respect to rent,
eligibility and the appropriateness of the unit Sze. Required verification may include, but
is not limited to, earning reports from employers, copies of sate and federd income tax
returns of al household members, W-2 forms, bank statements, etc.

Approximately three months prior to a lease renewa date, the Authority will send a
notice informing the tenant of the requirements necessary to recertify and renew the
leese.  An interview must be scheduled and dl documentation requested by the
Authority must be submitted on or before the first of the month before the lease expires.
If, by that date, the tenant has not scheduled an interview nor provided the necessary
documents, a notice will be sent to the tenant giving them 10 days to provide the
required information in accordance with the lease. The notice will also inform the
tenant that failure to provide the required information will result in termination
of the lease. If the tenant fails to respond within 10 days, a 30-day Notice to
Quit will be sent to the tenant.

The length of time from the date of admisson to the date of firgt recertification may not
exceed 12 months according to current federd regulations. Therefore, in order to fit a
new tenant into the established schedule, the first regularly scheduled recertification may
be conducted in aperiod of less than 12 months.
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The tenant is to be noatified in writing of any changes required in rent or unit occupied
and of any misrepresentations or lease violations reveded by the recertification and the
corrective action that must be taken.

INSPECTIONS

11.1 Initial Ingpection at Move-In

Prior to initid occupancy, the housing authority and the Tenant shal perform a walk-
through of the unit to determine its condition & time of move-in. A written inspection
report shal be prepared by the housing authority and signed by the Tenant. This
ingpection report shdl document any and dl conditions within the unit prior to

occupancy.

11.2 Inspection at Move-Out

Prior to move-out, the housing authority and the Tenant shall perform a walk-through of
the unit to determine its condition at time of move-out. A written ingpection report shal
be prepared by the housing authority and signed by the Tenant. This ingpection report
shdl document any and dl conditions within the unit prior to move-out. Any security
deposit shall be used to offset any damages recorded. It isthe Tenant's responsibility to
pay for any repairs to the unit due to their actions or actions of their guest.

11.3 Annual Inspections

At least once ayear the housing authority will perform an inspection of the dwelling unit.
This ingpection will be in accordance with the Housing Qudity Standards (HQS), and a
copy of the report will be forwarded to the Tenant. Any deficiencies found &t the time
of the ingpection will result in the development of a work order for the repair. |If
Tenant's negligence or abuse indigated the required repar, the Tenant will be
responsible for paying for the repair. A list of dl maintenance charges will be provided
the Tenant a Lease Sgning. Tenant will be given a least 48 hours noticing of

ingoection.
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If the ingpection indicates that the Tenant has poor housekeeping habits that need to be
improved upon, the inspector will file a report and a subsequent meeting will be
scheduled with the Tenant to counsel the Tenant on their poor housekeeping habits. A
follow-up inspection as outlined in Section 11.5 may be scheduled within 30 daysto see
that the deficiencies are corrected. If the Tenant fails to correct the deficiencies,
provisions of the lease may be enforced and the tenant evicted.

11.4 Emergency Inspections

If an employee and or contract agent of the authority has reason to believe that an
emergency exists within the unit, the unit can be entered without notice. The person(s)
that enters the unit must leave a written natice to the Tenant that indicates the date and
time the unit was entered and the reason why it was necessary to enter the unit.

11.5 Random Ingpections

The housing authority retains the right to perform random inspections to determine
whether or not the Tenant is kegping the unit in a decent, safe and sanitary condition in
accordance with the guiddines established by the authority. A copy of the report will
be forwarded to the Tenant. Tenant will be given a least 48 hours noticing of

ingpection.

INTERIM RECERTIFICATION

If it is not possible, through no fault of the tenant at the time of regular recertification, to
determine annud family income with any reasonable degree of accuracy, a temporary
determination of income and rent will be made and an interim recertification scheduled
for within 30 days. The tenant will be notified in writing of the date of the specid
recertification.

If afamily has income which is not verified and rent cannot be established due to the
tenant’ s failure to submit the required information, the tenant is subject to eviction.

Where there is no family income a the time of recetification (eg. due to
unemployment), a temporay minimum rent of $50.00 will be established.
Recertification will be scheduled every 30 days until such time the family establishes that
some form of income and the continued occupancy is resolved consstent with the lease.



Any change in family income or family composition must be reported to the Authority
within 10 days of its occurrence. Failure to do so will be grounds to terminate the lease.

Rent will remain in effect for the period between regular rent recertifications unless
during such period:

Tenant can show a change in their circumstances (such as a
decline in income) which would justify a reduction in rent pursuant to the
Schedule of Rents or such other circumstances as would create a hardship
gtuation.

Tenant commences to receve public assgance or
assistance is terminated.

It is found that a tenant has misrepresented the facts upon which rent is based so that the rent
owed islessthan it should be. Theincreasein rent will be retroactive.
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If the required documents are submitted by the 15th of the month, the rent will be
adjusted retroactive to the first of the month. If the required documents are submitted
after the firgt of the month, the rent will be adjusted on the firgt of the month following
the recertification.

TERMINATION OF THE LEASE

See Lease, Section 12. In the event the Authority is forced to indtitute lega action for
eviction, the tenant will be respongible for any legd costs incurred by the Authority. In
the event the Authority is forced to inditute legd action for eviction and the tenant is
evicted, the tenant shdl be responsible for any reasonable legal and court costs incurred
by the Authority.

DEFINITION OF TERMS

Child Cugtody.  An applicant or Tenant who does not have full custody of a minor
child(ren) may only claim a child as a dependent as follows:

a) Theapplicant or Tenant must have primary custody of the child(ren).



b) The gpplicant or Tenant must provide sufficient evidence that if the gpplicant
were admitted the child would reside with the gpplicant. The same child cannot
be clamed by more than one applicant(i.e. counted more than once in order to
meke two (2) digible families).

Citizen. Anindividud born in the United States or naturdized.

Dependent. A member of the household (excluding foster children) other than the head
or spouse, who is under 18 years of age, is a disabled or handicapped person, or isa
full-time student. An unborn child shall be consdered for purposes or income digibility
and unit Sze.

Disabled Person. An individuad who is under a disability as defined in Section 223 of
the Socid Security Act or in Section 102(b)(5) of the Developmental Disahilities
Services and Facilities Congtruction Amendments of 1970

Section 223 of the Socia Security Act defines disability as.

“Ingbility to engage in any subdtantid gainful activity by reason of any medicdly
determinable physica or menta impairment which can be expected to result in death or
which has lasted or can be expected to last for a continuous period of not less than 12
months’; or

In the case of an individuad who has attained the age of 55 and is blind (within
the meaning of “blindness” as defined in Section 416(1)(1) of thistitle: * the inability by
resson of such blindness to engage in substantid gainful activity requiring skills or
abilities comparable to those of any ganful activity in which they have previoudy
engaged with some regularity and over a substantid period of time.”

Section 102(b)(5) of the Developmental Disabilities Services and Facilities Congtruction
amendments of 1970 defines disability as.

“A disability attributable to mentd retardation, cerebral pasy, epilepsy, or
another neurologica condition of an individud found by the Secretary to be closdy
related to mentd retardation or to require trestment smilar to that required for mentally
retarded individuds, which disability originates before such individud atans age
elghteen, which has continued or can be expected to continue 8indefinitely, and which
condtitutes a substantia handicap to such individud.”



No individud shall be consdered to be a person with a disability for purposes
of digibility for low income housng soldy on the bass of any drug or acohol
dependency.

Elderly Family. A family whose head or spouse or whose sole member is at least 62
years of age, or disabled as defined , or handicapped as defined below, and may
include two or more ederly, disabled or handicapped persons living together, or one or
more such persons living with another person who is determined to be essentid to their
care and well being.

Familid Saus. A single pregnant woman and individuds in the process of obtaining
custody of an individua who has not atained the age of 18 years are consdered for
occupancy as a family. Therefore, these families may be digible for a larger unit and
their income dligibility will be based on the larger household sze.

Family. Two or more persons related by blood, marriage, adoption or who give
evidence of a “gsable rdationship” which has existed over a period of years. With
respect to single persons, such definition shall include an ederly family as defined above,
or a diglaced family as defined above, the remaining member of a tenant family, or
single person family as defined below. By definition a family must contain a competent
adult of at least 18 years of age to enter into a contract and capable of functioning asthe
head of household.

There must be some concept of family living together beyond the mere sharing or
intention to share housing accommodations by two or more persons to congtitute them
as afamily within the meaning of this palicy.

Foster Child(ren). With the prior consent of the GCHA afoger child may resdein the
dwedling unit. This determination will be based on the fallowing:

a) Whether the addition of the child will require a larger unit for the family and
subsequently lead to atransfer to another unit.

b) The ability to make reasonable accommodations for the handicapped person.



Full-time Student. A person who are carrying a subject load which is consdered full-
time for day students under the standards and practices of the educationa ingtitution.

Grievance Procedure.  All Tenants, not gpplicants, are afforded the rights under the
grievance policy of the GCHA. The grievance policy and procedures are incorporated
into this document by reference and is a guideline to be used for grievances and
appeals.

Handicapped Person. A person having a physcd or menta impairment which 1) is
expected to be of longstanding and indefinite duration, 2) substantially impedes their
ability to live independently, and 3) is of such nature that such ability could be improved
by more suitable housing conditions.

Hazardous Duty Pay. Pay to afamily member in the Armed Services that is away from
his primary resdence and in a hodtile stuaion. The pay received for this duty is not
induded in the tota family income.

Head of Household. The adult family member who is held responsible and accountable
for the family.

Homedessness. Anindividud or household is consdered to be homeess asfollows:
a) They lack afixed, regular and adequate residence.

b) They have aprimary resdence thet is

(1) A supervised shelter designed to provide temporary living arrangements
(incdluding wdfare hotel, congregate shdters and trangtional housing or
housing for the mentdly ill.);

(2) Aninditution that provides a temporary resdence for individuas untended
to be indtitutiondized; or

(3) A place not desgnated for, or ordinarily used as, a regular deeping
accommodation for human beings.

c) A homdessfamily does not include:

(1) Any individud imprisoned or otherwise detained pursuant to an Act of the
Congress or a State Law; or

(2) Any individud who is a Single Room Occupant (SRO) tha is not
conddered substandard housing.



Livelln Aide A person who resdes with an dderly, disabled or handicapped
person(s) and who:

a) Isdetermined by the GCHA to be essentid to the care and well being of the
person(s).

b) Would not be dlowed to live in the unit except to provide support for the
person(s). The income of the live-in ade is not included in the family
income.

¢) Isnot obligated for support of the person(s).

Lower Income Family. A family whose annud income does not exceed 80% of the
median income for the area as determined by HUD with adjustments for family size.
HUD may edtablish income limits higher or lower than 80% of median income for the
aress on the basis of its finding that such variaions are necessary because of the
prevailing levels of condruction cods or unusudly high or low family incomes.

Minimum Rent. Families asssted under the public housing program shdl pay a monthly
minimum rent of not more that $50.00 per month. The GCHA has the desecration to
egtablish the minimum rent from $0 up to $50.00. The minimum rent etablished by this
housing authority is $25.00.

Minor. A person, other than the head of household or spouse, under 18 years of age.

Mixed Family. A household whose members comprise of those with United States
Citizenship or digble immigraion daus and those without dtizenship or digible
immigration datus. The GCHA cannot support or financidly asss those individuas
without citizenship of digible immigration saus.

NonCitizen. A person who is neither a United States Citizen nor a nationa of the
United State.

Recertification.  Recertification is to reexamine documentation that indicates tha
Tenants meet continued occupancy standards and to determine their income for the
purposes of calculating rent.

Reexamination Date. The date on which any rent change is effective or would be
effective if required as aresult of the annua re-examination of digibility and rent.
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Remaining Member of Tenant Family. The person(s) of legd age remaining in the public
housing unit after the person(s) who signed the lease has (have) Ieft the premises, other
than by eviction, who may or may not normdly qudify for asssance on ther own
crcumdances. An individud must occupy the unit to which he/ she dams head of
household dtatus for one year before becoming eligible for subsidized housing as a
remaining family member. This person must complete the required forms of the GCHA
within ten (10) days from the departure of the leaseholder and may remain in the unit for
a reasonable amount of tine pending verification and processing of their request. This
person must upon satisfactory completion of the verification process then execute a new
lease and cure any monetary defects and obligationsin order to remain in the unit.

Any person who dams to be a remaining member of the family unit shdl in the event
that the GCHA declares them to be indigible for remaining member status, be entitles to
a grievance hearing upon natice that they will not be consdered a remaining member of
the household. The grievance procedure will meet al of the guiddines as outlined in the
lease and lease atachments. During the interim between the time of the determination
that there will be a grievance hearing and the determination of the grievance hearing
officer, dl rent that was due pursuant to the lease shall be deposited into an escrow
account with the GCHA.

The GCHA does not recognize the person as a Tenant by giving him or her the
opportunity for a grievance hearing. A remaining member shal not be considered to be
a Tenant until such time as the Authority executes a new lease and the person granted
Tenant status after verification of al income and other related information.

Serviceman. A person currently in the active military service of the United States.
Single Person. A person living done or intending to live aone and who does not quaify
as an ederly family, displaced person, or the remaining member of atenant family. (No
PHA may admit single persons to any housng asssted under the Act without an
authorization by HUD as provided in 24CFR Section 812.3.)

Spouse. The husband or wife of the head of household.

Veteran. A person who has served in the active military or nava service of the United

States a any time as the President of the United States shal determine, and who has
been discharged or released therefrom under conditions other than dishonorable.

INCOME DEFINITIONS




For the purpose of cdculating and determining rent, the following definitions are
provided:

Adjugted Income. Annud income less: @) $480 for each dependent, b) $400 for any
elderly family, ¢) medica expenses in excess of 3% of annud income for dderly family
and d) child care expenses while a head of household or spouse is employed or
atending schoal.

CalingRent. A maximum rent to be charged on a dwelling unit irrespective of the
income of the family resding within the unit. This shdl be established in accordance
with HUD regulaions and approved by the Board of Commissoners. This shdl
encourage mixed income devel opments and working families to reside in public housing.

Childcare Expenses.  Amounts anticipated to be paid by the family for the care of
children under 13 years of age during the period for which the annud income is
computed, but only where such care is necessary to enable a family member to be
ganfully employed, to further their education, or actively seek employment.

The amount deducted shal reflect reasonable charges for childcare, and in the case of
childcare necessary to permit employment, the amount deducted may not exceed the
amount of income received from such employmen.

The GCHA will not normdly dlow childcare deductions when the family has an
additiond unemployed adult member who is physicdly capable of caring for the
child(ren).

If the totd annud income less the above noted deductions results in arent payment that
is less than the established minimum rent standard, the Tenant's rent shdl be the
gpproved housing authority's minimum rent.

Contract Rent. The rent charged a tenant for the use of the dwelling unit and equipment
such as range and refrigerator, but not including furniture, and reasonable amounts for
utilities determined in accordance with the Authority’s schedule of utility alowances
deducted from Gross Rent. If the dlowances exceed the Gross Rent the Authority will
give the tenant a credit equa to the amount by which the alowance exceeds the Gross
Rent.

Exclusons from Totd Family Income. Temporary, nonrecurring or sporadic income
defined as follows:




b)

d)

9

h)

)

Casud, sporadic and irregular gifts and amounts which are specificdly
recaived for, or are arembursement of, the cost of illness or medica care.

Lump-sum additions to family assets such as, but not necessarily limited to,
inheritances, insurance payments, worker’s compensation, capital gains, and
settlements for persona or property losses.

Amounts of education scholarships paid directly to the student or the
education d inditution and amounts paid by the United States Government
to a veteran for use in meeting the cost of tuition, fees, books, to the extent
that such amounts are s0 used. Any amounts of such scholarships or
payments to veterans not used for the above purpose that are available for
subsstence are to be include din income, as well as the hazardous duty pay
to a family member in the Armed Forces away from home and exposed to
hodtilefire.

Relocation payments made pursuant to Title 1l of the Uniform Relocation
Assistlance and Red Property Acquisition Policies Act of 1970.

The vaue of the coupon dlotments for the purchase of food in excess of the
amount actudly charged an digible household pursuant to the Food Stamp
Act of 1977.

Payments received by participants or volunteersin programs pursuant to the
Domestic Volunteer Service Act of 1973.

Payments received by participants in other publicly assisted programs as
reimbursement for out-of-pocket expenses incurred, e.g. specia equipment,
clothing, transportation, reimbursement for child care, etc. which are soldy
to alow participation in a specific program and cannot be used for other
puUrposes.

Income of alive-in aide as defined.

Income from employment of children (including foster children) under the
age of 18 years.

Paymernts received for the care of foster children.



K)

)

m)

p)

a)

Amounts specificdly excluded by any other federd datute from
condderation as income for purposes of determining eigibility or benefits
under a category of assstance programs that includes assstance under the
1937 Act.

Payments received from the Job Training Partnership Act.

Payments from Programs under Title V of the Older Americans Act of
1965.

Payments received under the Alaska Native Claims Settlement Act.

Income derived from certain submargind land of the United States that is
held in trust for certain Indian tribes.

Income derived from the disposition of funds of the Grand River band of
Ottawa Indians.

The firg $2,000 of per cepita shares received from judgement funds
awarded by the Indians Claims Commission or the Court of Claims or from
funds held in trugt for an Indian tribe by the Secretary of the Interior.

Payments or allowances made under the Department of Hedlth and Human
Services for Low Income Home Energy Assistance Program.

Reparation payments made by foreign governments in connection with the
Holocaust.

Amounts received under training programs funded by HUD.

Amounts received by a disabled person that are disregarded for a limited
time for purposes of Supplemental Security Income digibility and benefits
because they are set asde for use under a Plan to Attain Sdf-Sufficiency
(PASS).

Amounts received by participants in other publicly asssted programs which
ae gspecificdly for, or in rembursement of, out-of-pocket expenses
incurred (speciad equipment, clothing, transportation, child care, etc.) and
which are made soldy to dlow participation in a gpecific program.

For taxable years after December 31, 1990, the earned income tax credit
refund. Effective Date: July 25, 1994.



X) The earnings and benefits to any resdent resulting from the participation in a
program providing employment traning and supportive sarvices in
accordance with the Family Support Act of 1988, section 22 of the U.S.
Housing Act of 1937, or any comparable Federd, State, or local law during
the excluson period. For purposes of this paragraph, the following
definitions apply:

Comparable Federd, State or Local Law means a program providing
employment training and supportive services that:

Are authorized by a federd, Sate or locd law; Are
funded by federd, state or loca government; Are operated or
administered by a public agency; Has as its objective to assst
participantsin acquiring job sKills.

Excluson period means the period during which the resdent participates in
a program described in this section, plus 18 months from the date the
resdent begins the firs job acquired by the resdent after completion of
such program that is not funded by public housing assistance under the U.S.
Housing Act of 1937.

If the resdent is terminated from employment without good cause, the
excluson period shdl end. Eanings and benefits mean the incrementa
eanings and benefits reaulting from a qudifying employment training
program or subsequent job. This provison does not apply to residents
participating in the Family Sdf-Sufficency Program who are utilizing the
escrow account.  Also, residents are required to pay the appropriate
minimum rent.

y) A resdent sarvice stipend. A resident service stipend is a modest amount
(not to exceed $200 per month) received by a public housing resident for performing a service
for the HA, on a part-time basis, that enhances the qudity of life in public housng. Such
services may include, but are not limited to, fire patrol, hal monitoring, lawn maintenance, and
resdent initiatives coordination. No Resident may recelve more than one such stipend during
the same period of time.

2) Compensation from State or locd employment training programs and
traning of a family member as resdent Management daff. Amounts



excluded by this provison must be received under employment training
programs with clearly defined gods and objectives, and are excluded only
for alimited period as determined in advance by the HA.

aa) For dl initid determinations and reexaminations of income carried out on or
after April 23, 1993, reparation payments paid by a foreign government
pursuant to claims filed under the laws of that government by persons who
were persecuted during the Nazi era.

bb) Earning in excess of $480 for each full-time student 18 years old or older
(excluding the head of household and spouse).

cc) Adoption assstance paymentsin excess of $480 per adopted child.
dd) Deferred periodic payments of supplemental security income and socid
security benefits that are received in a lump sum payment received on or

after October 28, 1992.

ee) Amounts received by the family in the form of refunds or rebates under state
or locdl law for property taxes paid on the dwelling unit.

ff) Amounts paid by a State agency to afamily with a developmentaly disabled

family member living & home to offset the cost of services and equipment
needed to keep the developmentally disabled family member a home.

Gross Income. Tota income as defined in “Totd Family Income’ above.

Gross Rent.  Contract rent plus the amount of any applicable adlowance for tenant-
supplied utilities

Monthly Adjusted Income. Adjusted income divided by 12.

Monthly Income. Annua grossincome divided by 12.

Net Family Assets. Vaue of equity in red property, savings, stocks, bonds and other
forms of capitd investment, excdluding interests in Indian trust land and excluding equity
accounts in HUD home ownership programs. The vaue of necessary items of persond
property such as furniture and automobiles shal be excluded. (In cases where a trust
fund has been established and the trust is not revocable by, or under the control of, any
member of the family or household, the value of the trust fund will not be considered an




asst s0 long as the fund continues to be held in trust. Any income distributed from the
trugt fund shdl be counted when determining annua income.) In determining net family
assats, the Authority shall include the value of any assets disposed of by an gpplicant or
tenant for less than far market vaue (including a digpostion in trugt, but not in a
foreclosure or bankruptcy sal€) during the two years preceding the date of application
for the program or recertification, as gpplicable, in excess of the consideration received
therefore. In the case of a disposition as part of a separation or divorce settlement, the
disposition will not be considered to be for less than fair market vaue if the goplicant or
tenant receives important consdderation not measurable in dollar terms.

Public Housng Agency. Any date, county, municipaity or other governmenta entity or
public body (or agency or insrumentdity thereof) that is authorized to engage in or
assis in the development or operation of housing for lower income families.

Rent Burden. May be used for the purpose of determining a preference.  Applicants
must be paying more than 50% of their monthly income for rent for at least 90 days.

Subgtandard Housing. The HUD definition now specificdly includes as homeess
participantsin trandtional housing programs.

Tenant Rent. The amount payable monthly by the household as rent to the Authority.
Where the Authority supplies dl utilities (except tedlephone and cable) and other
essentid housing services, Tenant Rent equas Totd Tenant Payment. Where some or
al utilities (except telephone and cable) and other essentid housing services are not
supplied by the Authority and the cost thereof is not included in the amount paid as rent,
Tenant Rent equals Total Tenant Payment less Utility Allowances.

Total Family Income. Income anticipated to be received during the 12 months following
admission or recertification. Income from al sources from 1) the head of household
and/or spouse and 2) each additiona household member who is at least 18 years of
age, excluding full-time student income, income which is temporary, non-recurring or
gporadic as defined bedow. Totd family income should include that portion of the
income of the head of household or spouse temporarily absent which, in the
determination of the Authority, is avalable to meet the family’'s needs  Totd family
income incdludes, but is not limited to the following:




b)

d)

o)

h)

The full amount, before any payroll deductions, of wages and sdaries,
including compensation for persond services such as commissons, fees,
tips, bonuses, and cash payments.

Net income from operation of a business or professon. Expenditures for
business expanson or amortization of capita indebtedness shdl not be
deducted to determine net income from a business.

Interest, dividends, and net income of any kind of red or persond property.

Where the family has net assets in excess of $5,000, annua income shdll

include the greater of the actual income derived from al net assets or a
percentage of the value of such assets based on the current rate as
determined by HUD.

The full amount received from annuities, periodic payments from insurance
policies, retirement income, pendons, periodic benefits for disability or
death and other smilar types of periodic receipts.

Payments in lieu of eanings, such as unemployment and disability
compensation, socia  security  benefits, worker's compensation and
termination wages.

Whdfare ass stance payments.

Periodic and determinable alowances, such as dimony, child support and
regular contributions or gifts, including amounts received from any persons
not residing in the dwelling unit.

All regular pay, specid payments and dlowances, such as longevity,
oversess duty, rentd alowances, alowances for dependents, etc. received
by a member of the Armed Forces, with the exception of hazardous duty

pay.

Payments to head of household for the support of a minor, or payments
nomindly to a minor for their support, but control for ther benefit by the
head of household or aresident family member other than the head, who is
responsible for their support.



]) Veterans Adminigration compensation (Service connected disability or
death benefits)

k) Any earned income tax credit to the extent it exceeds income tax liability.

All income is to be annudized if information received is for less than a 12-month basis.
It is important to note that changes in family compostion and or income must be
reported to the Authority within ten (10) days. Fallure to do so may result in eviction
proceedings. In the case on income adjustments al back rent due and owing will be
due within fourteen (14) days from the date the Authority formaly notifies the Tenant of
the amount due.

Totd Tenant Payment (TTP). Thisamount is the family must pay per month. 1t may be
either the minimum rent of $ 50.00 or: (section 4.0)

a) For the public housing program, the TTP must be the greater of

(1) 30 percent of family monthly adjusted income;
(2) 10 percent of family monthly income;
(3) $50.00 which isthe minimum rent st by the GCHA, or

b) The celing rent. The resdent may dect the caling rent in lieu of the rent
caculated in paragraph "d' above.

It is possible for the Tenant to qudify for a utility rembursement despite the requirement
of a minimum rent. If the utility dlowance were greater than the minimum rent, the
Tenant would receive areimbursement for tenant purchased utilities.

Unreported Income. If a tenant fails to report income the tenancy will be terminated
under the terms of the lease and in accordance with the New Jersey State Statutes.  |If
the act is determined by the Authority to be intentiond, the Tenant will be obligated to
pay the applicable portion of the rent for any and al unreported income, and may be
prosecuted. If the unreported income was unintentional the Authority may approve a
repayment agreement which stipulates the schedule of repayments, the amount of the
payment, and the consequences if a payment is missed.

Utility Allowance. The cost of utilities (except telegphone and cable) and other housing
sarvices for an asssted unit is not included in the Tenant Rent, but is the respongbility of
the family occupying the unit, an amount equa to the estimate made or approved by the
Authority or HUD, monthly cost of a reasonable consumption of such utilities and other
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sarvices for the unit by an energy-conservative household of modest circumstances
condstent with the requirements of a safe, sanitary, and healthful living environmen.

Utility Rembursement. The amourt, if any, by which the Utility Allowance for a unit, if
goplicable, exceeds the Totd Tenant Payment for the household occupying the unit.

Vey Low Income Family. A Lower Income Family who's Annua Income does not
exceed 50% of the median income for the area, as determined by HUD, with
adjugments for family sze. HUD may establish income limits higher or lower than 50%
of the median income for the area on the basis of its finding that such variations are
necessary because of unusudly high or low family incomes.

Wedfare Assstance. Wedfare or other payments to families or individuas, based on
need, that are made under programs funded separately or jointly, by federd, state or
local governments.

ATTACHMENTS

Exhibit A: Income Limits for Admission
Exhibit B: Rentd Cdculation

Exhibit C: Broad Range of Income Objectives
Exhibit D: Utility Allowances

Exhibit E: Lease

Exhibit F; Schedule of Move-Out Charges
Exhibit G: One Strike and Y ou're Out Policy
Exhibit H: Caling Rent Limits

Exhibit I: Parking Policy

Exhibit J Use of Housing Authority Public Spaces
Exhibit K: Pet Policy
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DECLARATION OF SECTION 214 STATUS

Alien Certification & Regidration

Notice to gpplicants and tenants. In order to be eigible to receive the housing assstance
sought, each gpplicant for, or recipient of, housing assstance, must be lawfully within the United
States. Please read the Declaration statement carefully and sign. Please fed free to consult with
an immigration lawyer or other immigration expert of your choosing.

l, certify, under pendty of
perjury

, that to the best of my knowledge, | am lawfully within the United States because (Please check
appropriate box):

| am acitizen by birth, anaturalized citizen or anationd of the United States.

| have digible immigration Satus and | am 62 years of age or older. Attach proof of age.
| have digible immigration status as checked below (see reverse sde of thisform for
explanations). Attach INS document(s) evidencing digible immigration status and signed
verification consent form.

Immigration status under 88 101 (a)(15) or 101(8)(20) of the Immigration and Nationdity Act
(INA)

Permanent residence under § 249 of the INA

Refugee, asylum or conditiond entry status under 88 207, 208 or 203 of the INA

Parole status under § 212 (d)(5) of the INA

Threat to life or freedom under 88 243 (h) of the INA

Amnesty under 8 A of the INA

(Sgnature of Family Member) (Date)

Check box on left if Sgnature is of adult residing in the unit who is responsible for a child named
on the statement above.

HA: Enter INA/SAVE Primary Verification # Date:

DECLARATION OF SECTION 214 STATUS

Alien Cetification & Regidration



Warning: 18 U.S.C. 100t provides, among other things, that whoever knowingly and willfully
makes or uses a document or writing containing any fase, fictitious, or fraudulent statements or
entry, in any matter within the jurisdiction of any department or agency of the United States,
shdl be fined not more than $10,000, imprisoned for not more than five years, or both.

The following footnotes pertain to noncitizens who declare digible immigration satusin one of
the following categories

Eligible immigration status and 62 years of age or older. For noncitizens who are 62 years of
age or older or who will be 62 years of age or older and receiving ass stance under a Section
214 covered program on June 19, 1995. If you are digible and elect to sdlect this category,
you must include a documents providing evidence of proof of age. No further documentation of
eigible immigration sausis required.

Immigrant status under 8 101(a)(15) or 101(8)(20) of the INA. A noncitizen lawfully admitted
for permanent residence, as defined by 8 101(8)(20) of the immigration and nationdity Act
(INA), asan immigrant, as defined by 8§ 101(8)(15) of the INA (8 U.S.C. 1101(&)(20) and
1101 (8)(15), respectively [immigrant status]. This category includes a noncitizen admitted
under 8 210 or 210A of the INA (8 U.S.C. 1160 or 1161), [specid agricultural worker status],
who has been granted lawful temporary resident status.

Permanent residence under § 249 of the INA. A noncitizen who entered the U.S. before
January 1, 1972, or such later date as enacted by law, and has continuoudy maintained
resdencein the U.S. snce then, and who is not eigible for citizenship, but who is deemed to be
lawfully admitted for permanent resdence as aresult of an exercise of discretion by the
Attorney Generd under 8§ 249 of the INA (8 U.S.C. 1259) [amnesty granted under INA 249 ]

Refugee, asylum, or conditiona entry status under 88 207,208 or 203 of the INA. A
noncitizen who is lawfully present in the U.S. pursuant to an admisson under § 207 of the INA
(8 U.S.C. 1157) [refugee status]; pursuant to the granting of asylum (which has not been
terminated) under 8§ 208 of the INA (8 U.S.C. 1158) [asylum Status]; or as aresult of being
granted conditiona entry under § 203(8)(7) of the INA (U.S.C. 1153(a)(7)) before April 1,
1980 because of persecution or fear of persecution on account of race, religion or political
opinion or because of being uprooted by catastrophic national caamity [conditiona entry
satug].

Parole status under § 212(d)(5) of the INA. A non citizen who is lawfully present in the U.S.
asaresult of an exercise of discretion by the Attorney Genera for emergent reasons or reasons
deemed gtrictly in the public interest under 8 212(d)(5) of the INA (8 U.S.C. 1182(d)(5))
[parole Statug].

Threat to life or freedom under § 243(h) of the INA. A noncitizen who islawfully inthe U.S.
asareault of the Attorney Generd's withholding deportation under § 243(h) of the INA (8



U.S.C. 1253(h)) [Threet to life or freedom].

Amnesty under 8 245A of the INA. A noncitizen who is lawfully admitted for temporary or
permanent residence under 8 245A of the INA (8 U.S.C. 1255a) [Amnesty granted under INA
245A].
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GLOUCESTER CITY HOUSING AUTHORITY
Gloucester City, NJ 08030

BARRING NOTICE
(CRIMINAL TRESPASSING)

CASE NO.
DATE:

TO:

Socia Security Number: D.OB.

Y ou are barred from the Gloucester City Housing Authority, New Jersey propertiesfor the
following reasons:

In accordance with New Jersey State Statutes you are hereby notified that you are prohibited
from going upon the property of the Gloucester City Housing Authority, New Jersey which
includes the following locations

Y ou are prohibited from entering upon any of the above listed properties of the Housing
Authority for ANY reason whatsoever. |f you enter upon said premises, it shal be aviolation
of the crimind laws of the State of New Jersey, and you will be subject to being arrested and
charged with Crimina Trespassing.



| have served the above named subject by handing his/.her copy of this Notice, this day
of , 20

Police Officer Name & Badge Number

Gloucester City Housing Authority

SIGNATURE OF PERSON BEING BARRED

If the Barred person refuses to Sign, then the signature of awitnessis required.

SIGNATURE OF WITNESS

Origind to Police Department Copy to Housing Authority Copy to Person
Barred
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CAPITAL IMPROVEMENTS

In order to assure the long-term physica and socid viability of the low-income pubic housing
owned and operated by the Gloucester City Housing Authority, the GCHA
has planed to do the following capital improvement projects over the next twelve months.

Improvement Project Cost Date
Completed
Replace kitchen cabinets NJ218 85,550 MAY, 2002

indl 91 apts (30 per yr)

Caulking of entire NJ218 43,660 JUNE, 2000
outside of bldg.

Replacement of fire NJ218 19,444 JUNE.2000
Emergency pand

Elevator dectronic NJ218 30,000 MAY 2000

Eye beam
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Gloucester City Housing Authority

Grievance Procedure

. PURPOSE

This grievance procedure has been adopted to provide a forum and procedure
for tenants to seek the judt, effective and efficient settlement of grievances
against the Gloucester City Housing Authority (GCHA).

[I. GOVERNING LAW

The Law governing this grievance procedure is Section 6(k) of the U.S. Housing
Act of 1937 (42 U.S.C. Sec. 1437d(k) and subpart B of 24 CFR part 966 CFR
secs. 966.50 - 966.57).

1. APPLICABILITY

In accordance with applicable federa regulations, this grievance procedure shall
be applicable to al individua grievances (as defined in Section IV beow)
between Tenant and the GCHA with the following two exceptions:

A. This grievance procedure is not applicable to disputes between
Tenants not involving GCHA, or to class grievances involving groups
of Tenants. Also, this grievance procedure is not intended as a forum
for initiating or negotiating policy changes between Tenants, or groups
of tenants and GCHA's Board of Commissioners.

B. HUD has issued a due process determination that the law of the State
of New Jersey requires that the Tenant be given the opportunity for a
hearing in court which provides the basic elements of due process (as
defined in Section 1V below) before the Tenant can be evicted from a
dwelling unit. Pursuant to the HUD due process determination, the
GCHA has eected that this grievance procedure shall not be
applicable to any termination of tenancy or eviction that involves:



I. Any crimina activity that threatens the health, safety or right of
peaceful enjoyment of the premises of other residents or
employees of GCHA, or

. Any drug related crimina activity on or near such
premises.

In casesinvolving these crimind activities, the GCHA nay evict the occupants of
the dwelling unit through a judicia eviction without following the grievance
procedure outlines in this document. In these cases, the eviction proceeding will
be brought in the Special Civil Part of the Superior Court, Law Division,
pursuant to the New Jersey statutes annotated 2A: 1 8-61.1 et.seq.

IV. DEFINITIONS

The following definitions of terms shal be applicable to this grievance
procedure:

A.

Grievance: Any dispute which a Tenant may have with respect to an
action or a falure to act by the GCHA in accordance with the
individual Tenant's lease or GCHA regulations which adversaly affect
the individual Tenant's rights, duties, welfare or status.

. CFR: The Code of Federa regulations, which contains the federa

regulations governing this grievance procedure.

. Complainant: Any Tenant (as defined in this section below) whose

grievance is presented to the central office of the GCHA located at 101
Market Street, Gloucester, NJ 08030, in accordance with the
requirements set forth in this procedure.

. Drug-related criminal activity: The illegd manufacture, sde,

distribution, use or possesson with intent to manufacture, sae,
distribute or use of a controlled substance, as defined in sec 102 of the
Controlled Substances Act (21 U.S.C. sec. 802) as from time to time
amended.

GCHA or "Authority": The Gloucester City Housing Authority, at
101 Market Street, Gloucester, New Jersey 08030, a corporate body
organized and existing under the laws of the State of New Jersey.



F. Elements of due process. The following procedura safeguards are
required to be followed in an eviction action or a termination of
tenancy in a state or local court:

I. Adeguate notice to the Tenant of the grounds for terminating the
tenancy and for eviction;

. Right of the Tenant to be represented by counsdl;

. Opportunity for the Tenant to refute the evidence
presented by GCHA, including the right to confront and cross
examine witnesses and to present any affirmative lega or
equitable defense which the Tenant may have;

\V2 A decision on the merits.

G. Hearing Officer An impartial person selected in accordance with 24
CFR Sec. 966.55 and this grievance procedure to hear grievances and
render decisions with respect thereto.

H. Hearing panel: A three-member pane composed of impartial persons
selected in accordance with 24 CFR Sec. 966.55 and this grievance
procedure to hear grievances and render decisions with respect
thereto.

. HUD: The United States Department of Housng and Urban
Development.

J. Notice: As used herein, the term notice shal, unless otherwise
specifically provided, means written notice.

K. The" Regulations': The HUD regulations contained in subpart B of
24 CFR part 966.

L. Resident organization: An organization of residents, which includes
any resident management corporation.

M. Tenant: The adult person (or persons) other than alive-in aide:
I. Who resides in the unit, and who executed the lease with GCHA

as lessee of the dwelling unit, or, if no such person now resides
in the unit,



Ii. The person who resides in the unit, and who is the
remaining head of the household of the Tenant family residing in
the dweling unit.

N. Business Days. Monday through Friday of each week, except for
legal holidays recognized by the Gloucester City Housing Authority.

V.INCORPORATION INTO LEASES and THE PROVISION OF A COPY
TO TENANT

This grievance procedure shall be incorporated by reference into all leases between
Tenants and GCHA for al public housing dwellings leased by GCHA to Tenants,
whether or not so specificaly provided in such leases.

The GCHA shall furnish a copy of the grievance procedure to each Tenant and to
resident organizations.

VI.INFORMAL SETTLEMENT OF GRIEVANCES

A. Initial Presentation. Any grievance must be personaly presented,
either ordly or
in writing, to GCHA's central office, within five business days after
the occurrence of the event giving rise to the grievance.

B. Informal Settlement Conference. If the grievance is not determined
by GCHA to fal within one of the two exclusions mentioned in section
11 B.(1) and Il B.(2) above, then GCHA will, within five business
days after the initial presentation of the grievance, informally discuss
the grievance with the Complainant or Complainant's representatives in
an attempt to settle the gbevance without the necessity of a formal
hearing. The parties to the conference shall conduct themselves in an
orderly manner. If the informal settlement conference cannot occur at
the time the grievance is initidly presented by the Complainant, then the
Complainant will be promptly notified in writing of the time and place
for the informal settlement conference.

C. Written Summary. Within five business days after the informa
settlement conference, a summary of the informal discussion shall be
prepared by GCHA and a copy thereof shall be provided to the
Complainant. The summary shall be in writing and shal specify the
names of the participants in the discussion, the date of the discussion,
the nature of the proposed disposition of the grievance, and the
specific reasons for such disposition. This written summary will aso
specify the procedures by which the Complainant may obtain a formal
hearing if not satisfied by the proposed disposition of the grievance. A
copy of the written summary shall aso be placed in Complainant's
tenant file,



VII. FORMAL GRIEVANCE HEARING

All grievances must be personally presented ether oraly or in writing pursuant to
the informal procedure prescribed in Section VI as a condition to a forma
grievance hearing under this section: provided, that if the Complainant shall show
good cause to the hearing panel or officer for failing to proceed in accordance with
Section VI, the necessity of an informa procedure may be waived by the hearing
panel or officer.

The following procedures apply to the request for a formal grievance hearing under
this grievance procedure:

A. Request for hearing: If the Complainant is not satisfied with the
results of the
informal settlement conference, the Complainant must submit a written
request for a formal hearing to GCHA's centra office, no later than
five business days after the date Complainant receives the summary
of discussion delivered as required under Section VI above.

Complainant's written request for aformal hearing must specify:
I. The reasons for the grievance; and
. The action or relief sought by the Complainant; and

iii.  If the Complainant so desires, a statement setting forth the
times a which the Complainant will be available for a hearing
during the next ten business days, and

iv. ~ Complainant's preference, if any, concerning whether the
grievance should be heard by a single hearing officer or by a
hearing panel of three members; and

V. If the Complainant has falled to attend an informal
discussion conference, a request that the hearing officer or
panel waive this requirement.

B. Failure to Request A Hearing. If the Complainant fails to request a
hearing within five business clays offer receiving the written summary
of the informal settlement conference, GCHA's decision rendered at
the informa hearing becomes find and GCHA is not thereafter
obligated to offer the Complainant a forma hearing; provided that
fallure to request a hearing shal not congtitute a waver by the
Complainant of any right afterwards to contest in an appropriate
judicial proceeding the GCHA's action in disposing of the complaint.

VIIl. SELECTION OF HEARING OFFICER OR PANEL



All grievance hearings shal be conducted by an impartiad person or persons
appointed by GCHA after consultation with resident organizations, in the manner
described below:

A. The permanent appointments of persons who shall serve as hearing
officers and hearing panel members shall be governed by the
following procedures:

I. GCHA shal nominate a date of persons to St as permanent
hearing officers or hearing panel members. These persons may
include, but will not be necessarily limited to, members of the
GCHA Board of Commissioners, GCHA staff members,
residents, or other responsible persons in the community. No
person shal be listed on the date of members unless such
person has consented to serve as a hearing officer or on a
hearing pand.

. The date of potentia appointees shall be posted in the
GCHA centra office and submitted to al GCHA resident
organizations for written comments. Written comments must
be received by GCHA within 30 days of posting and provision
to the resident organizations (non-business days and holidays
will be counted within the 30-day period). Written comments
from resident organizations shall be considered by GCHA
before appointments are finaly made. Objection to the
appointment of a person as a hearing officer or panelist must
be considered but is not dispositive as to the proposed
appointment with respect to which objection is made.

iii.  On fina appointment, the person(s) appointed and
resident organizations shall be informed in writing of the
gopointments. A list of al qualified hearing officers and
panelists will be kept at the central office of GCHA and be
made available for public inspection at any time during office
hours.

C. The designation of hearing officers or panel members for particular
grievance hearings shall be governed by the following provisions:

I. All hearings will be held before a single hearing officer
unless the Complainant (at the time of the initid request for
the formal hearing) or GCHA requests that the grievance be
heard by panel of three members.

ii. Appointments to serve as a hearing officer or panelist with
respect to a particular grievance shal be made by GCHA in
random order, subject to availability of the hearing officer or



panelist. The GCHA may employ any reasonable system for
random order choice.

iii. No member of the GCHA Board of Commissioners or staff

may be appointed as hearing officer or panelist in connection
with the grievance contesting an action which was ether
made or approved by the proposed appointee, or which was
made or approved by a person under whom the proposed
appointee works or serves as a subordinate.

Iv. No person shall accept an gppointment, or retain an

appointment, once selected as a hearing officer or hearing
pandist, if it becomes apparent that such person is not fully
capable of impartiality. Persons who are designated to serve
as hearing officers or pandists must disqualify themselves
from hearing grievances that involve persona friends,
relatives, persons with whom they have a business
relationship, or grievances in which they have some personal
interest. Further, such persons are expected to disqualify
themselves if the circumstances are such that a significant
perception of partidity exists and this perception is
reasonable under the circumstances. If a complainant fals to
object to the designation of the hearing officer or panelists on
the grounds of partiaity, at the commencement or before the
hearing, such objection is deemed to be waived, and may not
thereafter be made.

In the event that a hearing officer or panel member fails to disqualify himsdlf or
hersdf as required in this grievance procedure, GCHA will remove the panel
member or officer from the list of persons appointed for such purposes, invalidate
the results of the grievance hearing in which such person should have, but did not,
disquaify himsdf or hersaf, and schedule a new hearing with a new hearing panel

or officer.

I X. SCHEDULING OF HEARINGS

A. Hearing prerequisites. A complainant does not have aright to aformal
grievance hearing unless the Complainant has satisfied the following
prerequisites to such a hearing:

The Complainant has requested a hearing in writing.

The Complainant has completed the informal settlement
conference procedure or has requested a waiver for good
cause which has been granted.

lii. If the matter involves the amount of rent which  GCHA



clams is due under the Complainant's lease, the
Complainant shall have paid to GCHA in amount equa to
the amount due and payable as of the first of the month
preceding the month in which the complained of act or
fallure to act took place. In the case of Situations in which
hearings are, for any reason delayed, the Complainant
shall thereafter, deposit the same amount of the monthly
rent in an escrow account monthly until the complaint is
resolved by decision of the hearing officer or hearing
pand. These requirements may be waived in writing by
the GCHA in extenuating circumstances. Unless so
waived, the failure to make such payments shal result in a
termination of the grievance procedure; provided, that
fallure to make payment shal not constitute a waiver of
any right the Complainant may have to contest the
GCHA's disposition of the grievance in any appropriate
judicia proceeding.

B. Time, Place, Notice.

I.  Upon Complainant's compliance with the prerequisitesto

a hearing set forth above, a hearing shall be scheduled by
the hearing officer or hearing pane promptly for a time
and place reasonably convenient to both the Complainant

and GCHA, not later than the tenth business day after

Complainant has completed such compliance. (in the case
of apand, if dl three appointed members of the pandl are
not able to agree upon a date and time convenient to all

panelists, on or before the last date before the hearing

permitted under this procedure, they shall immediately so

inform GCHA. If two panelists can agree upon a date and

time, GCHA shal reappoint a third pandist who shall be
avallable at the time agreed upon by the two who can

agree. If none of the panelists can agree upon atime, a
new panel shall be appointed.)

ii. A written notification specifying the time, place, and the
procedures governing the hearing shall be delivered to the
Complainant and the appropriate GCHA officia, who,
3_n|ess otherwise designated, shall be the executive

irector.

X. PROCEDURES GOVERNING HEARINGS

A. Fair Hearings.



The hearings shall be held before a hearing officer or hearing panel as described
above in Section VIII. The Complainant shall be afforded a fair hearing, which shall
include;

I.  The opportunity to examine before the hearing any GCHA
documents, including records and regulations that are
directly relevant to the hearing.

The Complainant will be alowed to copy any such document at the Complainant's
expense. If GCHA does not make the document available for examination upon
request by the Complainant, GCHA may not rely on such document at the
grievance hearing.

ii. Theright to be represented by counsal or other person
chosen as
the Complainant's representative and to have such person
make statements on the Complainant's behalf.

lii. Theright to a private hearing unless the Complainant
requests a public hearing.

iv. Theright to present evidence and arguments in support of
the Complainant's complaint, to controvert evidence
relied on by GCHA and to confront and cross-examine all
witnesses upon whose testimony or information the
GCHA or its management relies.

V. A decision based soldly and exclusively upon the facts
presented at the hearing.

vi. In the event of ahearing by a panel, a decison made by a
majority of two of the three pandists will decide the
grievance.

B. Prior Decision In Same M atter.

The hearing pand or officer may render a decison without proceeding with the
hearing if they determine that the issue has been previousy decided in another
proceeding.

C. Failureto Appear.

If the Complainant or GCHA fails to appear a a scheduled hearing, the hearing
officer or hearing panel may make a determination to postpone the hearing for a
period not to exceed five business days or may make a determination that the party
falling to attend has waived the right to a hearing. In such event, the hearing officer
or hearing panel shal notify the Complainant and GCHA of the determination.



The failure to attend a grievance hearing shall not congtitute a waiver of any right,
which the Complainant may have to contest GCHA's disposition of the grievance in
an gppropriate judicia proceeding.

D. Required Showing of Entitlement to Relief.

At the hearing, the Complainant must first make a showing of an entitlement to the
relief sought and afterwards the GCHA must sustain the burden of justifying
GCHA's action or failure to act against which the complaint is directed.

E. Informality of Hearing.

The hearing shall be conducted informaly by the hearing officer or hearing pand,
and oral or documentary evidence pertinent to the facts and issues raised by the
complaint may be recaelved without regard to admissibility under the rules of
evidence applicable to judicia proceedings.

F. Orderly Conduct Required.

The hearing officer or hearing panel shal require GCHA, the Complainant, counsd,
and other participants or spectators, to conduct themselves in an orderly fashion.
Failure to comply with the directions of the hearing officer or hearing pand to
obtain order may result in exclusion from the proceedings or in a decision adverse
to the interests of the disorderly party and granting or denial of the relief sought, as

appropriate.
G. Transcript of Hearing.

The Complainant or GCHA may arrange in advance, and at the expense of the party
making the arrangement, for a transcript of the hearing. Any interested party may
purchase a copy of such transcopt.

H. Accommodation to Handicapped Person.

_GCHA must provide reasonable accommodation for persons with disabilities to
participate in grievance hearings. Reasonable accommodation may include qualified
sign language interpreters, readers, accessible locations, or attendants.

X1. DECISION OF THE HEARING OFFICER OR HEARING PANEL

At or subsequent to the completion of the grievance hearing, the hearing officer or
panel shall make a determination as to the merits of the grievance and the following
provisions shall govern:

A. Written Decision. The hearing pandl or officer shal prepare awritten
decision, together with the reasons for the decision within ten business
days after the completion of the hearing.



I. A copy of the decision shall be sent to the Complainant and
GCHA. GCHA shdl retain a copy of the decision in the
Complainant's tenant folder.

Ii. A copy of such decison, with all names and identifying
references deleted, shall aso be maintained on file by GCHA
and made available for ingpection by any prospective
Complainant, his representative, or the hearing pand or hearing
officer.

B. Binding Effect. The written decision of the hearing officer or hearing
panel shal be binding upon GCHA, which snal take dl actions, or
refrain from any actions, necessary to carry out the decison unless
GCHA's Board of Commissioners determines, within ten business days,
and properly notifies the Complainant of its determination, that:

I. the grievance does not concern GCHA action or failure to act
in accordance with or involving the Complainant's lease or
GCHA's regulations which adversely affect the Complainant's
rights, duties, welfare or status, or

. the decison of the hearing officer or hearing pand is
contrary to applicable Federd, State, or loca low, HUD
regulations, or requirements of the annua contributions
contract between HUD and GCHA.

C. Continuing Right of Complainant to Judicial Proceedings. A
decision
by the hearing panel or officer or Board of Commissioners in favor of
GCHA or which denies the relief requested by the Complainant, in
whole or in part, shall not constitute awaiver of, nor affect in any manner
whatever, any rights of the Complainant to atria or judicia review in any
judicia proceedings, which may afterwards be brought in the matter.

XI1.NOTICES

All notices under this grievance procedure shall be deemed delivered: (1) upon
persona service upon the Complainant or an adult member of the Complainant's
household, or (2) upon the date receipted for or refused by the addressee, in the
case of certified or registered U.S. Mail, or (3) on the second day after the deposit
of the notice for mailing, postage prepaid, with the U.S. Postal Service, if mailed by
first class mail other than certified or registered mail.

If a Tenant is visually impaired, any notice delivered to such Tenant shall be in an
accessible format.



XI11. MODIFICATION

This grievance procedure may not be amended or modified except by approval of a
majority of the Board of Commissioners of GCHA, present at a regular meeting or
a specia meeting called for such purposes. Further, in addition to the foregoing,
any changes proposed to be made to this grievance procedure must provide for at
least 30 days (counting non-business days and holidays) advance notice to tenants
and resident organizations, setting forth the proposed changes and providing an
opportunity to present written comments. The comments submitted shall be
consdered by GCHA before final adoption of any amendments or changes to this
grievance procedure.

XIV. MISCELLANEOUS

A. Captions: Captions or paragraph headings set forth in this grievance
procedure are for convenience of reference only and shall not be construed
or interpreted to affect the substance of the paragraphs or sections so
captioned.

B. Concurrent Notice: The Complainant should be aware that a notice to
vacate or a notice to quit which is required by New Jersey State low will run
concurrently with a notice of lease termination required by Federa law.



GLOUCESTER CITY HOUSING AUTHORITY
101 MARKET STREET, GLOUCESTERCITY, NJ 08030

AMENDMENT TO PUBLIC HOUSING LEASE

Tenant:

The lease, dated , between the above named
tenant

and the Gloucester City Housing Authority

for is hereby amended as
folows Effective it is hereby agreed that the
tenant will lease the premisesin the exidting lease for a new term which will bein effect from this
date through . Rent: , Family
Status: , Additional security: . Thisnew term

supersedes the previous term of the lease S0 that the lease will terminate and the tenancy will
end on .

This amendment shdl immediately take effect with the other terms and conditions of the existing
lease remaining in full force and effect for the remainder of the new lease term.

Tenant:

GLOUCESTER CITY HOUSING AUTHORITY

By:

Date:







GLOUCESTER CITY HOUSING AUTHORITY
PET POLICY AND PERMIT
5/99

Purpose

The purpose of the Gloucester City Housing Authority Pet Policy is to insure that those
residents who desire pets are responsible pet owners, and that those residents who do not desire pets
are not inconvenienced by pets on the premises. It dso isintended to assure that pets on premises are
properly cared for. Further goas of this policy are to assure a decent, safe, and sanitary living
environment for existing and prospective tenants, and to protect and preserve the physica condition of
the premises and the financid interest of the Gloucester City Housing Authority (*GCHA™) in the
premises. Pets may not leave owner’ s apartment except where noted. Such petswill not be alowed to
roam ether in the buildings or on the grounds.

OWNING A PET WITHIN THE GLOUCESTER CITY HOUSING AUTHORITY'S
PROPERTIESISA PRIVILEGE THAT MUST NOT BE ABUSED.

Genera Policy

All pets permitted within the Gloucester Towne building and Scettered Sites will be with the
goprovd of the Management office. Permission to maintain a pet will not be unreasonably withhdd if all
terms of this Pet Policy are met and the presence of the pet on the premises does not frudtrate the
purpose and goals of this Pet Policy as set forth above.

Security Deposit

A security deposit of $200 for acat or dog and $75 for any other alowed pet type (see “ Types
of Pets Allowed”) is required before entrance of a pet. This is an obligation in addition to any other
financia obligations generdly imposad on tenants by terms of their leases. The GCHA will use the pet
deposit only to pay reasonable expenses directly attributable to the presence of the pet in the project,
including (but not limited to) the cost of repairs and replacements to, and fumigation of, the tenant's
goartment. The GCHA will refund any unused portion of the pet deposit to the tenant within 30 days
after the tenant moves from the gpartment. The pet deposit is not part of the rent payable by the tenant.

Damages

Pet owners are responsible for paying the total cost of repairing any damages caused by a pet
to any property owned by the GCHA in excess of the security deposit, whether the damages are within
the gpartment or outside on the grounds, including any part of the building itsdf. This includes furniture
and shrubbery, walls, windows, rugs, etc. The Management will assess reasonable cogts for damages.

Tenants desiring pets mugt fill out a Pet Permit and sgn this Pet Policy before any pet is
introduced into the gpartment. If the tenant refuses to sign, no pet will be permitted.

Page 1 of 7



GUESTSMAY NOT BRING THEIR PETSONTO GLOUCESTER CITY HOUSING
AUTHORITY PROPERTY AT ANY TIME.

Types of Pets Allowed

Pets permitted per household include:

one dog; or

one cat; or

one bowl or tank of fish (maximum tank sze - twenty gdlons); or

two caged birds (parakeets or canaries only); or

one smdl caged animd (i.e. rabbit or Guinea pig or hamster or gerbil).

Any exceptions are subject to the judgment of the management.

The City of Gloucester must legdly license al dogs and cats and a copy of the license must be
submitted. All adult dogs must be housebroken. The weight of a dog may not exceed 25 pounds.

Neutering

Neutering of dogs and cats are strongly urged. If the dog or cat is not neutered and becomes a
problem (howling, spraying), it may be removed from the premises pursuant to any means or procedure
referred to in the section of this policy on "Pet Removad™.

Pet Offspring

No pet, aready pregnant, may be introduced into any unit. No pet offspring will be alowed.
Tenants are advised that pets that become pregnant while residing in Housing Authority properties are
often pets that have been alowed to roam, escaping the attention of their owner. Such pets and free-
roaming pets may be removed from the premises pursuant to any means or procedure referred to in the
section of this policy on "Pet Remova”. Since the GCHA strongly urges neutering, such cases will
be looked upon with extreme disfavor.

Medical Care

A cetificate or letter from the veterinarian, establishing that the pet is in good hedth and its
shots are current, must be presented to the Executive Director before any pet is alowed in the

apartment.

All shots must be kept up to date each year and proof submitted at tenant’s annual
recertification
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Dogs and cats must have proper medicd shots as listed:

distemper and rabies for dogs and cats,
others, as recommended by veterinarian or required by State or loca law, ordinance or
regulation

Puppies and/or kittens may be admitted with the preiminary shot only, as long as the tenant
provides proof within three months that the necessary succeeding shots are administered by a
veterinarian.

The GCHA drongly recommends that a tenant in the process of choosing a pet look ether
licensed anima shdlter to find a suitable pet that needs a home.

If atenant owns a pet that, in the opinion of a licensed veterinarian, requires extensive medica
care that is beyond the financial means of the owner, the owner is advised to consult the Management as
to dternate means of payment before the pet is destroyed.

Pet Behavior

If, in the opinion of the Management and after three warnings to the owner, a pet continues to
be obstreperous, noisy and a nuisance to neighbors, the pet shal be by any means or procedure
referred to in the section of this policy on "Pet Remova™.

If a pet jumps on, growls &, or bites a resident, the pet may be removed immediately at the
discretion of the Management pursuant to any available means or procedure referred to in the section of
this policy on "Pet Removd".

Dogs: Dogs may pass through hals, devators and public spaces for the purpose of being
walked, going to the veterinarian, going on vacation, or going to other homes. They must be leashed or
held by their owners when in trangt. They may not roam at will. Pets are not alowed to defecate or
urinate on GCHA property. Owners must comply with the city of Gloucester's regulations on pet
defecation.

The Gloucester Code 89-9 States, ["No person owning, keeping or harboring a dog shall
permit, suffer or allow said dog to do any damage to any shrub, tree or other property in any street,
park or other public place in the city of Gloucester, soil, defile or commit any nuisance upon any
sdewalk, pedestrian street crossing, school yard or municipa playground.”]

If adog accidentally defecates on GCHA property, the owner is responsible for removing and
properly disposing of said waste. If not done, this will be grounds for remova of the pet pursuant to
any available means or procedure referred to in the section of this policy on "Pet Removd™. If the dog
urinates on the grass, shrubs, trees or flowers on GCHA grounds, the owner is responsible for any and
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al replacement costs of damage incurred. The pet will be removed after three warnings pursuant to any
available means or procedure referred to in the section of this policy on "Pet Remova".

Cats: Cats will not be permitted outside of their gpartments unless they are caged or held by
their owner when in trangt. They may not roam at will. Cats may pass through hdls, eevators or
public spaces only for the purpose of going to the veterinarian, going on vacation or going to other
homes. Cats must use owner’s litter pans and may not use the grounds to defecate or urinate.

Care of the Apartment

Apatments containing pets must be kept clean and free of odors a al times. The GCHA
strongly recommends de-clawing of cats, proper veterinarian care and the neutering of al dogs and cats.
(See section on “Neutering.”)

Commercid cat litter (not sand, newspaper or earth) must be used for cats. Pans must be
cleaned daily and kept odor free. Litter must be disposed of in double, tied plagtic bags. LITTER
MUST NOT BE FLUSHED DOWN TOILETS, SINKSOR TUBS.

Absence of Owner

No pet may be unattended for more than 24 hours. If a pet owner wants to go on vacation or
becomesill, arrangements must be made for proper care of the pet. If the management finds the pet not
properly cared for, the pet will be immediately removed to a shelter pursuant to any available means or
procedure referred to in the section of this policy on "Pet Remova™.

Pet owners must leave with the management the name and address of a person to contact if the
tenant cannot take proper care of thelr pet.

Abuse of Pets

TENANTS ARE REMINDED THAT PETS NEED LOVE, PROPER FOOD, FRESH
WATER, PROFESSIONAL HEALTH CARE AND GOOD GROOMING. DOGS
REQUIRE WALKING ASNEEDED.

If, in the opinion of the Management, a pet is not being properly cared for, the pet will be
removed after one warning pursuant to any available means or procedure referred to in the section of
this policy on "Pet Removd". If a pet is physicdly abused, the pet will be immediaidy removed
pursuant to any available means or procedure referred to in the section of this policy on "Pet Remova®.

Pet Remova

A pet may be removed from the premises pursuant to any State or local laws, ordinances or
regulations, or pursuant to the GCHA grievance hearing procedure. The GCHA reserves the right to
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choose the mogt expeditious remedy, process or procedure available according to the circumstances or
urgency of the case.

In the event that State or locd laws, ordinances or regulations differ or conflict with the
provisons or requirements of the GCHA grievance procedure in any way, the Management may pursue
the most expeditious remedy or procedure, including any State or local remedy or procedure to the
excluson of the GCHA grievance procedure as permitted by law and 24 Code of Federa Regulations
Part 942.

Nothing prohibits the GCHA or an appropriate community authority from requiring the remova
of any pet from a premises, if the pet's conduct or condition is duly determined to condtitute, under the
provisions of State or locd law, a nuisance or athreat to the hedth or safety of other occupants of the
GCHA premises or other persons in the community where the project is located. This includes, but is
not limited to, Stuations in which immediate action is needed for remova of any pet from the premises
pursuant to State or loca laws, ordinances or regulations to preserve the hedth, safety or welfare of the
pet, or the hedlth, safety, welfare, or right to peaceful enjoyment of the premises of any person.

Tenants are advised that pets may, among other things, be seized, impounded and disposed of,
for avariety of State and locad animd violations including, but not limited to: stray pets, pets cregting a
threat to public hedth, safety or welfare, injury caused by pets, and cruelty to pets.

In cases in which State or loca remedies, processes or procedures are not initidly utilized for
remova of the pet, any decisons made by judgment of the management that a pet must be removed
from the premises shdl be presented in writing to the owner, in which case the owner may request a
grievance hearing pursuant to the GCHA grievance procedure.

Degth of Pet

The pet owner is responsible for arranging for disposal of any dead pet. The remains of the pet
must be removed from GCHA property.

When you vacate

The pet owner must pay the full fees for professond rug shampooing, deodorizing and/or
defleaing of the gpartment if, in the judgment of the management, it is necessary before a new tenant can
take possession of the apartment and such fees are in excess of the security deposit.

Incorporation into Lease

This Pet Policy is incorporated by reference into the Lease of each Tenant of the Gloucester
City Housng Authority. This Pet Policy shal be publicly posted in a congpicuous manner in the
GCHA''s office and shdl be made available to any Tenant.
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Miscdlaneous

Captions. Captions or paragraph headings contained in this lease are set forth for convenience
of reference only and do not affect the substance of the paragraphs so captioned.

Counterparts.  The sgning of this Pet Policy by the Tenant and GCHA may be executed in
severa counterparts, each of which shal be considered to be an origindl.

Surviva of Portions of the Policy. If any portion of this Pet Policy isinvdid or contrary to law,
the rest of the policy shdl remain in effect.

No Waiver. The falure of the GCHA or the Tenant to exercise any right or remedy as
provided herein shall not affect the right to do so at alater date for smilar or other causes.

GLOUCESTER CITY HOUSING AUTHORITY
PET PERMIT

Parties and Dwdling Unit

The parties of this permit are the Gloucester City Housing Authority (“Management”) and

Tenant Name
Address

The tenant is allowed the following pet

Pet Security Deposit  The tenant has deposited $ with the Housing Authority. The
Housing Authority will hold the pet security deposit until the tenant vacates the apartment.

License Thetenant agreesto file acopy of any Municipa Regigration or license with the Housing
Authority before the pet is admitted and to keep same current. Proof must be submitted at each
annud recertification.

Inoculadions  The tenant agrees to keep the pet properly inoculated for rabies and distemper and to

keep same current. Proof must be submitted befor e the pet is admitted and at each annua
recertification.
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Damages The tenant agreesto assume al persond financia responsibility for damages to any persond
or project property caused by the pet and assumes persona responsibility for persona injury to any
party caused by the pet.

Emergency Provison The following person(s) have agreed to be responsible for taking care of the pet
in the absence of the pet’s owner:

Name
Address
Phone #

Failure to Comply with Pet Policy The Tenant agrees to comply with the rules of the GCHA Pet
Policy. Any violation of the rules of the GCHA Pet Policy may be grounds for remova of the pet or
termination of the pet owner's tenancy (or both), in accordance with the provisons of 24 CFR part 942
(governing pet ownership in public housing), 24 CFR part 966 (governing lease and grievance
procedures), New Jersey State Law, and local law.

Tenant Signature and Date
HOUSING AUTHORITY

By:
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GLOUCESTER CITY POLICE DEPARTMENT

REQUEST FOR CRIMINAL HISTORY RECORD INFORMATION

GLOUCESTER CITY HOUSING AUTHORITY
ORI Number

Please conduct a name search of your files and forward a copy of any Crimina History Record
Information you have regarding the named subject, which meets dissemination criteriafor the
stated purpose.

(TYPEOR PRINT ALL INFORMATION)

Name SBI
Number

(Last namein Caps) (First Name) (Middle)
Address
FBI Number

(Number) (Street) (City) (State)
DOB Sex Race Socia Security Number
Requesting Agency use Only

(Month)  (Day)  (Year)

SECURITY CHECK AUTHORIZATION (Waiver)
Gloucester City Chief of Police:

Asindicated above, | have applied for Non-Crimind Justice employment, licensing, housing
assgtance or as avolunteer participant in a Block Parent/Helping Hand Type Program. For the
purpose of this application, | hereby authorize the release of any Crimina History Records
Information maintained by your agency, meeting dissemination criteria for the sarted purpose to
the Gloucester City Housing Authority

Any such information released as aresult of this authorization shdl be used for the express
purpose of processing the above indicated application.




Signature of Applicant Date

REQUEST FOR INFORMATION

| am requesting a copy of my paolicefile.

Name

Address

Date of Birth

Socia Security Number

Signaure

If there isno Police File, please certify to thisfact below.

CERTIFICATION

[ , Officer of the

certify thet |

have reviewed the municipa police files and find no record for

Police Department hereby



Signature Date

POLICE SEAL
[HOUSING AUTHORITY LETTERHEAD]

[Date]

[Resident’s Name]

[Resident’s Address]
, NJ

Dear

As part of our screening process we contact the state police department for a crimina
background check. Theinitia screening indicates that further investigation is needed. In
accordance with HUD Notice PIH 98-20 dated April 7, 1998, you must come to the office and
pick up afingerprint card; take it to the Madison Police Department where they will take your
fingerprints. Then return the card and the enclosed form to the Housing Authority office within
24 hours.

Pleasefill out the enclosed form and bring it with you when you come to the office to pick up
the fingerprint card.

If we do not hear from you within 10 days we will assume you are no longer interested in our
public housng and remove your gpplication from the waiting ligt.

Very truly yours,
HOUSING AUTHORITY




Housing Manager

[HOUSING AUTHORITY LETTERHEAD]

APPLICANT FOR PUBLIC HOUSING

INFORMATION FOR FINGERPRINT CARD
7/98

Fill out this form and bring it, dong with photo 1D or two other forms of identification and the
fingerprint card, to the Police Department.

Full
Name

Address

Date of Birth Place of
Birth

Sex Race Height Weight Eyes
Hair

Socia Security Number
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THE GLOUCESTER CITY HOUSNG AUTHORITY

SEXUAL HARASSMENT POLICY AND PROCEDURES

POLICY
It is the Authority’s policy to maintain a working environment free from all forms of sexual
harassment of any employee or applicant for employment. Sexual harassment in any manner or
form is expressly prohibited and will not be tolerated. The Authority is committed to
vigorously enforcing this policy against sexual harassment.

OBJECTIVE
To ensure every Authority employee with a professional and business-like environment clear
of harassment on account of an employee’s sex. In furtherance of this policy, the Authority
does not condone and will not permit sexual harassment of any employee. Every employee
must abide by this policy. Anyone who violates this policy will be subject to disciplinary
action up to and including discharge.

DEFINITION OF SEXAUL HARASSMENT
The Federal Equal Employment Opportunity Commission (“EEOC") has issued guidelines on
sexua harassment under Title VII of the 1964 Civil Rights Act. Sexual Harassment under the
EEOC guidelines, Section 1604.11 ( 29 CFR Chapter X1V, part 1604 ) is defined bel ow:

@ Harassment on the basis of sex is a violation of Sc. 703 of Title VII.
Unwelcome sexual advances, requests for sexual favors and other verbal or physical
conduct of asexual nature constitute sexual harassment when [:]

(N Submission to such conduct is made explicitly or implicitly a
condition of anindividual’s employment;

2 Submission to or rejection of such conduct is used asa basic for
employment decisions affecting such individual ; or

3 Such conduct has the purpose or effect of unreasonably
interfering with the employee’ s work performance or creating an intimidating hostile,
or offensive work environment.

EXAMPLESOF PROHIBITED CONDUCT
The Authority considers the following conduct to represent some of the types of action,
which may violate the sexual harassment policy:

Unwanted physical contact, foul language, sexually oriented propositions, jokes or remarks,
obscene gestures or the display of sexually explicit pictures, cartoons or other materials which
may be considered offensive to another employee and thus, will not be permitted or tolerated.

The above list is not meant to be exhaustive but is included to provide examples of prohibited
action.



COMPLAINT PROCEDURES

The purpose of this policy is to provide employees with a convenient, confidential and
reliable method for reporting incidents of sexual harassment.

Any employee who believes that he or she has been or is being sexually harassed should tell
or otherwise inform, if feasible, the harasser that the conduct is unwelcome and must stop. |If
this course of action is not feasible, or if it is not successful, then the employee should
immediately report such incidents to the board of commissioners . All complaints of sexual
harassment will be investigated in as discreet and confidential fashion as possible. No person
will be adversely affected in employment with the Authority as aresult of bringing a complaint
of sexual harassment.

Disciplinary Action to be taken will be based upon the facts established during the
investigation and may include written warnings, suspension or discharge.

DUTIESOF EMPLOYEES

All employees of the Authority are responsible for assuring that a workplace free of sexual
harassment is maintained. Any employee may file a sexual harassment complaint regarding
incidents experienced personally or incidents observed in the workplace. Do not assume that
the Authority is aware of the problem. It is the employee's responsibility to bring the
complaints to the Authority, so that the Authority can help resolve them. The Authority
strives to maintain a lawful, pleasant work environment where all employees are able to
effectively perform their work without interference.

, acknowledge that | was furnished with a copy of this policy

on

the

day of 1999, and that | have read same.

Signature



GLOUCESTER CITY HOUSING AUTHORITY

POLICY

SEXUAL HARASSMENT AND OTHER FORMS OF DISCRIMINATION

The Gloucester City Housing Authority is committed to maintaining a work environment that is free of
discrimination. In keeping with this commitment, the Authority will not tolerate harassment of employees or
othersin the work place by anyone, including any supervisor, co-worker, vendor, or member of the public.

The law prohibits discrimination in employment or in the provision of public services based on a person’s
protected status, such as race, creed, color, national origin, ancestry, age, marital status, sexual orientation,
sex, mental or physical disability, veteran status, or familial status.

Sexual harassment is aform of discrimination based on sex. Under federal law, unwelcome sexual advances,
requests for sexual favors, and other verbal or physical conduct of a sexual nature constitute sexual
harassment when:

1 submission to such conduct is made either explicitly or implicitly aterm or condition
of anindividual’s employment.

2. submission to or rejection of such conduct by an individual is used as the basis for
employment decisions affecting the individual; or

3. such conduct has the purpose or effect of unreasonably interfering with an
individual’s work performance or creating an intimidating, hostile, or offensive working
environment.

Examples of sexual harassment include explicit sexual propositions, sexual innuendo, suggestive comments,
sexually oriented “kidding” or teasing, jokes about gender-specific traits, obscene, foul, or sexist printed or
visual material, or unwelcome sexual touching.

Harassing conduct does not have to be sexual in nature. Harassing conduct that appears to be non-sexual
will constitute sexual harassment if it occurs because of an employee’s sex and it creates a hostile work
environment or is made aterm or condition of the individual’ s employment.

Discriminatory harassment is not limited to harassment based on sex. Harassing conduct based on a
person’s race, creed, color, national origin, ancestry, age, marital status, sexual orientation, mental or
physical disability, veteran status, or familial status may constitute unlawful discrimination.

All employees of the Housing Authority are responsible for taking action to maintain a work environment
that isfree of harassment and other forms of discrimination.

An employee who believes that he or she has experienced or witnessed harassment is to promptly notify his
or her immediate supervisor, the President of the PRD Management, or the Authority's Chairperson.



A supervisor receiving averbal or written report of harassment shall notify the Authority's Chairperson and
PRD Management and forward the written report to that official. If the report was verbal, the supervisor
shall request the complainant to reduce it to writing. The supervisor shall also take immediate action to limit
the involved employees from further work contact.

Upon receiving a report of harassment, the Housing Authority will inform the alleged harasser that a
complaint has been filed against him or her, that the Authority prohibits retaliation against anyone who
reports harassment or cooperates in the investigation of the complaint, and that he or she may submit a
written response to the charges.

The Authority will authorize an investigation of the complaint in athorough and expeditious manner. Inthe
course of an investigation, all persons interviewed will be reminded that the partiesinvolved in a charge are
entitled to respect, and that any retaliation or reprisal against a complainant who cooperates in the
investigation is prohibited.

At the conclusion of the investigation, a report of findings and recommendations will be furnished to the
board commissioners. The authority shall determine whether corrective action, including disciplinary action,
is warranted. He or she will inform the complainant and the alleged harasser of the outcome of the
investigation. A written record of any action taken pursuant to this policy will be placed in the offending
employee’s personnel file. Any employee who violates any aspect of this policy shall be subject to
immediate disciplinary action, including termination.

The Housing Authority forbids retaliation against anyone for reporting discriminatory harassment, assisting
in making such areport, or cooperating in an investigation of such areport. The Authority and its agents
will respect the confidentiality of the complainant and the alleged harasser consistent with the Authority’s
legal obligations and the necessity to investigate allegations of harassment and take disciplinary action as
warranted.



THE GLOUCESTER CITY HOUS NG AUTHORITY

SEXUAL HARASSMENT COMPLAINT FORM

The Gloucester City Housing Authority has maintained a policy that all of its employees must be
free from harassment, including sexual harassment. As part of that policy, the Authority is committed to
investigating claims of such harassment, and taking appropriate disciplinary or other actions when the facts
show that harassment has occurred. In order that the Authority may conduct an investigation of your
concerns, please complete the form below:

Date Received

(Use Date Stamp or Clock )

1. Employee’ s Name;

2. Title:

3. Department:

4, Supervisor:

5. | wishto complain about the following events:

( Use additional sheets of papersasrequired)



A. Date:

B. Time:

C. Location or Building:

Signature of Employee

Print Name

Received By:

Should you wish the Authority to disclose certain information you have provided it, please specify that
information below. The Authority will try to honor such requests consistent with its obligations to identify
and correct instances of harassment, including sexual harassment.




XII-_NOTICE TO ALL EMPLOYEES OF PRD MANAGEMENT, INC. AND ITS

PROJECTS

In accordance with Drug-Free Work Place Act of 1988, it is unlawful to manufacture, distribute,
dispense, possess or use a controlled substance in the work place.

If an employee violates this prohibition, the employee may be immediately terminated in
accordance with the company discipline section of the employee manual.

It is also a requirement that all employees receive a copy of this notice, and that they notify the
employer of any criminal drug statute conviction for a violation occurring in the work place no

later than five (5) days after such conviction.

T'understand and agree to abide by this policy. I understand that the safety of others in the
workplace can be seriously compromised by an employee using controlled substances.

I certify that I do not currently and will not use any controlled substance, at any time, while in the
employ of PRD Management Inc. 1 understand that I may be required to submit to tests for drug
use at any time without prior notice during the course of my employment . I understand that my
employment will be terminated for the use of controlled substances.

Employee Signature: Date:




PUBLIC HOUSING DWELLING LEASE
Lease#
LANDLORD: GLOUCESTER CITY HOUSING AUTHORITY

101 Market Street
Glocuester City,NJ 08030

TENANT:

DESIGNATION OF DWELLING UNIT (" Premises")
LEASED TO TENANT:

Apartment #

In the Building at

No. of Bedrooms

The Gloucester City Housing Authority (" GCHA'"), a body corporate organized and
exiging under the laws of the State of New Jersey, enters into this Dweling Lease for the above
referenced residentia premises in reiance upon the representations made to it by the Tenant,
, & to hisghe household compostion,
employment, and income of head of household and members of the household. The _ HA and the
Tenant agree to lease the premises according to the following terms and conditions of the lease.

1 HOUSEHOLD COMPOSI TION:

Tenant agrees that the persons identified below are the only members of higher
household that will reside at the leased premises:

Names of Household MembersRedationship to Tenant Date of Birth




2. LEASE/TERM OF LEASE:

__HA hereby rents, demises and leases the premises described above to the Tenant for the
following term (subject to earlier termination as hereinafter provided). The term of this Lease shal begin
on , 199 , and continue until , 200 . At the expiration of that term the lease,
unless renewed by the parties Sgning a Lease Renewd Rider, will become a month-to-month tenancy,
with the rest of the Lease remaining the same.

Modifications to the lease shall be made pursuant to Section 15 of thislease. Upon agreement of
the parties, provisons of this lease may be renewed by incorporation of this document into a lease
amendment or rider that sets forth any new or changed provisions of the lease.

3. PAYMENTSDUE UNDER THE LEASE:

The amount of rent is subject to change as determined by _ HA in accordance with federa
regulations during the term of the Lease.

(8 Rent for the period beginning , 199 , and ending a midnight on
00, is $ . Thereafter, monthly rent in the amount of
$ will be due in advance on or before the first day of each month. Payments will be

delivered to the _ HA office located at
Payments made as rent will be gpplied to any outstanding baances that may include rent, utilities, repar
charges, or any other balances owed.

(b) Security Deposit: Tenant agrees to pay a security depodt in the tota amount of
$ which will be paid at the Sgning of the Lease. The initid security deposit will not exceed
one month's rent.

The security depodt is made to the _ HA as security that the Tenant will comply with dl the
terms of this Lease. If the Tenant complies with the terms of this Lease, the _ HA will return this
deposit within 30 days after the end of the Lease, including any extenson. The_ HA may use as much
of the depost as necessary to pay for damages resulting from the Tenant's occupancy or from the
Tenant's falure to comply with any agreement in this Lease. If this occurs prior to the Lease
termination, the _ HA may demand that the Tenant replace the amount of the security deposit used by
the _HA. The _ HA will fully comply with the Rent Security Law (N.JSA. 46:8-19 et seq.). This
includes depogting the security deposit in an interest bearing account, and notifying the Tenant, in
writing, of the name and address of the banking inditution where the account is kept. The Tenant is
entitled to receive any interest that may be due pursuant to N.JSA. 46:8-19 e seg., as an annud
payment on the anniversary or renewa date of the lease. However, the  HA policy dtates that all
interest is held until such time as the Tenant vacates the unit.



(¢) A Schedule of Charges to Tenants for maintenance and repair beyond norma wear and
tear shal be posted in the management office. Charges are due and payable on the date stated in the
notice in which the charge is made, but not sooner than 14 days after ddlivery of the notice.

(d) Late Charges: All rent not recaeived in full by the 5th of the month will be assessed a late
charge of $ . This provison does not creste a "grace period’. Charges are due as part of the rent
and payable on the date stated in the notice in which the charge is made, but not sooner than 14 days
after delivery of the notice.

(e) Attorney, Court and Eviction Costs: Tenant will be charged a fee to cover costs and/or
reasonable attorney's fees the court may award whenever the _ HA incurs costs and attorney fees in
connection with legd proceedings in which the Tenant does not prevail in the court action.

Counsd fees will be considered as “additiond rent” payable to the Housing
Authority for the purpose of summary dispossess actions.

In the event of an eviction, the Tenant gives the __ HA permission to remove from the unit
and then from the public way and store any persond property left in the unit and to dispose of such
property as prescribed by law and agrees that the Tenant will be responsible for the actual costs for
removing any persond property from the unit, and any other costs directly associated with the eviction.
The procedure and time of notification for the  HA’s remova of persond property are set forth in
section 12(k)(2) of this Lease.

In the event of the Tenant's eviction or the termination of the tenancy, the Tenant will remain
lidble for the payment of rent and costs due to _ HA through date of eviction or the termination of the
tenancy.

® Utilities: The__ HA agreesto furnish the following utilities

Heat Hot Water Cold Water Gas Electricity

A refrigerator and range will be provided. No charge will be imposed for providing these
gopliances. The __ HA will not be respongble for falure to furnish utilities by reason of any
cause beyond its contral.

4. REDETERMINATION OF RENT, DWELLING SIZE AND ELIGIBILITY:

Tenant agrees that any changes in household compostion whereby any persons other than the
household membersidentified in Section 1 of this Lease begin to resde at the leased premises, or any of
the persons identified in Section 1 of this Lease discontinue resding a the leased premises, or any
change in income of Tenant or household members, must be reported to the  HA in writing within 10
days of the occurrence of such change, and once each year when requested by the _ HA for




recertification. Tenant adso agrees to furnish accurate information to the  HA as to identity, income,
and employment of al persons residing upon leased premises. This information shdl be used by the
__HA in determining whether the rentad should be changed and whether Tenant is 4iill digible for the
particular dweling unit. Tenant aso shdl give the  HA authorization to verify al sources of income.
This determination will be made in accordance with the gpproved Admission, Occupancy and Rentd
Policy inthe _ HA's office,

(@ Rentds fixed in Section 3 hereof or as adjusted pursuant to the above will remain in effect
for the period between rent determinations.

Where the Tenant, intentiondly or by mistake, has misrepresented or faled to submit to the
__HA any facts required for the determination of rent, the _ HA may charge and collect as rent the
difference between the rent actudly paid and the rent which would have been due had the proper
information been submitted by the Tenant. The _ HA shdl dso have avalable in such event, a its
option, the remedy of termination as provided in Paragraph 12(8)(8) of this Lease. If this Leaseis an
extension of occupancy by the Tenant under a prior lease or leases with the  HA, such amount due
under the prior lease or leases may be charged and collected asif the same had occurred hereunder.

(b) In the event of any rent adjustment pursuant to the above, the _ HA will mail or deliver a
"Lease Amendment” to the Tenant in accordance with Section 11 hereof. In case of a rent decreese,
the adjusment will become effective the firg of the month following the change in circumsances,
provided that the Tenant has reported such change at least 14 days before the first day of the month
following the change. In the case of arent increase, the adjustment will become effective the firg of the
next month following the change, unless such date is sooner than the 14th day after ddlivery of notice to
Tenant concerning the change. In that event the change shdl take effect on the first day of the second
month following the change (unless the rent increase is the result of a change in household composition
or income which is not reported within 10 days or results from a finding of a misrepresentation as
provided above). The Tenant agrees to be bound by any change determined by the  HA to be

necessary by application of this paragraph.

(0 If the __HA in its sole discretion determines that the sze of the dweling unit is no longer
gopropriate to the Tenant's needs, and a unit of the gppropriate sze is available, the Tenant shall be
offered the other unit and shall move within 30 days unless otherwise authorized by the  HA. If the
Tenant fails to accept the other unit, the _ HA may terminate this Lease pursuant to the appropriate
procedures described in this Lease. The Tenant shal not be required to move in cases of verified
hardship due to employment or health reasons.

(d) When the _ HA determines the amount of rent or determines that the Tenant must transfer to
another unit based on family compostion, the _ HA shal notify the Tenant that the Tenant may ask for
an explanation gating the specific grounds of the  HA determination, and that if the Tenant does not
agree with the determination, the Tenant shdl have the right to request a hearing under the _ HA's
grievance procedure.



(e If the Tenant’s income from temporary assstance to needy families (TANF) is
reduced
due to noncompliance with an economic sdf-sufficiency [program, work activities requirement, and/ or
fraud in the welfare program their rent will not be reduced.

) Minimum Rent Hardship Exemptions: The __ HA shdl grant an exemption from the
minimum rent provison to any family making a request in accordance with HA policy in writing who is
unable to pay that minimum payment because of financid hardship, which shdl include:

> The family has log digibility for, or is awaiting an edibility determination for a
federd, Sate ort locd assistance program, including afamily that includes a member
who is an dien lawfully admitted for permanent residence under the immigration and
naturaization act who would be entitled to public health benefits but for Title IV of
the Personal Responsibility and Work Opportunity Reconciliation Act of 1996.

» Thefamily would be evicted asareault of the implementation of the minimum rent.

» The income of the family has decreased because of changed circumstances,
including loss of employment.

» A deeth in the family has occurred which affect the family circumstances.

» Other circumstances which may be decided by the  HA on acase by case basis.

All of the above must be proven by the Tenant providing verifigble information in writing to the

__HA prior to the rent being ddinquent and before the lease is terminated by the  HA. If a

Tenant requests a hardship exemption under this section, and the _ HA reasonably determines

the hardship to be of a temporary nature, exemption shal not be granted during a ninety-day

period beginning upon the making of the forma request for the exemption. A Tenant may not be
evicted during the ninety-day period for nonpayment of rent. In such acase, the Tenant theresfter
demondtrates that the alleged hardship is of along-term nature and not temporary, the_ HA shall
retroactively exempt the Tenant from the minimum rent requirement for the ninety-day period
past. This paragraph does not restrict nor prohibit the  HA from taking legd action to evict the
Tenant for other violations of the lease.

5. OCCUPANCY:

The Tenant shal have the right to exclusive use and occupancy of the leased premises. Guests or
vigtors of the Tenant may be accommodated for no longer than a period of two weeks per vigtor.
"Guest” means a person in the leased unit with the consent of a household member. The Tenant must
notify the _ HA inwriting of al overnight guests staying on the premises for more than two nights. The
written notice must be given no later than the third day after the guest begins staying at the premises.
The notice must indicate the period of time the guest will be staying at the leased premises. If any vigt
will extend beyond two weeks, the Tenant must notify the _ HA in writing, stating the reasons for the
extended visit, which must be authorized in writing by the _ HA.

6. OBLIGATIONSOF __ HA:

__HA shdl be obligated, other than for circumstances beyond its control, as follows:



(& To maintain the premises and the project in decent, safe and sanitary condition.

(b) To comply with requirements of agpplicable building codes, housing codes, and HUD
regulations materidly affecting hedth and sfety.

(¢) To make necessary repairs to the premises.

(d) To keep project buildings, facilities and common areas not otherwise assigned to the Tenant
for maintenance and upkeep, in a clean and safe condition.

(e) To maintain in good and safe working order and condition: dectricd, plumbing, sanitary,
hesting, ventilating, and other facilities and appliances, including eevators, supplied or required to be
supplied by the  HA.

(f) To provide and maintain gppropriate receptacles and facilities (except containers for the
exclusive use of an individud Tenant household) for the depost of garbage, rubbish and other waste
removed from the premises by the Tenant in accordance with Paragraph 7 (g).

(9) To supply running water and reasonable amounts of hot water and reasonable amounts of
heat a appropriate times of the year except where heat or hot water is generated by an indallation
within the exclusive control of the Tenant and supplied by adirect utility connection.

(h) To notify the Tenant of the specific grounds for any proposed adverse action by the  HA.
Such adverse action includes, but is not limited to, a proposed lease termination, transfer of the Tenant
to another unit, or impogtion of charges for maintenance and repair.

Whenthe HA isrequired to afford the Tenant the opportunity for a hearing under the _ HA's
grievance procedur e for a grievance concerning a proposed adverse action:

(1) The notice of proposed adverse action shdl inform the Tenant of the right to request
such hearing. In the case of alease termination, a notice of |lease termination in accordance with HUD's
code of federa regulations 24 CFR sec. 966.4(i)(3) shdl condtitute adequate notice of proposed
adverse action. The notice requirements of 24 CFR sec. 966.4(i)(3) are incorporated into Paragraph
12(b) through 12(f) of this Lease.

(2) In the case of a proposed adverse action other than a proposed lease termination,
the HA shdl not take the proposed action until the time for Tenant to request a grievance hearing has
expired, and (if a hearing was timely requested by the Tenant) until the grievance process has been
completed.



0] To post schedules of specid charges for services, repairs and utilities and wles and
regulations which are incorporated by reference into the lease in the _ HA’s Office and to furnish such
documents to Tenants and applicants upon request. Such schedules, rules and regulations of the . HA
may be modified from time to time provided that the _ HA give 30 Day notice to each affected family
setting forth the proposed amendment or change, the reason(s) therefore, and provide the Tenant an
opportunity to respond in writing to the amendment or change prior to its becoming effective.  This
notice will be ddlivered to the affected family by mail.

7. OBLIGATIONS OF THE TENANT:
Tenant shal be obligated asfollows:
(&) Not to assign the Lease or to sublease or transfer possession of the premises.
(b) Not to provide accommodations for boarders or lodgers.

() To use the premises solely as a private dwdling for Tenant and Tenant's household as
identified in the lease, and not to use or permit its use for any other purposes. With the consent of the
__HA, members of the household may engage in legd profit-making activities in the dwdlling unit where
the  HA determines that such activities are incidenta to primary use of the leased unit for residence by
members of the household.

(d) To abide by necessary and reasonable regulations issued by the  HA for the benefit and
well being of the housing project and the Tenants. These regulations shal be pogted in the _ HA office
and are incorporated by reference in this Lease. Violation of such regulations condtitutes a violation of
this Lease; provided, however, that any such regulations shdl be consstent with the terms of this Lease.
In the event of a conflict between any such regulations and any provison of this Lease, the provison of
the Lease shdl govern.

(e) To comply with dl obligations imposed upon Tenants by gpplicable provisons of New
Jersey State law, building codes and housing codes materidly affecting hedth and safety.

(f) To keep the premises, adjacent grounds and other such areas as may be assigned to
Tenant's use in a clean, orderly and safe condition. If authorized in writing by the _ HA, the Tenant
may paint or make minor repairs to the premises a hisher expense.

(9) To dispose of dl garbage, rubbish, and other waste from the premises in a sanitary and safe
manner.

(h) To use only asintended and in a reasonable manner dl dectrica, plumbing, sanitary, heeting,
ventilating, air-conditioning and other facilities and gppurtenances including devators. The Tenant shal
use dl dectric, plumbing and other fadilities safdy, and use no more eectricity than the wiring to the



premises or feeders to the Building can safdy carry. The Tenant shdl obey any written ingtructions of
the HA for the care and the use of the gppliances, equipment, and other persona property on or in
the premises.

(i) To refrain from, and to cause the household and guests to refrain from, destroying, defacing,
damaging or removing any part of the premises or project.

() To act, and cause household members and guests (whether or not such persons presence on
the premises is then known by the Tenant or the Tenant is aware of the conduct of such persons) to act
in amanner which is legd, orderly and which will not disturb the neighbors peaceful enjoyment of their
accommodations and will be conducive to maintaining the project in a decent, safe and sanitary
condition.

(k) To assure that the Tenant, any member of the Tenant's household, any guest (as defined to
be a person on the premises with the consent of a household member) or any other person under the
Tenant's control, shal not engageiin:

(1) Any crimind activity on or off the _ HA premises tha threstens the hedth, safety,
or right to peaceful enjoyment of the  HA's public housing premises by other residents or employees
of the__HA, or,

(2) Any drug-rdated crimind activity on or near __ HA's public housing premises or
any activity by a Tenant or guest inwhichthe  HA determinestha a Tenant or guest isillegdly usng a
controlled substance.

(3) Abuse of dcohoal that the  HA determines has a reasonable cause to believe that
such illegal use (or pattern of illegd use) of a controlled substance, or abuse (or pattern of abuse) of
acohol, may interfere with the hedth, safety, or right to peaceful enjoyment of the _ HA's public
housing premises by other resdents or employees of the  HA.

Any crimind activity in violation of the preceding shdl be cause for termination of the tenancy,
and for eviction from the unit. The term "drug-rdated crimind activity” means the illegd manufacture,
sde, digribution, use, or possesson with intent to manufacture, sdll, distribute, or use, of a controlled
substance as defined in section 102 of the Controlled Substances Act, 21 U.S.C. 802.

The Tenant agrees not to engage in other crimind activity affecting the well being of other — HA
public housing resdents or employees while the Tenant is a resdent in public housng. Any such
crimina activity may aso be acause for termination of the tenancy, and for eviction from the unit.

Violations of this section (k) shall be considered to be a serious breach of the material
terms of the lease. A criminal conviction or arrest is not necessary for this lease to be
terminated and for eviction proceedings to be ingtigated. Criminal activity is cause for
eviction without arrest or conviction.



() The Tenant agrees to abide by al the provisons of the HA Pet Policy, and to keep no
dogs, cats or other animalsin or on the premises except as permitted by the _ HA Pet Policy and other
gpplicable laws and regulaions. Provisons of this lease pertaining to the _ HA Pet Policy are further
outlined in Section 16 (g) of this Lease.

(m) To pay reasonable charges (other than for norma wear and tear) for the repair of damages
to the premises, project buildings, facilities or common areas caused by Tenant, Tenant's household or
guests, or by Tenant's fallure to report needed repairs. Any damage to the premises which is not
described in the written report of ingpection prior to Tenant's occupancy will be presumed to have been
caused by Tenant.

(n) To permit the _ HA, pursuant to the provisions of Paragraph 10, entrance to the premises
for the purpose of performing periodic ingpections, reading utility meters and routine maintenance for
making improvements or repairs or to show the premises for re-leasing.

(0) To promptly report to the _ HA any needed repairs to the Leased premises,

(p) To refrain from placing fixtures, Sgns or fencesin or aout the premises, or making changes
or dterations to the premises, without prior revocable permisson of the _ HA in writing. All changes
or additions made without the _ HA's written consent shal be removed by the Tenant on demand by
__HA at the Tenant's expense, and the premises shdl be returned to its origind state and condition.

() To comply with the provisions of any rider attached to and incorporated into this lease.
(n) To natify the _ HA of any absence from the dwelling unit which exceeds 14 days.

(9 lllegd use or illegd possesson of firearms and/or other wegpons shdl be grounds for
eviction.

(t) To keep nothing in or on the premises which is flanmable, dangerous or might increase the
danger of fire or other casudty.

(u) To park motorized vehicles only in desgnated parking areas and never on grassy aress, not
to digplay vehicles for sde; not to change oil, wash or make mgor repairs to such vehicles, to remove
inoperative vehicles within 24 hours; to abide by dl other provisons of the _ HA parking policy.

(v) Tenant agrees to enter into a contract(s) with the loca utility companies for utilities not
furnished by the  HA, and agrees to maintain contract(s) ion force and effect during tenancy for
delivery of servicesto Tenant's premises. Tenant agrees that failure to maintain continuous utility service
is congdered to be a serious breach of this lease in that the cessation of service of gas, eectricity or
water is athreat to the safety and hedlth of Tenantsof the_ HA. _ HA will



not be held responsible or liable for failure to furnish utilities by reason of any cause beyondthe  HA'’s
control.

(w) To leave the dwdling unit upon vacating the premises in a clean and safe condition, normal
wear and tear excepted, and to return dl keystothe  HA. The Tenant shdl remove dl of the Tenant's
persona property on the termination of the lease. Any property left by the Tenant in or about the
premises after he/she vacates will be considered as abandoned and may be disposed of in accordance
with Section 12(k)(2) of this Lease asthe _ HA seesfit. Reasonable and actua disposa costs may be
charged to the Tenant.

(X) No toillegdly discharge any type of firearm and not to posses any illegd and/or unregistered
firearm in or near the premises. Thisincludes, but is not limited to BB guns and air-powered rifles.

(y) To abide by dl provisons of the Qudity Housng and Work Responshility Act of 1998
including, but not limited to the 8 hours of community work per month.

(2 To abide by any barring notice which prohibits an individud from entering into or onto the
premises owned and maintained by the _ HA.

8. DEFECTS, HAZARDSTO LIFE, HEALTH OR SAFETY:
(& The Tenant shdl immediately report damagestothe  HA.

(b) The __ HA shdll be responsible for repair of the unit within areasonable time. If the Tenarnt,
Tenant’s household member or guests caused the damage, the reasonable cost of the repairs shdl be
charged to the Tenant.

() The _HA shdl offer sdandard dternative accommodations, if avalable, in circumstances
where necessary repairs cannot be made within a reasonable time.

(d) In the event repairs are not made in accordance with subparagraph (b) of this paragraph, or
aternate accommodeations are not provided in accordance with subparagraph (c) of this paragraph, rent
shall be abated in proportion to the seriousness of the damage and loss suffered by the Tenant,
provided, however, tha no abatement of rent shdl occur if the Tenant rgects the dternative
accommodeation or if the damage was caused by the Tenant or the Tenant's household or guedts.

(€ In the event the Tenant claims a rent adjustment under the provisions of this section, he/she
shdl pay the entire amount of rent due for the period for which arent adjusment isclamed tothe_ HA
to be held in escrow pending a decision in accordance with the grievance procedure referred to in
Paragraph 13 of this Lease.
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9. PRE-OCCUPANCY AND PRE-TERMINATION INSPECTIONS:

(& The __HA and the Tenant or the Tenant's representative shdl inspect the premises prior to
Occupancy by the Tenant. The _ HA will furnish the Tenant with a written statement of the condition
of the premises, the dwdling unit and the equipment provided with the unit. The __ HA and the Tenant
shdl sgn the satement, and a copy shdl be retained by the _ HA in the Tenant's folder.

(b) At the time the Tenant vacates the unit, the _ HA shdl ingpect the unit and furnish the
Tenant with a written statement of any charges to be made in accordance with paragraph 7 (m). The
__HA sndl natify the Tenant of the ingpection and the Tenant and/or Tenant's representative may join in
such ingpection, unless the Tenant vacates the premises without prior noticeto the _ HA.

10. ENTRY OF PREMISES DURING TENANCY:

(@ The __ HA shdl, upon advance reasonable naotification to the Tenant, be permitted to enter
the dwdling unit during the hours of 8:00 am. and 8:00 p.m. for the purpose of performing routine
ingpections and maintenance, for making improvements or repairs, or to show the premises for re-
leasng. A written statement specifying the purpose of management entry delivered to the premises at
least two (2) days before such entry shall be considered advance reasonable notification; response to
requests by Tenants for repairs and services would not require two days notice.

(b) The _HA may enter the premises a any time without advance notification when there is
reasonable cause to believe that an emergency exigts. If the Tenant is visualy impaired, dl notices must
be in an accessble format.

(©) Inthe event that the Tenant and al adult members of the Tenant's household are absent from
the premises a the time of entry, the_ HA shdl leave on the premises a written statement specifying the
date, time and purpose of entry prior to leaving the premises.

11. NOTICE:

() Except as provided in Paragraph 10, notice to the Tenant shal be in writing and ddlivered to
the Tenant or to an adult member of the Tenant's household resding in the dwelling or sent by prepaid
firg-class mail, properly addressed to the Tenant.

(b) Notice to the _ HA shdl be in writing, delivered to the _ HA's office at

, New Jersey, or sent to that office
by prepaid firgt-class mail, properly addressed to the __HA'soffice. If the Tenant is visualy impaired,
al notices must be in an accessible format.
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(c) Notices sent by regular first class mail shdl be deemed ddivered on the second business day
after depositing the same for mailing with the U.S. Posta Service postage prepaid.

12. TERMINATION OF LEASE:
(@) If there has been a serious or repeated violation of materia terms of the lease, the ~ HA
reserves the right of re-entry that adlows the _ HA to terminate this lease and re-enter the premises.

Thisis done through an eviction procedure in court to remove the Tenant.

The _ HA ghdl not terminate or refuse to renew this Lease other than for serious or repeated
violation of materid terms of the lease. The following terms shal be considered materid but are not an
exdusveliding:

(1) Obligations of the Tenant identified in Paragraphs 4 and 7 of this Lease.

(2) Nonpayment of rent or other charges due under the Lease (including utilities,
maintenance, repairs and security deposit).

(3) Repeated |ate payment of rent.
(4) Serious or repested interference with the rights of other Tenants.
(5) Serious or repeated damage to the premises.

(6) Alteration, repair, sae, destruction or other disposition of the leased premises or any
part thereof.

(7) Failure to report a change of income, employment, identity of household members,
or failure to provide any other information required by this Lease.

(8) Migrepresentation (intentiona or unintentiona) of any materid fact in the application
for housing, or in any statements submitted tothe  HA.

(9) Viodlation of any rule or provison of the_ HA Pet Policy. The _ HA Pet Policy is
incorporated into this Lease by reference.

(10) Such change in household size or compostion as to render inappropriate the
Tenant's continued occupancy of the above premises.

(11) Any of the following types of crimind activity by the Tenant, any member of the
household, a guest, or another person under the Tenant's control, shal be cause for termination of the

tenancy:
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a Any crimind activity tha threatens the hedth, safety or right to peaceful
enjoyment of the  HA's public housing premises by other resdents or employeesof — HA.

b. Any drug-rdated crimina activity on or near such premises
as defined in paragraph 7(Kk) of thislease.

(12) Serious or repesated violation of any of the rules or regulations gpplicable to the
Tenant's dwelling unit or the public housing premises as posted and in effect from timeto time.

(13) Tenant is unable to care for onesdf with or without the aid of a full or part time
caretaker.

(b) The__HA ghdl give written natice of termination of this Lease of:
(1) 14 cdendar daysin the case of failure to pay rent.

(2) A reasonable time commensurate with the exigencies and seriousness of the Situation
in the case of creation or maintenance of athrest to the hedth or safety of other Tenants or the  HA's
employees, but such reasonable time shal not exceed 30 days,

(3) 30 calendar daysin dl other cases.

(c) The notice of lease termination to the Tenant shdl state specific grounds for termination, and
shdl inform the Tenant of the Tenant's right to make such reply as the Tenant may wish. The notice shdl
aso inform the Tenant of the right to examine _ HA's documents directly relevant to the termination or
eviction. When the _ HA is required to afford the Tenant the opportunity for a grievance hearing, the
notice shdl adso inform the Tenant of the Tenant's right to request a hearing in accordance with the
__HA'sgrievance procedure.

(d) A notice to vacate, which is required by New Jersey State or loca law, may be combined
with or run concurrently with a notice of lease termination.

(e) When the __HA is required to afford the Tenant the opportunity for a hearing under the
__HA's grievance procedure for a grievance concerning the lease termination, the tenancy shal not
terminate (even if any notice to vacate under New Jersey State or loca law has expired) until the time
for the Tenant to request a grievance hearing has expired, and (if a hearing was timely requested by the
Tenant) until the grievance process has been completed.

(f) When the __ HA is not required to afford the Tenant the opportunity for a hearing under the

adminigrative grievance procedure for a grievance concerning the lease termination, and the _ HA has
decided to exclude such grievance from the grievance procedure, the notice of lease termination shall:
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(1) State that the Tenant is not entitled to a grievance hearing on the
termination.

(2) Specify the judicia eviction procedure to be used by the _ HA for eviction and
date that the procedure provides the opportunity for a hearing in court that contains the basic dements
of due process as defined in HUD regulations.

(3) State whether the eviction is for crimina activity that threstens the hedth, safety, or
right to peaceful enjoyment of the premises of other resdents or employees of the  HA, or for any
drug related crimina activity on or near such premises.

(9) The _HA may evict the Tenant from the unit only by bringing a court action.

(h) In deciding to evict for crimind activity, the _ HA shdl have discretion to consder dl of the
circumstances of the case, including the seriousness of the offense, the extent of participation by family
members, and the effects that the eviction would have on family members not involved in the prohibited
activity. In gppropriate cases, the _ HA may impose a condition that family members who engaged in
the prohibited activity will not reside in the unit. The _ HA may require a family member who has
engaged in the illega use of drugs to present evidence of successful completion of a trestment program
as acondition to being dlowed to reside in the unit.

(1) Notice to Pogt Offices When the _ HA evicts an individud or family from a dwelling unit for
engaging in crimind activity, including drug-related crimind activity, the  HA shdl natify the locd post
office serving that dwelling unit thet such individua or family is no longer resding in the dwelling unit.
This action will be taken so that the Post Office will terminate delivery of mail for such persons a the
unit, and such persons will not return to the development for pickup of the mall.

() The __HA shdl provide the Tenant a reasonable opportunity to examine, a the Tenant's
request, beforean _ HA grievance hearing or court trial concerning atermination of tenancy or eviction,
any documents, records and regulations which are in the possesson of __HA, and which are directly
relevant to the termination of tenancy or eviction. The Tenant shdl be dlowed to copy any such
documents, records and regulations a the Tenant's expense. A notice of lease termination shal inform
the Tenant of the Tenant'sright to examine __ HA's documents, records and regulations concerning such
Tenant's terminaion of Tenancy or eviction. If _ HA does not make documents avalable for
examination upon request by the Tenant in accordance with this, _ HA may not proceed with the
eviction.

(k) This Lease may be terminated by the Tenant at any time by giving 30 cdendar days advance
written notice, to become effective a the end of a month, to the _ HA in the manner specified in

paragraph 11 (b).

14



@ Tenant agrees to leave the dwelling unit in a cleen and good
condition, norma wear and tear excepted, and to return the keys to Management when Tenant vacates.

2 Upon termination of tenancy and vacating of gpartment, Tenant
agrees to remove al persona property from the gpartment. In the event Tenant fails to remove any
persond property within 10 days of vacating said gpartment or to make other arrangements with

3 Management for dispodtion of same, Tenant agrees that
Management may dispose of such property as it sees fit provided Management has given 10 days
written notice to Tenant a Tenant’s last known address, and without further respongbility or ligbility of
Management to Tenant.

4 Tenant agrees to reimburse Management to the extent of any
amounts expended by Management for moving and storage costs of Tenant’s persond property.

()] The _HA shdl evict the Tenant from the unit only by complying with the State of
New Jersey statutory eviction requirements.
(m) Eviction For Crimind Activity:
@ The _HA discretion to congder circumstances. In deciding to

evict for crimind activity, the _ HA dhdl have discretion to condder dl
crcumgances, incuding the seriousness of the offense, the extent of
participation by family members, and the effects that the eviction would have on
the family members not involved in the crimind activity. In appropriate cases,
the _ HA may permit continued occupancy by remaining family members and
may impose a condition that family members who engaged in the crimina
activities will not resde or be present on the premises without permisson of the
__HA. The__ HA may require family members how have engaged inillegd use
of drugs to present evidence of successful completion of a treatment program as
acondition to being alowed to resdein the unit.

2 When the _ HA evicts a household or a member of the
household for engaging in crimind activity, induding drug-rdaed crimina
activity, the _ HA shdl notify the local post office serving the development that
such individud or family is no longer resding in the unit.

13. GRIEVANCE PROCEDURE:

Other than eviction disputes referred to in section 12(m) (involving a Tenant's crimind activity
that threatens the hedth, safety, or right to peaceful enjoyment of the premises by other resdents or
__HA employees, or involving any drug-rdated crimina activity on or near the premises), al disputes
concerning the obligations of the Tenant and residents or the _ HA under this Lease shall be processed
and resolved pursuant to the Grievance Procedure of the _ HA which is in effect at the time such

15



grievance or gpped arises. The procedure shal be posted in the _ HA's office and incorporated into
this Lease by reference.

14. WAIVER:

The falure of the _ HA or the Tenant to exercise any right or remedy as provided herein shall
not affect the right to do so at alater date for smilar or other causes.

15. MODIFICATIONS:

Modifications of this Lease must be accompanied by a written rider to the Lease executed by
the _HA and the Tenant, except for rent redeterminations, eigibility for low-rent housing,
appropriateness of dwelling size, schedules of specid charges for services, repairs and utilities, and rules
and regulations which are incorporated in the Lease by reference. Matters incorporated in the Lease by
reference shdl be publicly posted in a consgpicuous manner inthe _ HA's office and shdl be furnished to
the Tenant upon request. If such schedules, rules and regulaions are modified, the  HA shdl give a
least a 30-day written notice to each affected Tenant setting forth the proposed modification, the
reasons therefore, and provide the Tenant an opportunity to present written comments which shdl be
consdered by the _ HA prior to the effective date of the proposed modification.

16. MISCELLANEOUS

(@ Captions. Captions or paragraph headings contained in this lease are set forth for
convenience of reference only and do not affect the substance of the paragraphs so captioned.

(b) Counterparts. This Lease may be executed in severa counterparts, each of which shal be
consdered to be an origind.

(c) Integration. The parties have read this Lease. The provisons of this Lease, together with
any future supplements or amendments, conditute the entire agreement of _ HA and Tenant with
respect to the subject matter hereof and there exist no other prior or contemporaneous oral or written
agreements with respect to such subject matter. No other changes hereto shdl be made except in
writing, Sgned and dated by the Tenant and an authorized representative of — HA.

(d) Prior Leases Between Tenant and _ HA. It is hereby further understood and agreed
between the Tenant and the _ HA that the _ HA reserves dl rights and remedies to terminate this
Lease and/or to make any clam for rent due or other charges or other Lease violaions arisng under
any prior Lease with the Tenant for these leased premises and/or other premises leased by the  HA,
and that such clams may be enforced asif arisng under this Lease.
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(e) Accommodation of the Handicapped. A handicapped person shal for al purposes under
this lease be provided reasonable accommodation to the extent necessary to provide a handicapped
person with an opportunity to use and occupy the unit in a manner equa to that of a non-handicapped
person. This paragraph shal congtitute notice, as required by 24 CFR sec. 966.7 (b) that the Tenant
may a any time during the term or any renewd hereof request reasonable accommodation of a
handicap of a household member, including reasonable accommodation so that the Tenant can meet
lease requirements or other requirements of tenancy.

(f) Foster Child/Live-in Aide. With the consent of the _ HA, afodter child or alive-in ade
may reside in the unit. The__ HA may adopt reasonable policies concerning residence by a foser child
or alive-in ade, and in defining the circumstances in which __ HA consent will be given or denied.
Under such policies, the factors considered by~ HA may include:

(1) Whether the addition of a new occupant may necesstate a transfer of the family to
another unit, and whether such units are available.

(2 The __HA's obligation to make reasonable accommodation for handicapped
persons.

"Live-in ade" means a person who resides with an ederly, disabled or handicapped person and
who is determined to be essentid to the care and well-being of the person; is not obligated for the
support of the person; and would not be living in the unit except to provide the necessary supportive
services.

(s)] Pet Policy.

(1) Tenants are permitted to own and keep common household pets, as defined by the
__HA Pet Palicy, in accordance with the pet rules contained inthe __ HA Pet Policy.

(2) The __HA Pet Palicy is incorporated into this lease by reference. The _ HA Pet
Policy shall be posted inthe _ HA office, and copies shall be made available to al Tenants.

(3) The Tenant agrees to comply with the rules of the _ HA Pet Policy. Any violation
of the rules of the _ HA Pet Policy may be grounds for remova of the pet or termination of the pet
owners tenancy (or both), in accordance with the provisons of 24 CFR part 942 (governing pet
ownership in public housing for the dderly or handicapped), 24 CFR part 966 (governing lease and
grievance procedures), New Jersey State Law, and local law.

(h Transfer of Tenant. There shal be no transfers of families from one unit to another
except in the following cases:
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() Increase of decrease in family Sze that crestes either an overcrowding or the
underutilization of a unit.

(2) Family whose member becomes disabled or when a disabled member no longer
resdes in the unit.

At no other time will atrandfer be consdered. The Housing Authority will not reimburse or be
responsible for any charges incurred by the mover.

If Management determines in accordance with the * Statement of Policy and Occupancy Limits’
that the sze of the dwelling unit is no longer appropriate to Tenant’s needs, Management may provide
notification to Tenant in accordance with Section 11 hereof, that Tenant will be required to move to
another available unit of gppropriate Size, subject to dl applicable laws and regulations, of the Tenant's
choice dther within the Ste in which Tenant resdes or if there are avallable units in other Stes or
properties, in any other housing owned, operated or leased by the Madison Housing Authority, giving
Tenant 60 daysto move.

In the event Management requires Tenant to move other than when an additional person moves
into or out of the gpartment and an gppropriate size gpartment is available, Management will provide
mover a Management's expense.  However, Management will not reimburse Tenant for any
miscellaneous expenses involved with moving from one apartment to another.  Management shal not
provide a mover a its expense for any Tenant moving out of public housing.

(i) Former Tenants. Tenant will not be given permisson to dlow aformer Tenant of _ HA
to deep overnight in an __ HA unit for any period of time after the former Tenant has been evicted for
any violation of thislease involving any activity that creates or resultsin danger or injury to persons or to
__HA property, or any activity that creates or results in serious or repeated interference with the rights
and well being of other Tenantsor _ HA employees or their peaceful enjoyment of the premises. Such
prohibited activity shal include, but shdl not be limited to violations of the following lease provisons
Sections 7(e), 7(f), 7(9), 7(h),7 6), 7(k), 7(s), 7(t), 12(8)(4), 12(a)(5), 12(a)(6), 12(a)(12).

() Accessto Unit. If and when _ HA Management cannot gain access to Tenant’s dwelling
unit as a result of action or inaction of Tenant, Tenant agrees and understands that such action or
inaction of Tenant can be used by _ HA as evidence of the Tenant's fault, which if proven in court can
result in afinding of the Tenant’s liability and the _ HA’s nonHligbility for any conditions resulting from
the lack of ingpection or correction as a consequence of Tenant's fallure to provide access to the
dwdling unit.

(k) Locks on Doors. If Tenant has ingdled a lock on the entrance door without
providing Management with a duplicate key, Tenant shal pay the cost of any damage caused in order to
secure entry during an emergency, provided that Management has limited such damage to tha
necessary for entry and that the emergency was not caused by any action or inaction of Management.
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Inability to Carefor Oneself/Creation of Threat to Safety and Health. Under Section 12(a)(13)
of this Lease, the Tenant understands and agrees that the Lease may be terminated pursuant to the
appropriate procedures in the event that the Tenant becomes so physicaly or mentdly incapable of
maintaining the premises in a habitable condition or of caring for their physica or menta needs such that
ressonable accommodations will not be sufficient to meet such needs and where the Tenant cannot
arange for someone to assis in performing these functions. Nothing herein shal be congtrued to
compel _ HA to provide accommodations or continued resdency to a Tenant or to household
members who, because of physical, menta or emotiond illness, have become a threst to the hedth or
safety of such Tenant or household members themsalves, or who have become a threet to the hedlth,
safety, or right to peaceful enjoyment of _ HA premises of any other Tenant or __ HA employee.

17. SURVIVAL

If any agreement or portion of this Leaseisinvaid or contrary to law, the rest of the Lease
shdl remain in effect.

18. NO WAIVER BY LANDLORD
The __ HA does not give up any rights by accepting rent or by faling to enforce any terms
of this Lease.
19. COMPLETE DOCUMENT/RECEIPT FOR ATTACHMENTS

This Lease conssts of a totd of 19 pages and attachments condsting of pages. By
sgning this Lease, Tenant hereby acknowledges receipts for al atachments that are listed below.

Housing Authority

By:

Name __ HA Representative

Dated:

By:

Name, Tenant

Dated:

19



ATTACHMENTS:
Occupancy, Admissions and Rent Policy
Grievance Procedure
Pet Policy
Parking Policy
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GLOUCESTER CITY HOUSING AUTHORITY

NOTICETO QUIT
DEMAND FOR POSSESSION
NOTICE OF RENT CHANGE

LEASE RENEWAL RIDER
Rev. 07/01/99

Tenant:

Address:

Y ou are hereby notified that your tenancy in the above noted apartment will be terminated on
and DEMAND ISMADE UPON YOU TO
QUIT AND DELIVER POSSESSION OF THE PREMISES by that date.

A Lease, effective , currently exists between the
above-named Tenant and the Gloucester City Housing Authority (hereinafter caled the
“Management”) for the Tenant’s premises, as above. The Management hereby advises that the
above premises WILL BE AVAILABLE FOR CONTINUED OCCUPANCY for an
additiond term which will begin and will end

It is agreed by the Tenant and Management that:

1. The monthly tota rent for the new lease term will be

2. A Security Deposit in the amount of has been received by
Management
and deposited with Summit Bank, 1 North Broadway, Gloucester, N.J. An additional security
deposit in the amount of is required by the date of the lease renewal.

The following persons resde in the unit:




IN WITNESS WHEREOF, the parties have set their hands and sedlsthis day of
19

GLOUCESTER CITY HOUSING AUTHORITY

By:

MANAGEMENT AGENT

Tenant:

Tenant:







Rider to Lease
FINAL INSPECTION & CHECK-OUT REPORT

As agreed upon in the Lease on Page 10 Section 7 (w), you are to leave the Apartment in as good a condition
asyou recaived it. Some things to check when you are doing your find cleaning are asfollows:

Dust Clean Tub and shower tile or surround

Vacuum Clean toilet, Snk & mirror

Windows Wipeout cabinet under sink

Clean range burners Wipe off closet & cabinet shelves

Cleensnk and dl Wipe out closet shelves and remove dll
countertops clothes hangers

Wipe out cupboards Clean and Shampoo carpets

Wipe out refrigerator Replace dl burned out light bulbs

Map dl floors Clean patio yard and storage room

If for some reason you are unable to do any or al of these things, the cost of our [abor to do any item will be
billed to you at arate of $35.00 per hour.

There will dso be additiona charges for dameges, missng aticles and any rent, additiond rent or
miscellaneous charges due.

When you have everything out of your gpartment and the fina cleaning is compete, please cdl the Office a
(856) 456-5772, (during regular business hours) for your fina checkout.

In order to get the full refundable portion of your security deposit returned you must:

Fulfill your lease.

Pay rent, additiond rent and al charges through the day you checkouit.
Leave you gpartment clean and undamaged.

Turn in your keysinduding mailbox key.

Leave aforwarding address with the office.

gk owDdE

An ingpection has been made of the apartment you vacated. The following items have been found to be
damaged and per the terms of your lease are chargeable to you as the Tenant and are a guiddine for a
minimum charge.

1. Appliances— Refrigerator

Unclean $ 35.00
Damaged $

Missing ice cube trays $ 10.00
Replace broken or missing shelves. $ 35.00

2. Appliances— Stove

Unclean - Oven $ 35.00
Unclean —Range Top $ 35.00
Unclean — Range Hood $ 15.00

Missing broiler pan $ 35.00



Missing oven rack(s)

Replace broken burners
Replace broken shelvesin oven
Unclean exhaudt fan

Chipsin range (each)

3. Kitchen Cabinets & Floor

Unclean - Outsde

Unclean —Insde

Replace door on cabinets
Replace drawer on cabinets
Replace damaged countertop
Replace damaged kitchen sink
Chipsin snk (each)

4. Wadls& Lighting Fixtures

5. Bathroom

Remove wallpaper or contact paper

Damage to walls (crayon marks, dents,

& holes, heavy grease (per wall)
Walls painted a different color
Missing or broken light fixtures

Unclean

Unclean exhaudt fan

Replace damaged mirror
Replace damaged light fixture
Replace damaged tiles
Replace damaged sink
Replace damaged sink  faucet
Replace damaged toilet
Chipsin tub (each)

6. Windows & Doors

Broken window glass (per pane)
Damaged or missing screen
Replace damaged insde door (each)
Replace damaged entrance door
Replace damaged diding glass door

7. Carpets & Floors

8. Miscdlaneous

Damaged — burns, stains and cuts
Shampoo
Floor tiles broken or missing (each)

Remova of furniture or trash
Failure to return keys apt mailbox
Change Lock

©“ &

©“ e

$ 40.00
$ 35.00
35.00

$ 35.00
$ 20.00

35.00

$ 3500
$ 55.00
75.00

$ 125.00
$ 9500
$ 20.00

$ 90.00

$ 105.00
50.00

35.00
35.00
35.00
55.00
35.00
100.00
125.00
150.00
25.00

B H B HH R

45.00
75.00
225.00

$ 225.00

$ 140.00
$ 35.00



Missing Key $ 5.00

TOTAL DAMAGES $

Tenant Signature




Housing Authority of the Gloucester City Housing Authority

Minimum Rent Hardship Exemption Request Guidelinesfor Tenants

Any resident Head of Household that is paying a minimum rent, which is $ 50.00, may make a written
request for a hardship exemption (Note: This hardship exemption only appliesto residentsthat are
paying a minimum rent and does not apply to any other resident household). Thewritten
request must be submitted to the Office prior to the rent becoming delinquent, which is prior to close of
business the [1%, 5", 10™ of each month. The written request must contain one of the following
Stuations to be considered digible for a hardship exemption, which includes:

1 The family has logt digibility for, or is awaiting an digibility determination from afederd, state, or
local assstance program, including a family that includes a member who is an dien lawfully
admitted for permanent residence under the immigration and nationalization act who would be
entitled to public benefits but for Title 1V of the Personal Responsibility and Work Opportunity
Reconciliation Act of 1996.

2. The family would be evicted as aresult of the implementation of the minimum rent. This
exemption is only applicable for the initia implementation of a minimum rent or increase in the
exigting minimum rent. The effective date of the initial implementation of the minimum rent for
the Housing Authority was January 1, 2000 and the minimum rent was established a $ 50.00.
Therefore, this exemption will only apply if the HA increases the minimum rent.

3. The income of the family has decreased because of changed circumstance, including loss of
employment.

4. A death in the family has occurred which affects the family circumstances.

5. If section 1 through 4 as listed above do not apply to a family paying a minimum rent, the Head of

Household can cite any other circumstance that they believe created a financial hardship and
describe that circumstance, in writing, and request that a hardship exemption be granted because
of other circumstances. The HA will consider all “other circumstances’ requests for hardship
exemptions as presented, in writing, by the Head of Household and make a decision to grant or
deny the other circumstances request for a hardship exemption on a case by case basis.

All of the above must be proven by the Tenant by providing verifiable information in writing to the HA
prior to the rent becoming delinquent and before the lease is terminated by the HA.

Note:
If you request a minimum rent har dship exemption and your request isapproved your new rent amount will be based
on the decision reached and a new dwelling lease will haveto be executed. Calculating rent based onthe TTPis
required by federal regulation and isthe method used to calculaterent for all public housing residentsthat are not
paying a minimum rent or ceiling rent, asappropriate.

Head of Household Date

Housing Authority Date



[Make a Choice]



Housing Authority of the Gloucester City Housing Auithority

Minimum Rent Hardship Exemption Approval/Denial Guidelines

Each Head of Household that is paying or sarts paying aminimum rent must be given the “Minimum
Rent Hardship Exemption Request Guiddines for Tenants” and this document must be signed by the
resdent Head of Household and Housing Manager.  The document must be explained to the resdent,
prior to Sgning. The origind isto be retained in the resdent file and a copy given to the resident.

If aHead of Household submits awritten request for a hardship exemption from paying a monthly
minimum rent, which is $50.00, and the request complies with sections 1 through 4 of the “Minimum
Rent Hardship Exemption Request Guidelines for Tenants’ the request shal be gpproved.

If the request for a hardship exemption is based on other circumstances as noted in section 5 of the
“Minimum Rent Hardship Exemption Request Guidelines for Tenants’, the request must be forwarded
to the HA adminigtrator for gpprova or denid. The Board of Commissioners will make adecison
to gpprove or deny the request based on the merits and circumstances of each individua request. Also,
the HA adminigtrator will establish afilefor al *other circumstances’ request for hardship exemptions
to ensure that dl decisions made concerning “other circumstances’ are consstent. The names of the
resdents will be stricken from the file to ensure privacy of the Tenant.

All requests for hardship exemptions must be received prior to the rent becoming ddinquent, which is
before close of businesson the 5™ of each month.  Also, it is the responsibility of the Head of
Household to provide documentation that supports the hardship request and the information must be
verifiable and provided prior to the rent becoming delinquent.  However, an extenson can be granted
until the [20™ ] of the month if the Head of Household requests extra time to obtain the information to
document their request, which may be necessary in some circumstances.

If the Head of Household request a hardship exemption timely, late pendties will not be charged.

If arequest is gpproved and/or denied the resdent will be notified in writing of the decison. The
decison must be issued within 10 calendar days of receipt of the request and/or within 10 caendar days
of receiving the documentation necessary to support the hardship exemption request. The resident must
be notified in the letter that if there is a change in circumstances that rdlieves the hardship, those
circumstances must be reported to the Central Office within ten (10) caendar days of the changed
circumstances as required by the Section 4 of the dwelling lease.  Failure to report changes will result in
termination of dwelling lease.

Housing Authority of the of




Minimum Rent Hardship Exemption Approval/Denial Guidelines
Continued

Also, if aresident requests a hardship exemption (prior to the rent being deinquent, which isthe 5"
day) under this section, and the Housing Authority reasonably determines the hardship to be of a
temporary nature, exemption shal not be granted during a 90-day period beginning upon the making of
the request for the exemption. A resident may not be evicted during the 90-day period for non-
payment of rent. In such acase, if the resdent theresfter demondirates that the financid hardship isof a
long term bag's, the HA shdl retroactively exempt the resident from the applicability of the minimum rent
requirement for such ninety day period and reduce the account receivable as gppropriate. This
Paragraph does not prohibit the HA from taking eviction action for other violations of the lease.

During the exemption period, the rent will be reduced to the appropriated tenant payment, which
represents the regulatory amount of rent caculated for al public housing resdents.

The following language must be used in the letters of (1) acceptance, (2) temporary determination and
(3) denid of arequest for a hardship exemption:

Acceptance L etter:

The purpose of this letter isto inform you that your request for aminimum rent hardship
exemption is gpproved. During the exemption period your rent will be , which represents
your total tenant payment (TTP). Caculating rent based on the TTP isrequired by federd regulation
and is the method used to calculate rent for al public housing residents that are not paying a minimum
rent or calling rent, as appropriate. Also, you will be respongible for paying for any gpplicable “ other
charges’ which may be incurred during the exemption period. Some examples of “other charges’,
would be excess utilities and/or maintenance charges.

The action requires that a new dwelling lease be executed; therefore, an gppointment for the Sgning of a
new dwelling lease has been scheduled for .

Asrequired by Section 4 of the dwelling lease you are reminded that you must report any
changes in family income or family composition within ten (10) days of the changed circumstances as
required by Section 4 of the dwelling lease.  Failure to report such changes will result in termination of
your dwelling lease.

If you have any questions concerning this | etter or need to reschedule your gppointment to Sgn
the new dwelling lease, please contact the Housing Adminingtrator at 456-5772.



Housing Authority of the of

Minimum Rent Hardship Exemption Approval/Denial Guidelines
Continued

Temporary Denial Letter:

The purpose of this letter isto inform you that your request for a minimum rent hardship
exemption is denied because it has been determined that your Situation is of atemporary nature. From the
date of this letter, an exemption shal not be granted for a 90-day period; however, you will not be evicted
during this period for non-payment of rent. Please note that the decision not to evict for non-payment of
rent does not prevent the Housing Authority from filing an eviction action of any other lease violation.

Y ou must comply will al other provisons of your dwelling lease.

During the 90-day period your rent and, if applicable, other charges are due and payable on the
[first, fifth, tenth, fifteenth day] of each month; however, you will not be charged any late fees during
this 90-day period, which ends on [date] . Also, at any time during this 90-
day period you can demonstrate that the financial hardship is of along term basis and not temporary, the
Housing Authority shall retroactively exempt the applicable minimum rent and your account adjusted to the
appropriate amount of rent due based on calculating your total tenant payment from the date of your
origina request to be approved for a minimum rent hardship exemption.

In accordance with the Housing Authorities grievance procedure, you may request an informal
settlement within five (5) business days from the date of the mailing of this adverse action if you do not
agree with the decison. The request for an informal settlement can be made at this office orally or in
writing.

If you have any questions concerning this letter, please contact the Housing Manager at

Denial Letter:

The purpose of this |etter is to deny your request for a hardship exemption from paying minimum
rent. Your request did not meet the requirements for granting a hardship exemption from paying a
minimum rent as outlined in the “Minimum Rent Hardship Exemption Request Guidelines for Tenants’,
which you signed on

In accordance with the Housing Authorities grievance procedure, you may reguest an informal
settlement within five (5) business days for the date of the mailing of this adverse action if you do not
agree with the decision. The request for an informal settlement can be made at this office orally or in
writing. If you grieve this decision your dwelling lease will not be terminated during the time period of the
grievance procedure. Also, you will not be charged late fees during the grievance period.

If you have any questions concerning this letter, please contact the Housing Manager at




RESOLUTION 99-12-66
COMPLIANCE BOARD RESOLUTION

WHEREAS, the Commissioners of the Gloucester City Housing Authority has developed a
Five Year Plan in accordance with the United States Department of HUD for their the
Gloucester Towne Complex and Scattered Sites developments, 101 Market Street, Gloucester
City NJ, 08030.

WHEREAS, the Board of Commissioners and the tenant representatives have carefully
reviewed the plan and agree to submit the plan to the United States Department of HUD in
compliance with dl Federal and State requirements.

NOW, THEREFORE BE IT RESOLVED that the aforesaid plan and a copy of this
resolution be submitted to the United States Department of HUD.

Kathy Gorman, Chairman

Dated:

WITNESSED:

Dated:







Disclosure of Lobbying Activities

Approved by OMB 0348-0046

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse side for Instructions and Public Reporting burden statement)

1. Type of Federal Action
a. contract
D b. grant
c. cooperative agreement
d. loan
e. loan guarantee
f. loan insurance

2. Status of Federal Action
a. bid/offer/application
b. initial award
c. post-award

3. Report Type
D a. initial filing
b. material change
For Material Change Only
year (yyyy) quarter
date of last report (mm/dd/yyyy)

4. Name and Address of Reporting Entity

D Prime D Subawardee  Tier

Congressional District, if known

, if known:

5. If Reporting Entity in No. 4 is Subawardee, enter Name and Address
of Prime

Congressional District, if known

6. Federal Department/Agency

7. Federal Program Name/Description

CFDA Number , if applicable

8. Federal Action Number, if known

9. Award Amount, if known

$

10a. Name and Address of Lobbying Registrant

(if individual, last name, first name, MI)

b. Individuals Performing Services
(last name, first name, MI)

(including address if different from No. 10a.)

(attach continuation sheet(s) if necessary)

11. Amount of Payment (check all that apply)

$ |:| actual

|:| planned

13. Type of Payment (check all that apply)

|:| a. retainer

12. Form of Payment (check all that apply)

|:| a. cash

|:| b. in-kind; specify: nature

value

|:| b. one-time fee
e

|:| d. contingent fee
deferred

e
|:| f. other (specify)

commission

14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), or Mem

for Payment Indicated in Item 11

ber(s) contacted,

(attach continuation sheet(s) if necessary)

15. Continuation sheets attached

|:| Yes |:| No

16.

Information requested through this form is authorized by Sec.319,
Pub. L. 101-121, 103 Stat. 750, as amended by sec. 10; Pub. L. 104-
65, Stat. 700 (31 U.S.C. 1352). This disclosure of lobbying activities
is a material representation of fact upon which reliance was placed
by the above when this transaction was made or entered into. This
disclosure is required pursuant to 31 U.S.C. 1352. This information
will be reported to the Congress semiannually and will be available
for public inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

Signature

Print Name

Title

Telephone No.

Date (mm/dd/yyyy)

Federal Use Only:

Authorized for Local Reproduction
Standard Form-LLL (7/97)




Instructions for Completion of SF-LLL, Disclosure of Lobbying Activities

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt
of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required
for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress in connection with
a covered Federal action. Complete all items that apply for both the initial filing and material change report. Refer to the implementing
guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying 9. For acovered Federal action where there has been an award
activity is and/or has been secured to influence the outcome or loan commitment by the Federal agency, enter the Federal
of a covered Federal action. amount of the award/loan commitment for the prime entity

2. Identify the status of the covered Federal action. identified in item 4 or 5.

3. Identify the appropriate classification of this report. If this is a 10. (a) Enter the full name, address, city, state and zip code of the
followup report caused by a material change to the informa- registrant under the Lobbying Disclosure Act of 1995 engaged
tion previously reported, enter the year and quarter in which by the reporting entity identified in item 4 to influence the
the change occurred. Enter the date of the last previously covered Federal action.
submitted report by this reporting entity for this covered (b) Enter the full names of the individual(s) performing ser-
Federal action. vices, and include full address if different from 10 (a). Enter

4. Enter the full name, address, city, state and zip code of the Last Name, First Name, and Middle Initial (MI).
reporting entity. Include Congressional District, if known. 11. Enter the amount of compensation paid or reasonably ex-
Check the appropriate classification of the reporting entity pected to be paid by the reporting entity (item 4) to the
that designates if it is, or expects to be, a prime or subaward lobbying entity (item 10). Indicate whether the payment has
recipient. Identify the tier of the subawardee, e.g., the first been made (actual) or will be made (planned). Check all
subawardee of the prime is the 1st tier. Subawards include but boxes that apply. If this is a material change report, enter the
are not limited to subcontracts, subgrants and contract awards cumulative amount of payment made or planned to be made.
under grants. 12. Check the appropriate box (es). Check all boxes that apply.

5. If the organization filing the report in item 4 checks If payment is made through an in-kind contribution, specify the
“Subawardee”, then enter the full name, address, city, state nature and value of the in-kind payment.
and zip code of the prime Federal recipient, Include Congres- 13. Check the appropriate box (es). Check all boxes that apply.
sional District, if known. If other, specify nature.

6. Enter the name of the Federal agency making the award or 14. Provide specific and detailed description of the services that
loan commitment. Include at least one organizational level the lobbist has performed, or will be expected to perform, and
below agency name, if known. For example, Department of the date(s) of any services rendered. Include all preparatory
Transportation, United States Coast Guard. and related activity, not just the time spent in actual contact

7. Enter the Federal program name or description for the cov- with Federal officials. Identify the Federal official(s) or
ered Federal action (item 1). If known, enter the full Catalog of employee(s) contacted or the officer(s), employee(s), or
Federal Domestic Assistance (CFDA) number for grants, Member(s) of Congress that were contacted.
cooperative agreements, loans, and loan commitments. 15. Check whether or not a continuation sheet(s) are attached.

8. Enter the most appropriate Federal identifying number avail- 16. The certifying official shall sign and date the form, print his/her
able for the Federal action identified in item 1 (e.g., Request name, title, and telephone number.

for Proposal (RFP) number; Invitation for Bid (IFB) number;
grant announcement number; the contract, grant, or loan
award number; the application proposal control number as-
signed by the Federal agency). Include prefixes, e.g., “RFP-
DE-90-001.”

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Please do not
return your completed form to the Office of Management and Budget; send it to the address provided by the sponsoring agency .

Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503.

Authorized for Local Reproduction
Standard Form-LLL (7/97)
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